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Tpunoxenue k npukasy ot " 47" 07/ 2012r.Ne_ J4 /¢

[Topsimox hopMHUPOBaHHUS THYHBIX ACJI CTYIEHTOB U IIepeaadyy UX B apXUB
B AHO BO "Poccuiickuii HOBBIH yHEBepcHTET"
1. ®opMupoBaHKe IMYHBIX E] CTYIEHTOB
JIn4HOe JIEN0 CTyneHTa NOKHO conepKaTh CIIEYIOIUE JOKYMEHTHI:
1.1.noKyMeHTEI, hopMHpyeMEIe TIPH IIOCTYIICHHY B YHUBEPCHUTET
- OIIUCh TOKYMEHTOB, IIPUHATHIX Y a0UTYPHEHTA,
- 3asBJIEHUE O IPHEME B BY3;
- 3aIBJICHUE O COTJIaCHM Ha 006paboTKy MepCOHANBHBIX JaHHBIX abutypuenra;
- 3a4BJICHHE O COTJIACHH y4acTBOBAT B KOHKYPCE Ha 3a4HCIICHHE (IIPU HEOOXOTUMOCTH);
- KOIHA aciopTa (HOTapHalIbHO 3aBEPEHHbIE KOIIUSA NIACTIOPTA H [IEPEBO. I1aCIopTa Ha PyCCKUH
SI3BIK JUIS TPaXKaH HHOCTPAHHBIX FOCYIAPCTB);
- AOKYMEHT O NpEeIBIIyIieM 0Opa3oBaHWM, NAIOMMH IPaBO MOCTYNATh B BY3, M €ro KOIHS
(HOTapHaBHO 3aBEpEHHbIE KOMHS JOKYMEHTA 06 00pa3soBaHUH U €T0 [EPEBO. Ha PYCCKHif S3BIK,
AOKYMEHTBI O HOCTPH(UKALMHA TS TPaXIaH HHOCTPAHHBIX TOCYAPCTB);
- KOIIMsI CBUZETENBCTBA O Opake (M1 aOHTypHUEeHTOB, (haMuIus KOTOPBIX HU3MEHUJIACH IIOCTIE
TIOTyH4EHHS HMEIOIIET0Cst JOKYMEHTa 06 00pa3oBaHuM);
- 4eThIpe QoTtorpadun pasmepom 3x4;
- CHpaBka O NPOXOXKICHUM MEJMIMHCKOTO OCMOTpa (OPHIMHAI WM KOTHS), COIepKarmas
CBE/CHHA O NPOBEACHHM MEIMIMHCKOIO OCMOTPa B COOTBETCTBHH C IEPEYHEM Bpayeii-
CHCLATHCTOB, 1a00PATOPHEIX U QYHKIMOHATBHEIX HCCIIELOBAHMI, YCTaHOBJIEHHBIX IIPHKA30M
MunucTepcTBa 31paBOOXPAHEHHS H COMUATBHOIO pasButusa Poccuiickoit @enpepanuu ot 12
anpens 2011 r. Ne 3028 mus mocTymarormux Ha HallpaBJICHHs MOATOTOBKM «Ilemarormyeckoe
obpazoBanmuey, «IIcuxomoro-megarorugeckoe obpaszoBaHuey, «CrnenuansHoe
(medexronoruyeckoe) o6pazopanuen;

~KOIIH JOKYMEHTOB, MOATBEPXKAAIOIIMX 0COObIE IpaBa aGUTYPHEHTOB IIpH IIPHeMe Ha 00y deHH e
(7151 abUTYpHEHTOB, MMEIOIUX 0COBkIe mpaBa IIpu IpreMe Ha oOydeHue),

- 9K3aMCHAIMOHHBIA JIHCT M TECTH (WUI1 aGUTypHEHTOB, IOCTYIAMOLIAX IO BCTYIUTEJLHBIM
HCIIBITAHUSIM);

- cpaBka @VIC EI'D, 3aBepenHas medatsio mpueMHoi komuccun AHO BO "PocHOV" (st
a0UTYPHEHTOB, IIOCTYIAIONINX IO PE3YIIBTATAM El'D);

- JOroBOp (Il CTYNEHTOB, OOYYAIOIUXCA HA YCIOBHUSX IOJHOTO BO3MEILEHNSI 3aTpaT Ha
obyuenue);

- JONIIOJITHUTEJILHBIE COTJIAIEHUS K AOT0BOpaM.

