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1. HAUMEHOBAHMUME U LIEJIb OCBOEHUA JNCHUIIJIMHBI

VYyeOnass  guciuruinHa — «MHpopmaTuka» — m3ydaercs  0OyYalOIIMMHUCSA,  OCBAaUBAIOLIUMH
00pa3oBaTEeNbHYIO IPOrPaMMY .

OcHoOBHast 1€ W3y4YeHHUs Y4eOHOW IUCLHUIUIMHBI COCTOMT B TOM, YTOOBI JaTh OOYYarOIIUMCS
CUCTeMAaTU3HpOBaHHbIE 3HAaHUS OO0 OCHOBaX KOMIBIOTEPHOM TpPaMOTHOCTH; O 0a30BOl CTPYKType U
Ha3Ha4YeHHH ycTpoilcTB OBM; 0 cucremax cumciienus; o mporpaMMHoM obecrieuenuu MS Office.

N3yyenne y4yeOHON IUCHMIUIMHBI HAMpPaBICHO HA IOATOTOBKY OOYyYarOIIMXCS K OCYIIECTBICHUIO

JCATCIIbHOCTHU B 00J1aCcTH.

2. MECTO JUCHHUILIMHBLI B CTPYKTYPE OBPA3OBATEJBHOM
IMPOI'PAMMBbI

VYuebnasa nucuuminHa MHpopmaTika OTHOCUTCS K 00s13aTe€IbHON 4acTH y4eOHOIO IUIaHa U U3ydyaeTcs
Ha | kypce.

2.1. TpeboBaHus K MPEABAPUTEIHHOMN MTOATOTOBKE 00YYarOIIETOCS:

[TapamnensHo ¢ yueOHOM aucuuiuinHOW «MHbopMaTHkay uH3ydaeTcss AUCHMILIMHA: "MeTosl
HAy4yHOTro HccienoBaHus".

2.2. lucuuIuiiHel (MOAYJIN) U MIPAKTUKHU, AJIS1 KOTOPBIX OCBOGHUE JaHHOMN TUCHMILIMHBI (MOYJIs)
HEOOXOIMMO KaK IMpPEeAIIeCTBYIOIIEE:

PesynbraTsl ocBoeHus aucuuiuinabl «H(popMaTHKa» sABIAIOTCA 62308 U1 U3yUEeHUsT 00yYaroIUMUCS
muctuiiine - "MHopMalMoHHBIE TEXHOJIOTMM B IOpUAMYECKON jestenpbHOcTH", "JlOKyMEHTalMOHHOE
obecreyeHne IpUIMUecKon AesaTenbHocTh" .

PasButne y o0yyaromuxcs HaBBIKOB KOMaHTHOW PaOOThI, MEKIMYHOCTHOM KOMMYHUKAITUH, TPUHSATHS
pelIeHMd, JHASPCKAX KAuecTB O0ECIeYMBACTCS UYTCHHEM WHTEPAKTHUBHBIX JICKIHH, MPOBEIACHUEM
IPAKTUYECKUX 3aHATUH B (hopMe BBIMOIHEHUS 33aJaHUil Ha KOMIBbIOTEPE, COAECP )KaHUE KOTOPhIX pa3paboTaHo
Ha OCHOBE pE3yJIbTaTOB HAyUYHBIX HCCIEIOBaHMH, MPOBOAUMBIX YHHBEPCHUTETOM, B TOM YHCJIE C YYETOM
PETMOHANBHBIX OCOOCHHOCTEH MpPOQPEecCHOHANbHON JEATENIbHOCTH  BBITYCKHUKOB M MOTpeOHOCTEeH
paboToaTene.

3. INTAHUPYEMBIE PE3YJIbTATBI OBYUYEHUS 1O ANCHUIIJIMHE, COOTHECEHHBIE C
IJIAHUPYEMBIMU PE3YJIbTATAMHA OCBOEHMS OBPA3OBATEJIBHOM ITPOT'PAMMBI

B pesynbrare ocBOeHUS NUCUUIUIMHBI OOydYaromuiics MO Iporpamme OakajaBpHuara J0JKEH
OBJIA/IETh!

- Cnocoben ocyuwecmenams NOUCK, KpUmMu4ecKuil aHanu3 u cunme3s ungopmayuu,
RPUMEHAMb CUCIEMHBLI NOOX00 0113 peuwtenus nocmaeiennsvix 3aoay (YK-1)

Ili1anupyembie pe3yibTaThl 00y4eHUs M0 JUCHHUILIHHE

dopmupyemas Kon pesynbraTa
[Tnanupyembie pe3yabTaThl 00yIeHUS
KOMITETEHITUS oOydeHust
3HaTh:
Cnocoben OCHOBHBIC ITPUHITUIIBI paboThl B MS Word YK-1-31
OCYLIECTBJIATH MOMUCK, |CIIOCOOBI co3aanus npe3eHtanui B MS PowerPoint YK-1-32
KPUTHYECKHUIl aHaIu3
U CUHTE3 MeTOJIbI opMATUPOBAHUS U PEAAKTHPOBAHUS TaOIHIl B MS VYK-1-33
HH(popManuy, Excel u BbIunciieHi B HUX
NPUMEHATH pacmupennsie Bo3MoxkHoctd MS Excel VK-1-34
CHCTEMHBIH MOAX0X |YMmeTh:
AJISl peleHust
II0CTABJICHHBIX 3aqay | CO3/ABATh TCKCTHI B MS Word u paboTtaTth ¢ HUMU VYK-1-V1
(YK-1) co3iaBath npe3eHTaryu B MS PowerPoint YK-1-V2
npuMeHsITh hopMyiiel 1uist Berurcaernii B MS Excel YK-1-V3




HCIIO0JIh30BaTh paclIMpeHHbIe BO3MOKHOCTH MS Excel YK-1-V4
Baanern:

HaBBIKAMH paboTHI ¢ TekcTamu B MS Word YK-1-B1
HaBBIKAMH co3aaHus npe3eHTanuii B MS PowerPoint VK-1-B2
HaBBbIKAaMH MCT0JIb30BaHus Gopmys B MS Excel YK-1-B3
HaBbIKAMH IPUMEHEHUS PACIIMPEHHBIX BO3MOKHOCTEH MS VYK-1-B4
Excel

4. OFBEM JUCHUIIJIMHBI B BAYETHBIX EJMUHUIIAX C YKAZAHUEM
KOJIMYECTBA AKAJJEMUYECKHX YACOB, BBIJEJIEHHBIX HA KOHTAKTHYIO PABOTY
OBYYAIOIINXCS C MIPENIOJABATEJEM (I1I0 BUJIAM YUEBHBIX 3AHATHIA) 1 HA
CAMOCTOATEJBHYIO PABOTY OBYYAIOIIIUXCHA