1.2.noxymenTs1, opmupyemsie B ponecce 00y4YeHHSs B yHUBEpPCHTETE

- BBINIMCKA 3 [IPHKA3a O 3aYHCIICHHUH CTYIEHTa,

- 3AIBJICHHE O COTNIACHH Ha 06paGoTKy MepCOHANIBHBIX TAaHHBIX CTYIEHTA,

- 3adBJICHUE CTY/ICHTa O BEIOOpE IPOoGHIIA (Crenuantyu3amnuy);

- 3a5BJICHHE CTYAEHTA O BEIOOPE HHOCTPAHHOTO A3BIKA;

- 3asBJICHHE CTYCHTA O BEIOOpE (OTKa3€ OT U3y4eHHsl) HaKy/IbTATHBHBIX JUCLIUILINH;
-3asBJICHUS CTYJEHTA O BBIOOPE 3NEKTUBHBIX JUCIUILIHH,

-TIpH HEOOXOMMOCTH - 3asBCHHE CTyAEHTA O IEpeBOIe Ha apyryo ¢opmy oOydeHHs HiIH
HANpaBIICHAE MOATOTOBKH (CIELUATbHOCTH), BBIIHCKA M3 TIPUKA3a O MEpEeBO/IE, pacnopshKeHHe
A€KaHa 0 Iepe3ayeTe/IepeaTTecTaluu YIeGHbIX THCIUILINH,

-TIPM HEOOXOIUMOCTH - 3asBJIEHHE CTYHEHTA Ha OCBOCHHE IPOrpaMMbl B yCKOPEHHEBIE CPOKH
(o0y4enne mo COKpalIeHHBIM IpOrpamMmam o centss6ps 2013 roxa), mpoTokon 3acemaHus
ATTECTAMOHHOH KOMMCCHH, BBIIHCKA M3 IIPHKA3a O MEPEBOJE HA YCKOPEHHOE obyuenue (Ha
COKPAICHHYIO NPOrpaMMy OOYYeHHs), KONHS PACIOPSDKEHHS NEKaHA O IepeaTTecTAINH
AUCIWUILIMH, HHIUBUAY ANBHBIH y4eOHbIH I1aH (JUI1 CTYAEHTOB, IIOCTYIIUBIIAX Ha 6ase CIIO);




-IIpH HEOOXOMMMOCTH - 3asBIIEHHE CTYAEHTa HA OCBOGHHME IIPOTPaMMEI B YyCKOPEHHBIE CPOKH
(o0y4eHre MO COKpAIEHHEIM IPOrpaMMam o ceHTsaOps 2013 roxa), 3asBieHHEe CTyeHTA O
nepe3ayeTe/IepeaTTecTaniy yIeOHBIX AUCIHILINH, H3yIeHHBIX paHee, BBIIKMCKA M3 IIPOTOKOJA
3acClanysl aTTCCTALMOHHON KOMHCCHH, BBIIMCKA U3 TpHKA3a O INEPEBOJE HA YCKODEHHOE
o0y4erne (06 OCBOCHHH IPOrpaMMEI B COKPALIEHHEIE CPOKH), KOIIHSI PaclOpsKEHHS IeKaHa O
nepesadere/epeaTTecTalii yIeOHEIX JUCIHILINH, HHIWMBUIYaTbHbIA y49eOHBIA IuTan (mst
CTYACHTOB, OCTYNHUBIIUX Ha 6a3e BBICIIIEro 06pa30BaHMU);

-IPH  HEOOXOMMMOCTH - 3asBCHHE CTyA€HTA HA YCKOPEHHOE o0y4eHHe IIOCPENCTBOM
TOBBINCHNAS MHTCHCHBHOCTH OCBOCHHMS 00pa3soBaTeNbHOM IPOrpaMMEL, BEITHCKA M3 IIPOTOKOIA
3ace/iaHusl YYEHOTO COBETa, BEIINCKA M3 IPHWKA3a O NEpeBOLEe Ha YCKOpPEHHOe 00ydyeHHe
TOCPEACTBOM  HOBBINICHAS ~ MHTCHCHBHOCTH ~ OCBOGHHS  O6pas’oBATENBHOM  IpOrpammeL,
HHIUBUIYaJIbHBIA yaeOHBIH I1aH;

- TpH HEOOXOOMMOCTH - 3asBIEHHE CTYIEHTa O nepe3aveTe/mepeaTTecTal  yIeOHbIX
AHCHUIUINH, PAHEe H3yICHHBIX B IPYTOM Y4eOHOM 3aBEICHHH, C IIPHIOXKEHHEM KOIIHH CIIPABKH
06 obyuenun (o meprwome O6GyUeHWs), BEIIACKA M3 IIPOTOKOJIA 3aCENaHUs aTTECTAlMOHHOM
KOMHCCHH, PAaCIIOPSDKEHHUE [IeKaHa 0 Iepe3adyere/IepeaTTeCTaIlH;

- BBIIIMCKH U3 IIPUKA30B O IEPEBOZIE CTYAEHTA C Kypca Ha Kypc, O IIPaKTHKE;

- DA HEOOXOMMMOCTH - 3asBIIEHHE CTYNEHTA ¥ BBIHCKA M3 IPUKA3a O IIEpEMEHE UMEHH, KOIIUS
AOKYMCHTA O NepeMeHe (aMuIum (MIMEHH, OTYECTBA) M KOTIHS TIacIIOpTa;

- TpH HEOOXONMMOCTH - 3asBI€HHE CTYHCHTA M KOIHMS IIpHKa3a O IPemoCTaBICHUH
aKaZIeMUIECKOro OTITYyCKA ¢ JOKYMEHTAMH OCHOBAHHUS,

- IIpE HEOOXOZMMOCTH - 3aiBIICHHE CTYIEHTA M KOIHS IPUKA3a O BEIXOIE U3 AKALEMHYECKOro
OTIIyCKa;

- SAIBICHHMC CTYICHTa M BBINHCKA M3 IIpHKa3a o0 yTBepkaeHHM TeMbl BKP u HazHaueHuu
HAY4YHOI'0 PYKOBOIMTEILS,

- BBINHCKA U3 IIPUKA3a O JOIYCKE K FOCYNapCTBEHHOM UTOrOBOM aTTECTaIUH;

- IIPH HEOOXOIMMOCTH - 3asBIICHHE CTYJEHTa O IEPEHOCE CPOKOB rOCYIapCTBEHHOH HTOrOBOM
aTTeCTalliy 10 yBaXXUTENBHOW MPUYMHE C JOKYMEHTAMH OCHOBAHWS, BBITHCKA M3 IIPHKA3a O
IIEPEHOCE CPOKOB rOCYTAPCTBEHHON MUTOTOBOM aTTECTAIHH;

-TIPH HEOOXOAMMOCTH - 3asBICHHE CTYNEHTA HA ANEIULIIMIO, BBITHCKA U3 IIPOTOKOJIA 3aceNaHus
Ame/ULIMMOHHOR ~ KOMHCCHH, BBNIMCKA M3 IpHKa3a 00 AaHHYIMDOBAHUHU pe3yIbTaToB
TOCYNapCTBCHHOTO  k3aMeHa/ 3ammTel BKP ®  ycramosmemmm  cpokos IIPOBEICHHS
rOCyZAapCTBEHHOIO 3K3aMeHa /3amutsl BKP.