CemecTp
OGmas B ToM umcie KoHTaKTHas paboTa ¢
TPyR0EMKOCTh{IpenogaBaTeneM

dopma B B Jlexu Kontp
Ne | oOyuenus 3.e. [uacax | Bcero | uu | Cem | KoP |Konc| O 0JIb

®opma
CaMm. | mpoMeXyTOYHO
paboTa | i aTTecTanum

1 |3aouHas 1 4 144 16 4 8 1,6 21 04| 6,6 121,4 DK3aMeH
OYHO- 1
2 BaoyHas 4 144 40 20 16 1,6 2 | 0,4 33,6 70,4 DK3aMeH

PacnpenesieHue yueOHOro BpeMeHH 10 TeMaM M BUAAM Y4eOHbIX 3aHATHHI

3aouyHas opma 00ydeHu st

HaumenoBanue
pasnenos, TeM
Y4eOHBIX 3aHATHA

Bcero KonTakTHas paboTta ¢ mpenoaaBarenemM Kontp | Cam.
0llb
4acoB paod.

DopmMupyemble

PE3yIIbTATEI
00yJeHUS

Bcero | Jlekn | IIpa | KoP | Konc | O

K.

Co3nmanue 15 2 1 1 13 VK-1-31, VK-1-V¥1,
MHOTOYpPOBHEBOTO YK-1-B1

crnucka B MS

Word.

IIpocteie u 14 1 1 13 VK-1-31, YK-1-V1,
CIIOJKHBIE VK-1-B1

Tabauiel B MS

Word

Texnomorus 14 1 1 13 VK-1-31, YK-1-V1,
pacChbLIKU VK-1-Bl

MacCOBOM

KOPPECIIOHICHITN

u B MS Word.

DNeKTpOHHAs

14 1 1 13

YK-1-31, YK-1-V1,




dhopma
JIoKyMeHTa B MS
Word.

YK-1-B1

5 Pabora ¢ 14 1 1 12 VK-1-31, VK-1-V1,
OOJIBILIUMHA VK-1-B1
JIOKYMEHTaMH B
MS Word.

6 | Co3nanue, 14 2 1 1 12 VK-1-33, YK-1-V3,
peoaKkTUpOBaHUE VYK-1-B3
u
(dbopmaTupoBaHUe
Tabuun B MS
Excel.

7 | CBs3pIBaHKe 12 12 VK-1-33, YK-1-V3,
JaHHBIX, VK-1-B3
HaXOISAIINXCS
pa3HBIX pabounx
JmcTax B MS
Excel.

8 | Jlormueckue 14 2 1 1 12 VK-1-34, YK-1-V4,
GbyHKIHUN YK-1-B4
B MS Excel.

9 | Pabora c 12 1 1 11 VK-1-34, YK-1-V4,
Ta0IMICH VK-1-B4
MS Excel kak ¢
Gasoii
JIAHHBIX.

10 | Co3nmanue 11,4 1 1 10,4 VK-1-32, VK-1-V2,
Npe3eHTaluil B VK-1-B2
MS 11,4 Power
Point.

11 |IIpomexyTouHas 4 1,6 |2 0,4

aTTecTanys

(3Kx3aMeH)

IUToro: 144 16 4 8 1,6 |2 0,4 6,6 121,4
04HO-3204Hasi popma o0yueHunst

1 HanmenoBanue Bcero KonrtaktHas paboTa ¢ mpenoaBareieM Kontp Cam. DopMupyemble
pa3zmenos, TeM oJIb
Y4eOHBIX 3aHATHI | YacoB pad. Pe3yIbTATHI

00yUeHUS
Bceero | Jlexn | Ilpa | KoP | Konc | O
K.
Co3nanue 9 2 2 7 YK-1-31, YK-1-V1,

1 MHOTOYpPOBHEBOTO YK-1-Bl
cnucka B MS
Word.

2 | IpocTeie u 10 3 2 1 7 VK-1-31, YVK-1-V¥1,
CJIOKHBIC VK-1-B1
TadJmuel B MS
Word

3 Texuonorus 10 3 2 1 7 VYK-1-31, YK-1-V1,

PacCCbUIKN

YK-1-Bl




MacCOBOM
KOPPECIIOHIEHLIU
u B MS Word.

4 | DrnexTpoHHas 11 4 2 2 7 YK-1-31, YK-1-V1,
¢dopma YK-1-B1
IoKyMeHTa B MS
Word.

5 | Paborac 11 4 2 2 7 VK-1-31, VK-1-V1,
OOJILIIUMU VK-1-Bl1
JIOKYMEHTaMH B
MS Word.

6 | Co3nanue, 11 4 2 2 7 VYK-1-33, YK-1-V¥3,
peoakTUpOBaHUE VYK-1-B3

u
(dopmaTrpoBaHue
Tabnui B MS
Excel.

7 | CBsasbiBaHUE 11 4 2 2 7 VK-1-33, YK-1-V¥3,
AHHBIX, VK-1-B3
HaXOAIINXCS
pa3HBIX pabounx
nucrax B MS
Excel.

8 Jlornmueckue 11 4 2 2 7 VK-1-34, VK-1-VY4,
¢GbyHKIHN VK-1-B4
B MS Excel.

9 | Pabora ¢ 11 4 2 2 7 VK-1-34, YK-1-V4,
Ta0IHIEH VK-1-B4

MS Excel kak ¢
6azoit

JaHHBIX.

10 | Co3nmanue 11,4 4 2 2 7.4 VK-1-32, YK-1-V¥2,
Mpe3eHTalHil B VYK-1-B2

MS 11,4 Power
Point.

11 |IIpomexxyTounas 4 1,6 |2 0,4
aTTeCTaIMs
(3x3amMeH)

MToro: 144 40 20 16 1,6 |2 04 | 336 70,4

5. COJEP)KAHUE JUCHUTILTAHBL, CTPYKTYPUPOBAHHOE MO TEMAM
(PA3JIEJIAM)

Tema 1. Co3zpanue MHOroypoBHeBoro cnucka 8 MS Word.
Co3aHre MHOTOYpOBHEBBIX CIHCKOB. [IpuMeHeHne pyuHOW Hymepanuu. lMcnosb3oBaHue pasHBIX
ctuiiet B cnuckax. dopmarupoBanue crnucka mo odpasity. M3aMenenue cTpykTypbl MHOTOYPOBHEBOTO CITHCKA.
Pacnonosxenne CTpoku B CIIUCKE.

Tema 2. IIpocTbie u caoxHbIe Ta0AMIBI B MS Word.
Coznmanue mpocThiXx U CHOXkHBIX Tabmui B MS Word. Pa3peiB Tabnuubl. CoenuHeHHE TaOIHII.
[IpuMmeHeHne pa3IUYHBIX HHCTPYMEHTOB ISl CO3aHUSI TIPOCTHIX U CIOXKHBIX TabmuIil. BripaBHUBaHUE TEKCTa
B Ta0nuIax. 3akperyieHue manky taoiuibl. JlobaBaeHne CTpOK M CTOJIOIOB B TAOIHITY.

Tewma 3. TexHos10rusl pacchblJIKA MAaccOBOi Koppecnionaenuuu B MS Word.



Accuctent ciausaus B MS Word. Co3nanue mabioHa nokymenta. Co3gaHue CHUCKa aJpecaroB.
[IpocMoTp aspecaToB B crieMaibHOM IPOrpaMMHOM OOECTICUEHUH.

Tema 4. dinexkrponnasi popma nokymenta B MS Word.
Co3nanue mabiaoHa fokyMeHTa. [IpumeHeHne B JOKyMEHTE MOJIEeH CO CIIUCKOM U HOJIeH-(IIakKOB.
VYcraHoBka 3amuThl  Ha (OpMy JOKYMEHTAa. 3alojHEHHWE JOKyMEHTa B DPEXHME IPOCMOTpA.
PenaxktupoBanue GpopMbl JOKyMEHTA.

Tema 5. PaGora ¢ 6oab1mmmu 1okymentamu B MS Word.
Co3nanue aBTOMaTHYECKOTO OorjaBiieHus. PaboTa ¢ JOKyMEHTOM B peXMMe pelieH3upoBaHus. BeraBka
MPUMEUYaHUH, CCBUIOK, KOJIOHTHUTYJIOB. Pa3OuBKa TeKCTa Ha KOJOHKH M paboTa ¢ JOKYMEHTOM B Ta3eTHOM
CTHJIE.

Tema 6. Co3nanue, pegaktupoBanue u (popmatupoBanue taduaun B MS Excel.
Coznanue Tabnun. PepaktupoBanme syeek Tabmuipl. Beruncnenuss B tabnumax. [Ipumenenue
OTHOCHUTEIIbHOM U aOCOTIOTHON aJpecaliuy Ijs aBTO3anoIHeHus PopMyII.

Tema 7. CBsi3bIBaHHE JAHHBIX, HAXOASIIUXCS HA pa3HbIX padounx aucrax B MS Excel.
Cozpmanue TaOmWI[ HAa pasHBIX pabounx ucTax. CBS3bIBAaHWE IAHHBIX, HAXOMSAIIUXCS HA Pa3HBIX
pabounx nmucTax. BerymcieHus B sS9elKax, UCMOJB3Ys JaHHBIX C IPYTHMX padodux JUC-TOB. Mcmoiap3oBaHue
abCOMIOTHON ajpecaluy JJs 3aKpeIUIeHHs CChUIOK Ha ajpeca siueeK, HaXOJMIIMXCS Ha JAPYrux padodmx
JIUCTax.

Tema 8. Jlornueckue pynkuuu B MS Excel.Cunrakcuc nornyeckux ¢pynkuuii: ECJIN, NJIH,
U, HE. UcnonszoBanue noruueckoit pynkunu ECJIN nns npoBepku yciouii. [IpuMeHenne noruueckux
¢yuxuit JIN, 1 B kauecTBe BCIIOMOTraTeNbHbIX JJI IPOBEPKU HECKOJIBKUX YCIOBHI.

Tema 9. Padora ¢ Tadaunmeir MS Excel kak ¢ 02301 7aHHBIX.

O06paboTka 0a3bl JaHHBIX OCHOBHBIMH (DYHKIMSIMU, TIpeTHA3HAYSHHBIMU IJ1s1 pabOTHI ¢ 6a3aMu TaHHBIX.
Hcnonk3oBaHue COPTUPOBKU, GUIBTPAIIUH 17151 OTOOpa 3HaueHui. [IpuMeHeHne pacumpeHHoro GpuibTpa s
bunbTpauM JAaHHBIX HECKOJBKUX CTONOIOB. [lojicyeT NaHHBIX C TOMOIIBIO KOMAHJbI MPOMEXYTOYHBIX
uroros. Co3ganue CBOIHOM TaOIUIILI.

Tewma 10. Co3nanue npesentanuii B MS Power Point.

Co3manue mpe3eHTalmii Ha TpodeccHOHANbHBIE TeMbl. VIcronb30BaHWE B Ciaiiax Mpe3eHTAINH
aanManuu. [lpuMeHeHne CcMapT-oOBEKTOB Ui CXEMAaTHYHOTO NPEACTABICHUS TEKCTOBOW WH(OpPMAILIUH.
Hcnonp3oBaHne TEXHOIOTUN BHEIPSHHUS U CBSI3BIBAHUS OOBEKTOB JIJIsl BCTABKU B CIIAiABI TpaQUIeCKIX JaHHBIX
(pucyHKoB, hoTorpaduii u np.)

Tema 11. IlpomeskyTouHas arTecTanus (IK3aMeH).

1) Nudopmanus u uadpopmatuka. OCHOBHBIEC TIOHSATHSL.

2) [Tporpammuoe obecnieuenne MS Office.

3) ba3oBbie BO3MOKHOCTH TEKCTOBBIX MTPOLECCOPOB.

4) Tunosast cTpyKTypa UHTEpdeiica TEKCTOBBIX MPOLECCOPOB.

5) VYnpasieHue KypcopoM, IPOCMOTP TEKCTa, PEKUMBI «BCTaBKa» U «3aMEHa», MHOTOOKOHHBIN
PEXUM.

6) Texcrosblit iporieccop MS Word. @opmatupoBanue ab3ares.

7) TexcroBrrit mporieccop MS Word. OcHOBHBIE 3a/1a4¥ ¥ CTIOCOOBI peaTi3aliuu
dopmatupoBaHus ab3a1ieB.

8) TexkcroBerit mporieccop MS Word. @opmatupoBanue TaOIuIlL.

9) TexcroBslit iporieccop MS Word. OcHOBHBIE 33[1a41 U CIIOCOOBI peaTn3aluu TaOIHIl

10) Tekcrosbliit mporieccop MS Word. Pa3menienune rpaguku B JOKyMEHTE.

11) TexcroBriit mpoueccop MS Word. OcHOBHBIE 331241 U CIIOCOOBI peain3anuu rpaguku B

JIOKYMEHTE.