1.3.m0xyMeHTEI, hopMUpyeMbIe IO OKOHYAHHH YHUBEPCUTETA

- BBIIMCKA M3 NPUKasa O NPUCBOCHHH KBaNM(HKAIWK (CTENEHH), BBIAAYE JHILIOMA O BBICIIEM
00pa3oBaHUH M OTYHCIEHUH U3 06Pa30BATENHLHOTO YUPEXAEHHS B CBA3H C €I0 OKOHUAHUEM,
-IIPH. HEOOXOMMOCTH - BBIIMCKA M3 TIPHKa3a 06 OTYMCICHHH IO COOCTBEHHOMY JKENIaHHMIO HIIH
IO IPEJCTaBIEHHUIO AeKaHa (aKyJbTera;

-TIPH HEOOXOUMOCTH - KOIIHS CLIPABKH O TIEPHOJe 0GYIEHHS WIH 06 o0yJeHuu (aKameMUYecKoit
cnpaBku 10 2013 rona), 3asgBineHue Ha BOCCTaHOBJICHHE, IIPOTOKOJI aTTECTALIMOHHON KOMHCCHH,
BBIIHCKA U3 IIPHKa3a O BOCCTAHOBJICHHH, PACIIOPsDKEHHE NIeKaHa O epe3adeTe/IepeaTTecTaluu,
- KOIMH JUIIIOMA O BBICIIEM 00Pa30BAHMH H IIPHIIOKEHHS K HEMY;

- TP HEOOXOAUMOCTH - JOBEPEHHOCTh Ha MONyYCHHE JOKyMeHTa 06 00pa3oBaHMM H O
KBaIM(UKAIMY TOBEPEHHEIM JIAIIOM 06y YaroIerocs;

- y4eOHas KapTouka, O(OPMJIEHHAT B YCTAHOBJIEHHOM nopsaKe (KpoMe JHYHBIX [el

obyyaBmuxcs 1[mo 3a04HOM  opme 00y4eHHS C IpPUMEHEHMEM JUCTAHIHOHHBIX
00pa3oBaTeIbHbIX TEXHONOTHiA);

- 3a4CTHAs KHIDKKA, 0QOPMIIEHHAS B yCTAHOBJIEHHOM HOPSIIKE;

- CTyZAeHYecKuil Ouer;

- OOXOMHOM JHCT C MOANHMCAMH JOJKHOCTHBIX JIHI[ (kpoMe JNHYHBIX Jen 06y4aBIIMXCS IO
3a04HOM hopMe 00yUeHus ¢ IPIMEHEHHEM UCTAHITMOHHEIX 00pa3oBaTEIbHBIX TEXHOJIOTHIA);




-IIPH HEOOXOMMMOCTH - 3asBJICHHE CTYIEHTA M BBIINCKA U3 NIpHKa3a O BbIgauye IyO/amMKara
AOKYMEHTOB O BBICIIEM OOPa3OBAaHMH, KOIHM MyGIHKATA JUILIOMA O BBHICIIEM obpa3oBaHuH U
IPUIIOXKEHUS K HEMY.

1.4. Tlocme oxoHuaHHS OGyd4eHHS CTYOEHTAa NOIMHHHKE €ro IIOKYMEHTOB 00
00pa3soBaHMM, HAXONMBUINXCS B JIAYHOM Jej€, BBIIAIOTCS CTYNEHTY HJIH JIHIY,
IIPEAOCTABUBINEMY HOTAPUAIPHO 3aBEPEHHYIO NOBEPEHHOCTh OT CTYIAEHTAa Ha IIONyYeHHe
COOTBETCTBYIOIUX NOKYMEHTOB. IIpy 3TOM B JIMYHOM [Hefe CTYIEHTa XDAaHHTCS PACIHCKA B
TIOJTyYECHUH JOKYMEHTOB U JOBEPEHHOCTB.

1.5. B cmywae mepeBonma crymenta B mpyroe obpasoBaTenbHOE yupexneHne (IIpu
HaJIMIMH CIIPABKU-3AIIPOCA M3 3TOTO YUYPEXKAECHWS) M3 JUYHOTO Iella CTYACHTA H3BIEKAETCS M
BBIIACTCSA €My HA PYKH MOITMHHUK JOKYMEHTa 06 00pa3oBaHMH, Ha OCHOBAHHH KOTOPOTO OH
OBLT 3auKCIIeH, a TakxKe 0QOPMIIETCS U BBIIAETCS CIipaBKa 0 meproze obydenus (06 o6yueHum)

YCTaHOBIEHHOrO ofpasua. B siwunom neme obs3arensHO ocraeTcs CIIPaBKa-3alpoc U KOIMS
CIIPaBKH YCTAHOBJIEHHOTO 00pasIia.