12)
13)
BEPCTKH TEKCTA.
14)
15)
00BEKTOB.
16)
17)
18)
19)
20)
21)
22)
23)
24)
25)
26)
27)
28)
29)

TexcroBsiit iporieccop MS Word. DnekTpoHHast BEpCTKa TEKCTA.
TexcroBbiii iporieccop MS Word. OcHOBHBIE 3a/1a4u ¥ CLIOCOOBI peaTn3aiuy dJICKTPOHHOM

TexkcroBbrit porieccop MS Word. BeraBka 00beKTOB.
TexcroBeiii mporieccop MS Word. OcHoBHBIE 3a7aud W CIOCOOBI peanu3allii BCTABKU

TexcroBsiii poueccop MS Word. [11abmoHBbI.

TexkcroBbiii porieccop MS Word. OcHOBHBIE 3a/1a4u M CIIOCOOBI peaTi3aliiy MadJIOHOB.
TexcroBsiii mporieccop MS Word. Pabora ¢ 60apIumMu TOKyMEHTaMHU.

TexkcroBbrii mporieccop MS Word. PenienzupoBanue u co3gaHue NpuMedaHUid.
OO0paboTka JaHHBIX CPEACTBAMH AJIEKTPOHHBIX TAOJIHII.

Haznauenue u o01acTu IpUMEHEHHUSI SJIEKTPOHHBIX TaOJIHII.

Hcropus pa3BUTHS AIIEKTPOHHBIX TaOJIHII.

Tabmuunslie nporneccopbl. OCHOBHBIE TOHATHS

TabGmuunble pouieccopsl. BBog, penaktupoBanue U GopMaTUPOBAHKE JAHHBIX.
Tabnuunblie nporeccopsl. KonupoBaHue coaepKUMOro s4yeek.

Tabmuunble porieccopbl. OTHOCUTEINIbHAS U aOCOTFOTHAS apecartus

Tab6munsie npoueccopsl. Konupoanue ¢popmya. [IpuBectu mpumepsi.

Tabnuunslie nporneccopsl. [lepememienue hopmyn. [IpuBectu npumepsl.

Tabmuunsle npoueccopsl. [IpuBecTr mpuMephl HCIOIB30BAHUS TAOTMYHBIX MTPOIIECCOB B

MOBCEIHEBHOM KU3HU.

30)
31)
32)
33)
34)
35)
36)
37)
38)
39)
40)
41)
42)
43)
44)
45)
46)
47)
48)
49)
50)
51)
52)
53)
54)
55)
56)
57)
58)
59)
60)

Tabmuunble pouieccopsl. Mcnonb30BaHue CTaHAAPTHBIX (YHKIHHA.
Tabmuunslie nporneccopsl [locTpoenue auarpamMm u rpadukoB.
Tab6munstit mpoueccop Excel. OcHOBHBIE 3a/1a41 U CIIOCOOBI X pean3aliu.
Jlornueckue pynkunu MS Excel.

Pabora ¢ Tabmuueit MS Excel xak ¢ 6a30ii JaHHBIX.

Pacmmpennsie Bo3moxxHoctu MS Excel.

Coznanue npesentanuii B MS PowerPoint.

AHnManus npy co3JaHuy MPE3eHTaLUM.

BcraBka TeKCTOBBIX U rpa)uyecKuX 0ObEKTOB B MTPE3CHTALIMH.
BcraBka Buzieo u ayauo 0ObEKTOB B IPE3CHTALIUH.
Hcnonp3zoBanne cMapT 0ObEKTOB B IIPE3EHTAIIUH.

Kaknmu cioco6amu MOXKHO cO3/1aTh HOBBIH craiin?

Kakue pexxumMbl pacnoyiockeHus CI1aii/1I0B Bbl 3HaeTe?

Crioco0ObI cMeHBI PeXUMOB PEIAKTUPOBAHUS U ITOKa3a CIai10B.
[Tanenu nunctpymentoB B MS PowerPoint. Hactpoiika okHa mporpaMmsl.
H3meHenne macirada BUAUMON YacTH Claanaa.

®opmatupoBanue Tekcra B MS PowerPoint.

Coztanue HyMepOBaHHOTO U MApKHPOBAHHOI'O CIIMCKA.

Kak ynanuTe HEeHyKHbIN cran?

Pa3merka cnaiina B mpe3eHTanuu.

Kak n3menuth mu3aitd cianmga?

Kak u3MeHUTh IBETOBYIO CXEMY cilaiaa?

Kak n3mMeHuTs Au3aiiH U BETOBYIO CXEMY HECKOJIBKUX CJIal10B?
Kak n3menutsb oH cnaiga? HECKOIBKUX CIaiI0B?

Kak caenatp muaroHaJIbHYIO 3aIMBKY TpaJueHTOM (hOHA CIIai10B?
Paznuunbie cocoOsl co3anus Gona B mporpamme PowerPoint.
Hcnonp3oBanue B kauecTBe oHA pUCYHKA U3 (haiia.

O6paboTka rpauku A MOCIEAYIOUIETO UCTIOIb30BAHUS B IPE3EHTALINH.
BcraBka KapTHHOK B IPE3EHTALUIO.

CwmeHna cliaii1IoB B IIPE3CHTALINH.

Cozianue runepcchuIoK.



61) Coznianue npocTenniero TecTa B Ipe3eHTaluu.

62) Hacrtpolika anHumanuu B npe3eHTaI1H.
63) [Tanenb pucoBaHus.
64) ['pynmupoBka rpaguiecKkux 00bEKTOB.

Ii1aHbI IPAKTHYECKUX 3AHATHH

Tema 1. Co3nanue MHOroypoBHeBOro cnucka B MS Word.
Bpewms - 1 yac.
OCHOBHBIE BOIPOCHI:
Co3aHne MHOTOYPOBHEBBIX CIIMCKOB.
IIpuMeHeHne py4YHON HyMEpaLnH.
Hcnonb3oBaHue pa3HbIX CTHIIEH B CIIMCKaX.
dopmaTHpOBaHUE CIIHUCKA 10 00pasily.
N3meHeHue CTpyKTypbl MHOTOYPOBHEBOTI'O CITHCKA.
PacnionoxeHue CTpOKHU B CIIUCKE.

O6yqafonmec51 MOTYT CaMOCTOATEIBHO CHOPMYIHPOBATH TEMY MPAKTUYECKOTO 3aHATHS 0€3 U3MEHEHUS
METOJMKH €r0 IPOBEICHHUS.
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Tewma 2. IIpocTsble u cioxHbIe Ta0auubl B MS Word.

Bpewms - 1 yac.

OCHOBHBIE BOTIPOCHI:

Co3zanue npocThIX U CIOXKHBIX Tabui B MS Word.

Pa3pbIB TaOIHIIBI.

CoenuHenne TaOINII.

[TpuMmeHeHne pa3NUYHbIX HHCTPYMEHTOB JJIsi CO3/IaHUS MTPOCTHIX U CIIOKHBIX TaO-THIl.
BripaBHUBaHUE TEKCTA B TAOJINIIAX.

3akperieHue manky TaOIuIbL.