2. IloAroToBka TMYHBIX €] CTYAEHTOB K TIepeaade B apXHB

Ilpy moxrotoke IHMYHOrO Hema K cIade B apxXdB HA JMILEBYIO CTOPOHY IIaIlKH-
CKOPOCIIMBATENS NPHKICHBACTCS 0OPMIEHHBIH THTYIBHBIA JucT (Ipunoxenue 1). B mrunoe
ACNO BKJIANBIBACTCA 3araBHBIA JIMCT (NPHJIOXKEHHWE 2), BHYTPEHHSS ONUCH fAeja M JIHCT-
3aBEpPHUTETH.

B nemsix oecriedenus COXpaHHOCTH M 3aKpeIUIEHHS IOPSIIKA PacCIONI0XKEeHUs TOKYMEHTOB,
BIUIIOYCHHBIX B NS0, BCE JIMCTBI €ro, KpPOME BHYTPEHHEH OIMCH M JIMCTA-3aBEPHUTEI,
HYMEpYIOTCA B PasBEPHYTOM BHJC apabCKuMM HupaMu BalOBONW HyMepaluell B IIPaBoM
BEPXHEM yITly, HE 3aleBad TEKCTA IOKYMEHTOB, YEPHBIM IDaQUYECKUM KapaHIAIIOM.
YnoTpebnenne YepHUIT U BETHBIX KapaHIaIleH I HyMEPpAIIMH JIMCTOB 3allpelacTcs.

JIOKyMEHTEI, COCTaBISIOIIME THYHOE 0, MOMMMBAIOTCS HA YeTBIpe IPOKOJIa B IAlKY-
CKOPOCIIMBATENb, B KOTOPYIO (pOPMHUPOBATIOCH IMYHOE JA€N0. IIpH MOArOTOBKe e K MOMIIHBKE
METAJUTHYECKUE CKPEIIKU YIAJISIOTCS.

Ha 060poTHyF0 CTOpOHY MHLEBOTo MHCTa 06I0KKA TMIHOTO Jena IIPUKJIEUBAETCS KOHBEPT U3
INIOTHOH Oy™arw, KyAa MOCie NOAIIMBKA JOKYMEHTOB MeNa BKJIANBIBACTCS IIOUIHHHEK
AOKYMEHTA O IPEbITYINeM 00pa30BaHuH, €CIIM OH He OBUI BBIAH CTYNEHTY, 3a9eTHAS KHIKKA 1
CTyAeHdeckuil Omner. Ha koHBepTe moipkeH OBITH KiamaH, 0GeCIedMBAFONIHIL COXPaHHOCTb
BJIOXXEHHBIX B HETO JOKYMEHTOB.

BHYTpeHHAS ONmHCH COCTAaBISETCS HA OTHENBHOM JIHCTE IO YCTaHOBIEHHOH ¢opme
(npuoxeHue 3), KOTOpas COHEPKUT CBENEHHA O MOPSIKOBBIX HOMEpax IOKyMEHTOB Jea,
AaTax, 3aroJoBKax ¥ HOMEpaX JIICTOB [Ie/Ia, Ha KOTOPBIX PACIIONOXEH KaXIbIi JOKYMEHT.

K BHyTpeHHe# omHCH Hena COCTAaBNSETCS HTOrOBas 3aIIKCh, B KOTOpO¥M yKa3bIBaeTCs NU(ppaMu
H IIPOIHCHIO KOJIMYECTBO BKIIFOYEHHBIX B HEE JOKYMEHTOB.

BHYTpeHHS ONHCH MOMIICHIBAETCA €€ COCTABHTENEM C YKA3aHUEM paciu(poBOK IOMIKCH,
JOJDKHOCTH Y AAaThl COCTABJIEHUS OIIUCH.

JIucr-3aBepuTens IMYHOTO fena COCTABILETCS HA OTAEIBHOM JIHCTE 110 YCTaHOBJIEHHOHU hopme
(mpunoxenwue 4).