JloGaBiieHrEe CTPOK U CTOJIOIOB B TAOJIHILY.

Nk v =

Tema 3. TexHoJI0THsI pacChIKM MacCOBOil koppecnionaenunu B MS Word.
Bpewms - 1 yac.
OCHOBHbIE BOTIPOCHI:

1. Accucrenr ciustausg B MS Word.

2. Coznanue mabioHa JOKyMEHTa.

3. Co3nanue cnucka aapecaTos.

4. [IpocMmoTp agpecaToB B CriEMAIBHOM ITPOTPAMMHOM O0ECIIEUEHUH.

O6yqa10umec;{ MOTYT CaMOCTOSATCIIBHO C(I)OpMy.l'II/IpOBaTB TCMY HPAKTUYCCKOTO 3aHATHUA 0e3 M3MEHEHUS
MCTOJUKHU €TO ITPOBCACHHA.

Tema 4. JnexkTponHas ¢popma nokymenra B MS Word.

Bpewms - 1 gac.

OCHOBHBIE BOIPOCHI:

Coznanue mabioHa JOKyMEHTa.

[TpuMeHeHHe B TOKyMEHTE IOJIEH CO CIIUCKOM U TOJeH-(Ia’kKKOB.
VYcraHoBKa 3aMTH Ha POPMY JOKYMEHTA.

3arnosHeHHE JOKYMEHTA B PEKUME MPOCMOTPA.

PenaktupoBanue GopMbl TOKyMEHTA.

Nk W=



OOyuaronyecss MOT'YT CAMOCTOSITENIFHO C(OPMYITMPOBATH TEMY MPAKTHUECKOTO 3aHATHS 0€3 U3MEHEHUs
METOAMKH €ro MPOBEIACHUS.

Tema 5. PaGora ¢ 60sabpmmmu fjokymentamu B MS Word.
Bpewms - 1 yac.
OCHOBHBIE BOIIPOCHL:

1. Coznlanue aBTOMaTH4eCKOro OTJIaBICHHUSL.

2 Pabota ¢ 1OKyMEHTOM B peKXUME PELIEH3UPOBAHUSI.

3. BcraBka npuMeyaHuii, CCbUTIOK, KOJOHTUTYJIOB.

4 Pa30buBka TekcTa Ha KOJIOHKU U paboTa ¢ JOKYMEHTOM B Ia3€THOM CTHIIE.

Tema 6. Co3nanue, pejaktupoBanme u popmatupoBanue tadaun B MS Excel.
Bpewmst - 2 yac.
OCHOBHBIE BOIIPOCHI:

1. Co3znanue Ta0uil.

2. PenaktupoBanue siaeek TaOIUIIBL.

3. Brrauciaenus B Ta0auIax.

4, [TprMeHeHre OTHOCUTENLHOM U a0COTIOTHON afpecaliy Js aBTO3anoIHeHus popmyI.

OOyuarommecst MOTYT CaMOCTOSTENTLHO CHOPMYITUPOBATH TEMY MTPAKTUUECKOTO 3aHATUS 0e3
W3MEHEHUSI METOJUKHU €r0 IIPOBEACHHUS.

Tema 7. CBsi3bIBaHNe JAHHBIX, HAXOASIIINXCA HA pa3HbIX padouunx aucrax B MS Excel.. .

Bpewms - 2 yac.

OcCHOBHBIE BONIPOCHL:

1. Cosznanue TabauIl Ha Pa3HBIX padOYNX JIHCTAX.

2. CBsi3bIBaHME TAaHHBIX, HAXOIAUINXCSA HA Pa3HBIX pabOYMX JIMCTaX.

3. Borunicnenus B siueiikax, UCHOJb3Ys JaHHBIX C IPYTrUX pabovuX JINCTOB.

4. Hcnonp3oBanne abCONIOTHOMN aipecalvy ISl 3aKperieHUs] CChbUIOK Ha ajipeca siueek, Ha-

XOOAUXCAd HAa APYTUX pa60q1/1x JINCTax.

Tema 8. Jlormueckne pynkuuu B MS Excel.
Bpewms - 3 yac.
OCHOBHbIE BONIPOCHI:

1. Cunrakcuc noruueckux ¢pynkiuit: ECJIN, UJIN, U, HE.
2. Hcnonws3oBanue norunueckoit pyukiuu ECJIN s npoBepku ycaoBHil.
3. [Tpumenenue nornveckux pynkuit MJIM, U B kauecTBe BCOMOTraTeNbHBIX JUIsl IPOBEPKH

HCCKOJBKHX YCHOBHﬁ.

Tema 9. Padora ¢ Tadimueit MS Excel kak ¢ 0a30ii JaHHBIX.

Bpewms - 2 gac.

OCHOBHBIE BONIPOCHI:

1. O6paboTka 6a3pl JAHHBIX OCHOBHBIMHM (DYHKUHMSMH, NMpeAHA3HAYEHHBIMHU IJi1 pabo-Thl C
6a3aMu JaHHBIX.

Hcnonp3oBaHne COPTUPOBKH, PUIIBTPALIAN JJIs1 OTOOpA 3HAYCHUM.

[TpuMmeHeHue pacuImpeHHOTo GUIbTpa s GUIBTPAINH JaHHBIX HECKOJIBKHUX CTOJIOIIOB.
HO}IC‘-IGT JAHHBIX C TIOMOIIIBKO KOMAaH/IbI HpOMe)KYTOqHBIX HUTOT'OB.

Co3nanue CBOIHON TaOIHIIEL.

bl

Tema 10. Coznanue npe3enranuii B MS Power Point.
Bpewmst - 2 yac.



OCHOBHBIE BOIIPOCHI:

1. Coznanue npe3eHTarui Ha mpodecCuOHaTbHBIE TEMBI.

2. Hcnonp3oBaHue B cilaiijax Mpe3eHTallMi aHUMAal1u.

3. [IpumeHeHnecMapT-o0bEKTOB ISl CXEMaTHYHOTO  IPE/ICTaBICHUSITEKCTOBOW
uH-popmarum.

4. Hcnonb30BaHre TEXHOIOTMH BHEPEHUS U CBSA3BbIBAHUS O0BEKTOB /JIsl BCTABKU B CIIAMIbI

rpadu4ecKux JaHHBIX (PUCYHKOB, poTorpaduii u ap.)