B imcre-3aBepuTene ykassiBaeTcss ME(PaMH B NPOMHCHI0 KOIHUECTBO IIPOHYMEPOBAHHBIX
JTACTOB JieJIa ¥ OTACIBHO, 9€Pe3 3HaK «+) (IUIOC), KOTHYECTBO JINCTOB BHYTPEHHEH OIUCH.

JlucT-3aBepuTeNs TONMMCHIBACTCS COCTABHTENEM C yKa3aHHEM pacmuGpPOBKH TIOIMKUCH,
JOJDKHOCTH U AaThl COCTaBIICHMS.

Ilepenaya TMYHOrO Jena B apXUB IPOM3BOJUTCS TOIBKO IO OMHCH (mpunoxenue 5). Onucu
COCTaBJIAIOTCH B IBYX 9K3€MILISApaX.

IIpuem KaXmoro nema HPOM3BOXUTCS 3aBENYIOIMM apXHBOM B IPUCYTCTBUH paGOTHHKA,
NIEPEAOIIEr0 JHYHBIE JIea B apXUB.




[Ipunoxenue 1

AHO BO
"POCCHUMCKNWIN HOBBIVi VHUBEPCUTET"

(baxynpTeT / MHCTUTYT)

(dopma o6ygeHus)

JIMdHoOe 1ej10 cTyaeHTa (KH)

Ne

(pamummst)

(uMs1, OTYECTBO)

Haugato "

Oxonyeno "

Cpoxk xpaneHus 75 ner




[Tpunoxenue 2

AHO BO "POCCHUUCKHUI HOBBIII YHUBEPCUTET"

Hagato

OxoHuyeHo

KommgecTso nmucros




[Ipunoxenue 3

BHYTPEHHSISI OIIUCH
JAOKYMEHTOB Jesia Ne

Ne Hdara 3aro/10Bok JoKyMeHTa Homepa | Ipume-
n/m | JOKyMeHTa JINCTOB JaHHe
aena
1 2 3 4 5
N
Hroro JIOKyMEHTOB
(umdpamu 1 nponucsio)
Haumenoanue nomkrocTy muma, ITomnuce Pacmudposka
COCTaBHBILIETO BHYTPEHHIOIO IIOATIMCH

OIINCh NOKYMEHTOB JIeIa

« » 201 r.




[Mpunoxenwue 4

JIucT-3aBepuTenn AM4YHOrO gesia Ne

B nere monmmTo u npoHymMepoBaro

JIUCTOB

(mdpamu 1 nponKcko)

B TOM 4HuCIJI€E:

JIMTCPHBIE HOMEPA JIUCTOB

IIPOMYIIECHHBIE HOMEpa JIUCTOB

+ JINCTOB BHyTpEeHHEH onucu

HanmenoBanue nomxHOCTH mTHIIa, [Monmucs Pacmmdposka
COCTaBUBILETO BHYTPEHHIOIO TOIITUCH
OIUCH JOKYMEHTOB JieJia

IIpumevanmue:




IIpunoxenue 5

AHO BO «POCCUNCKHU HOBBIA YHUBEPCUTET»

(HanveHoBaHMe (haKynbTETa / HHCTUTYTA)

OI1Cb

JIMYHBIX Il CTyIeHTOB baxynbrera,
OKOHYHBIIHAX (OTYHCIEHHEIX) 06Pa30BATENBHOE YUPEKICHHE B rOLy.

Ne | Mupexe ®amMuIns, AMs, 0TYECTBO CTYJEHTA Kon-Bo IIpume-
n/o | gena JHCTOB B | YaHHe

aene
B naunyto omuck BHeceHO i)
(rdpamu 1 POMHCHIO)

Ilepenana: Jen [Togmuce
HawnmenoBarue nomksoCTH NTHIIA, Pacmdposka
IIEPENAIOIIETO JINYHEIE IeNla B apXUB [IOITTUCH
«__» 201 r.
Ipunsita Jen [Tonmmuce
HammenoBauune momkHOCTH JTHIIA,
IPUHUMAIOIIETO Jela B apXUB Pacmudposka

« » 201 r. MOIIIUCH