6. IEPEYEHb YYEBHO-METOJUYECKOI'O OBECIIEYEHUSA JJI51
CAMOCTOSTEJBHOM PABOTHI OBYUAIOIIUXCS MO JUCIHUATLINHE
6.1.1. OcHOBHBIE KaTeTOpUH Y4eOHON AUCIUILTHHBI ISl CAMOCTOSATEIBHOTO U3YYCHUS:
AHTHBHUPYCHI — IPOTPAMMBI, IIPEIHA3HAYCHHBIC AJIs1 OOHAPYKEHHUS U YHUUTOKEHHS BUPYCOB.
ApPXUB — COBOKYITHOCTb JAHHBIX HIIH IPOTPaMM, XpaHHUMBIX B CKaTOM BHUJIE.
ApXUBaTOpBl — MPOrpaMMBbl, MpeIHAa3HAYEHHBIC Ui C)KaTUS BBIOPAHHBIX (ailjioB, MOMEIICHUS UX B
apXWB M 3allUCH IIOJIyYEHHOTO apXWBa Ha JUCKETy. ECTeCTBEHHO, 4YTO apXuBaTop IODKEH YMETh U
pa3apXuBHPOBaTh (haiiIbl, TO €CTh BEPHYTH MX B IIEPBOHAYAIBHOE COCTOSIHHE.
ApxwuBanys — rporecc cxartus (aiia uiau rpynnsl Gpaiios.
ATpulyT daiina — XapaKTepUCTHKA, ONpeAestomas daii.
ba3za nmanHpIX — TabnMIa, B CTPOKax KOTOPOH IMpPEACTaBICHBI OOBEKTHI C MX XapaKTEPUCTHKAaMH, a B
cTonlax — OJHOPOAHBIE XapaKTepucTUKU. llepBas CTpoka COAEPKUT Ha3BaHUE TOJEH (XapaKTEPHCTHUK),
OCTaJIbHBIE CTPOKH SIBJISFOTCS 3aITUCSIMU TAOJIHIIBL.
bazoBas cucrema BBoma-BeiBOoma — oauH m3 Moxyneii OC MS-DOS, BemmonHstomas ciryxeOHbIe

(GYyHKIIH.

baiiT — enquHuMIa U3MEpEeHUs TaMATH, paBHsAETCS 8 OUTaMm.

but — camas manas equHUIA U3MEPEHUST HTHPOPMAIUH.

brokupoBKa — 3anpeT Ha BBIIIOJHEHHUE MTOCIELYIOIINUX ONEpaIii 10 3aBEPIIECHUS BBIIOIHEHNS TEKYIINX
onepaunui.

bpaysep — yHHBepcalbHOE CPEACTBO MEPEABMKEHUS IO CETSIM, C MOMOIIBI0 KOTOporo Bel mosyunre
JIOCTYIl KO BceM pecypcaMm MHTepHeTra, Oyab TO 3JIEKTpOHHAs IMouTa, XpaHwiuia ¢aitnoB, Web-cTpaHUUKH,
0a3bl JaHHBIX WU JAPYTUE PECYPCHI.

bydpep obmena - obOmacte mamsitu, kotopyro WINDOWS 98 mpenocraBniser B pacropspkeHUE
nporpamM. Kaxias mporpamMMa MokeT oMeaTh TyJa JaHHbIe U OpaTh UX OTTyJA.

BuneokapTsl — miathl, yepe3 KOTOpble MOHUTOP MOJKIIIOYAETCSI K KOMIIBIOTEPY .

Bupyc kommblOTepHBIE — Mporpamma, CHOCOOHas CaMOIPOU3BOJIBHO TPHCOEAUHATHCS K APYTUM
nporpammam (T.€. «3apaxaThy» UX).

Bupyc ceTeBoil — BUPYC, paclpOCTPAHSIOLIUICS 10 KOMIIBIOTEPHOH CETH.

BremHsis mamsTh — 3TO AMCKHM JUIS JJUTENBHOTO XpaHEHUs WHGOpMAIUU, a TaKKe AN UYTEHUS U
3aIHCH.

['unepTeKCT — ATO TEKCT, BBIACICHHBIN BETOM WM noguepkuBaHueM. [llenkHyB Ha 3ToM Tekcrte, Bbl
NEPEXOINIIN B IPYTUE CBSI3aHHBIE JOKYMEHTHI.

I'paduueckuit pemaktop Paint - cranmaptHas mporpamma WINDOWS u mocraBisieTcs BMecTe C
HUM.

JIBomuHBI — TU (ailyioB, KOTOpBIE MPEACTABISIOT COOOM TPOTrpPaMMHBIM KO, M300paKeHUe WIIH
uHpopMalrio GopMaTUPOBAHUS TOKYMEHTOB (B OTJIMYMU OT YHCTO TEKCTOBBIX (DaiIIOB).

Jucneruep neyatu — nporpamma, ynpasJsiolas HopsaKoM padoThl IPUHTEPA.

Jucnerdep mporpamMm — OCHOBHas mporpaMma cuctemsl Windows.

Hucnieruep daitnoB Windows — mporpamma jist paboThI ¢ aitiaMu i KaTaJloraMHu.

Jucruield, ”HaYe MOHUTOP, — 3TO YCTPOMCTBO, MOJIyYHBIlIEee HAUOOJbIIEE PACIIPOCTPAHEHHUE ISl BBIBOJIA
nH(popMaIuu U3 KOMIbIOTEpA.



JpaiiBepsl — mporpaMMbl, 00eCIIEYHBAIOIINE MPABUIBHYIO PadOTy BHIICOCHCTEM U JIPYTHX YCTPOUCTB
KOMIIBIOTEpA.

3anuce — 3T0 cTpoKa TabmuIbl 6a3bl JaHHBIX. CTPOKHU COAepKaT OMUCAHNE OAHOPOAHBIX O0BEKTOB MIIH
IIPOLIECCOB.

3amuTta (uHpOpManuMu) — a) MperoTBpallleHME HECAHKIMOHUPOBAHHOTO JOCTyMa K armaparype,
mporpaMmaM M JIaHHBIM; B) 3allUTa LEJIOCTHOCTH MPOTPAMM U JIaHHBIX (aHTUBUPYCHAs 3alllMTa); C)3alIUTa OT
cO0€B B IEKTPONUTAHNUN allapaTyphl.

WHTepBa MEKXCTPOUHBIN — PACCTOSIHUE MEXKAY CMEKHBIMU CTPOKaMHU Ha OyMare WM SKpaHe JUCILIes.

Wurtepuer (Internet) — BHeWwHsAS ceTh, CETh CeTEl. OTO BO3MOXKHOCTH OOIIEHHS CO BCEMU
KOMIIBIOTEpaMH MHUpa, MOAKIIOUEHHBIMH K Internet.

WNudopmartuka — COBOKYNMHOCTh JUCIHILINH, U3y4YarOIIUX CBOMCTBa MH(OpPMALUU, a TaKKe CIOCOOBI
IpEeCTaBICHUS, HAKOTUICHHsI, 00pabOTKH M nepeaadn HHPOPMAIUN C IOMOIIBIO0 TEXHUYECKUX CpeAcTB. YacTo
B MOHATHE «MH(POPMATHKA» BKIIOYAIOT HEKOTOPBIE pa3/ieibl MAaTeMAaTUKH U KUOEPHETHKH (T€OpHUs alrOpUTMOB,
JUCKPETHYIO MaTeMaTuKy u Ap.). Jpy-rumu cioBamu nHGOpMaTHKa 3TO HayKa O TPUMEHEHUH KOMITbIOTEPHBIX
TEXHOJIOT .

Nudopmanus — cBefeHHs 0 KOM-TO UM O 4YeM-TO, MepefaBacMmble B JOpMe 3HAKOB U CUTHAJIOB; B
BBIYMCITUTENILHON TEXHHUKE — JaHHbIE MoJyIeXkaniie BBoay B OBM, xpanumble B ee mamsiTH, o0OpadaTbiBacMble
Ha OBM wu BbIJ1aBaeMbI€ M0JIH30BATEIIIO.

Kanpkynstop — cepBucHas mporpamma, o3BoJstoiasi IPOU3BOAUTH BHIYHCICHHUS.

Karanor (mupexktopuii) — moumMeHOBaHHas oO0nacTh Aucka. Mcmonb3yercs MoOJab30BaTeNleM st
OpraHu3aIy XpaHEHHUS U 00JIerYeHHs MoncKa (ailyios.

KnaBuatypa — 3J€KTpOHHOE YCTpPOWMCTBO, MpeIHAa3HAYEeHHOE NAJIsi aBTOMAaTHYECKOro IpeoOpazoBaHUs
HaOupaeMbIx OYKB, LU(P U CUMBOJIOB B IBOMYHBIE KOJbI, KOTOPbIE KOMIIBIOTEP B COCTOSIHUU MOHATH. Kpome
TOTr'0, KJIAaBUATypa MOKET YCIIELIHO BBINOIHATh U QYHKLNHU YIIPABICHHUS.

KnaBumia — sneMeHT KiiaBUaTyphl, HAKaTHEM KOTOPOTO T'€HEPUPYETCsl KOJA COOTBETCTBYIOIIEIO 3HAKa
WIM VMHULMHAPYETCs ONpenelieHHoe aelicTBue. KilaBuina ynpaBieHHsI Kypco-pOM — KJIaBHINA, BbI3BIBAIOLIAsS
nepeMelnieHre Kypcopa Ha SKpaHe JUCILIes B OIIPe/IeJIeHHOM HalpaBiIeHUH.

KnaBumm Osictporo nocryna (I'opsiume knaBuim) — couetanue kiasui [Shift], [Ctrl], [Alt ] ¢ apyrumu
KJIaBUILIAMM JUIs BBITIOJIHEHHSI OTlepaluii B cllyyae, KOra 1o Kakoi-To NpuyuHe He paboTaeT
MBIIIIb.

Komanna — sto mroboe ykazaHHe, KOTOPOE 3acCTaB/IsieT KOMIIBIOTEP BBINOJIHATH OINpPE/IEICHHBIE
JICUCTBUA.

Kommnakt-auck (CD-ROM) — npeana3HayeH Kak AJs BBOJA TPAAUIIMOHHBIX IPOTPaMM U JaHHBIX, TaK U
JUISL MyJIbTUMETUA.

Komnunsnuss — npeobpa3zoBaHue Mpo I'paMMbl M3 TPEJICTaBICHUS Ha s3bIKE MPOrpaMMUPOBAHUS B
KOMaH/1bl IIPOLIECCOPA UIIH UCTIONHSIOIIENH CUCTEMBI.

Kondurypanust — KOMIOHOBKa CHCTEMBbl C YETKMM OIpeAeJICeHUEM XapakTepa, KOJUYECTBa,
B3aMMOCBSA3€ M OCHOBHBIX XapaKTEPUCTUK €€ (YHKIMOHAIbHBIX 3JIEMEHTOB; COBOKYIHOCTbH allllapaTHbIX
CPEJCTB ¥ COEAMHEHUI MEXly HUMH; IIEPEUYEHb CPEJICTB, BKIOYAEMbIX B JAHHBIH KOMIUIEKC WJIU CUCTEMY.

KopHeBoil kaTaior— OCHOBHOM KaTaJloT MUJIM KaTaJor BEPXHErO YPOBHSI.

KomnbroTepHble BUPYCBI — 3TO BPEJOHOCHBIE IPOIPAMMBIL.

Kop3una — 310 MecTo, Ky/1a aBTOMaTUYECKH MOMEIAIOTCS yIaleHHbIe Qailnibl. Bel MoXkeTe 1o sxenaHuio
1100 BOCCTAaHOBUTH UX OTTY[a, 1100 BEIOpOCUTH U3 KOp3uHBI.

Kypcop — nepemeriaemast BunuMasi OTMETKA, UCIOJIb3yeMast JAJIs yKa3aHus O3ULUHU Ha SKpaHe, HaJ
KOTOpOM OyJIeT OCYIIECTBIATHCS ONEpalysl.

Komr-nmamsits - 6ydep Mexay HeHTpadIbHBIM MIPOLECCOPOM U OTIEPATUBHON MaMSTHIO U CIYXKHUT IS
yBEJIUYEHUs ObICTPOACHCTBUS KOMITBIOTEPA.

Jlerenna — 351eMeHT quarpaMMsl, TOKa3bIBAIOIINI HA3BaHUE MapKEPOB JTaHHBIX quarpammsl. JInHenka

NPOKPYTKHU — 00JIaCTh TPaHUIIBI OKHA JJIS YIIPaBIeHUs 00J1aCThI0 MPOCMOTpa JOKyYMeHTa. MarepuHcKas

miaTa (ot anri, motherboard) - Ha He#l ycTaHOBIEHBI MUKPOCXEMBI TIpolieccopa u



HaMSITH, 31ECh K€ HAXOJATCS Pa3beMbl, MU CJIOTHI (OT aHr, slot), Ky/1a HOJKITI0YatoT T0NOJHUTEIbHbIE
IUIaThl, Ha3bIBAEMBIE MJIATAMU PACIIMPEHUS — 3BYKOBYIO KapTy, MOAEM U T. II.

MeHI0 KOMaHHOE — CIIMCOK KOMaH/I, OIIEpalii WU IIOJACUCTEM JaHHOM IPUKIAJIHON IIPOrpaMMBl,
KOTOPBIH BBI3BIBACTCS HA HKPaH MOHUTOpPA BO BpeMsi ee paboThl.

Mento cucremnoe (Windows) — ciCOK KOMaH/I /17151 BBIIOJIHEHUS OCHOBHBIX JCH-CTBUN C OKHOM.

Muxkponporieccop — HHTErpajibHasi CXeMa, BBIMOIHAOMAs (PyHKIIUH LIEHTPAIILHOTO MPOIeccopa.

MoneM (MOyJSTOP—IEMOAYIISITOP) — YCTPOMCTBO, MpeoOpasyrolee HU(PPOBbIE CUT-HAJIBI B
aHaJoroByI0 GopMy M 00paTHO JUIS MEpeau MX IMOJIULUSAM CBSI3H aHAIOTOBOTO THIIA.

MoHHTOp — CTaHIApPTHOE YCTPOHCTBO OTOOpakeHus MH(pOpManuu Ha dKpaHe. Moxer pabortaTh B
TEKCTOBOM WJIH rpaduieckoM peskume. [1o ycTpolcTBY M MPUHIMITY JEHCTBUS SKPaH MOX0XK Ha TEIEBU30pP.

MBIl — MaHUITYJIATOP, PYYHOE YCTPOMCTBO ISl YKa3aHUs KOOPAWHAT 3KpaHa U Mepefadn IpoCTeHImnx
KOMaHJI, OHa UCIOJIB3YeTCs JIIsl YCTAaHOBKH Kypcopa, BbIOOpa M3 MEHIO, BbIACICHUS OO0BEKTOB, U3MEHEHUS UX
pa3MepoB U NepeMeIeHusl.

Oo6nacte Word pabouast — ocHOBHasi ob6nactb Word, B KOTOpOil MOTYT OBITh OJJTHO-BPEMEHHO OTKPBITHI
OKHA JIJI51 HECKOJIbKUX JTOKYMEHTOB.

O6nactb paboyas — BHyTpeHHEE MPOCTPAHCTBO OKHA.

OneparuBHas namaTh (OIl), unu OnepatuBHOe 3amoMuHaromiee ycrpoiictBo (O3VY), — obecrieynBaeT
MTHOBEHHBIH TOCTYI K J1I000# yacTu uHpopmaiuu. OJHaKo clieayeT UMETh B BUJy, YTO HH(OpMAIUs UcCUe3aeT
u3 OII cpasy ke 10 BBIKIIFOUCHUH TUTAHUSI KOMITBIOTEPA.

OmnepanoHHBIE CHUCTEMBI — TIPOTPAMMBI, TpPEAHA3HAYCHHBIE [UIA YNpaBIEHUS Bcel paboTon
KOMIIBIOTEpA.

[TamsTe — pyHKIMOHANBHAS YacTh DBM, mpenHazHaueHHas Ui IpueMa, XpaHeHUs ¥ BbIIaYH TaHHBIX.

[Tamste KOIII — mamsTh, BpeMs oOpaiiieHus: K KOTOPOU 3HAUUTEIbHO MEHbIIIE BPEMEHH 0OpaIeHUs
K ONEPaTUBHOH MMaMSTH, UCIIOJIB3YETCs B KauecTBe Oy(depa MexX Iy MpoIiecCOpOM U ONEPaTUBHON MaMATHIO.

[TamsiTh OonepaTUBHAs — NAMATh AJIS1 XpPaHEHHS UCIIOJIb3yEeMOM B IaHHBIM MOMEHT MPOTPaMM U
OTIePaTUBHO HEOOXOAUMBIX JIJIsl STOTO JAHHBIX.

[TamsITh TOCTOSTHHASI — TAMSTD, COJEPKIUMOE KOTOPO HE MOKET ObITh H3MEHEHO JH-HaMHUYECKU B XOJIe

paboTtsl OBM.
[Tukcens — HAUMEHBIINN JIEMEHT TpadUIecKoro N300paKeHUs Ha SKpaHe.
[TouTOBBIN SIIMK — HEKOTOPHIM OOBEM MaMSATH Ha XOCT-MAIlMHE, B KOTOPBIM MOMAJar0T BCE

a/ipecoBaHHbIE A0OHEHTY COOOIICHHUSI.

[IpunTep — meuatatoiiee yCcTpoHCTBO Oe€3 KiIaBHATypbl, IPeJHA3HAYEHHOE AJIs BBIBOJA TEKCTOBOM M
rpaduueckoil nupopmanuu H Oymary, T.e. AJIs MOJIY4YEHHUS JTOKYMEHTHPOBAHHOHN komuu. B 3aBucumocTtu ot
IPUHIINIA JAEUCTBUS pa3nyaloT MaTpUUHbIe (MM TOYEUHO—MATPUYHBIE), CTPYHHBIE U JIa3epHBIETIPUHTEPHI; 2.
VYerpoiicTBo miisi BeIBOJa MH(MOpMaAIMU Ha Oymary IMOCPEICTBOM Iedatd; 3. YCTPOWCTBO ISl PEerUCTpaluu
(meyaTtn) nH(pOpMaLKK Ha Oy-MaKHOM HOCHTEJIE.

IIpuknanHas nmporpaMMa — IOJIB30BATENbCKAs MIPOrpaMMa, IPUIIOKEHUE B OTIIMYUE OT MPOTPAMM UL
HNOJJIEPKKY KOMIIBIOTEPHONW CHUCTEMBI, CHUCTEMHBIX YTWUIUT. WHorma npume-Hsercss Oosiee CBOOOAHO AJIst
0003HaueHHs 000 MporpamMmBbl, BKJIIOYAst 0JIb30BATEILCKUE U CUCTEMHBIE.

[Tpomaiinep — dupma, koTtopas gomkHa obecnieunth Bam noctynm B UHTepHeT mo mpotokomy TCP/IP,
JIOCTaBKY M XpaHeHue Barmeit snekrporHoi moutsl. OH e JT0DKeH obecnieunTh Bac BceM HEOOXOIUMBIM st
HNOJKIIOUYEHUST (KOMMYHHKAIIMOHHBIE IMPOrpaMMbl, IpaiiBe-pbl), JaTh MOJHBIE HWHCTPYKIMM IO HACTpOiike
CHCTEMBI. Y OOJBIIMHCTBA IPOBAIIEPOB €CTh TOPSUYNE TUHUU, IO KOTOPHIM BCETla MOXHO MOJYYUTh OTBET Ha
MHTepecyronmil Bac Bompoc.

ITpoBomuuk — mporpamma Windows no pabore ¢ (aiiinoBoil cucTeMoi, ¢ TOMOIIBIO KOTOPOH MOXKHO
KONUPOBAaTh, IEpeMelaTh, yIalsaTh (ailibl W KaTajJord, yCTaHaBIMBaTh CBSI3b B KOMIIBIOTEPHOH CeTH,
3aIycKaTh POrpaMMbl, OCYIIECTBIIATE (OPMATUPOBAHUE JUCKET U T. 1.

PaGounit cron — skpan Windows 4HacTo Ha3bIBalOT AJIEKTPOHHBIM pabO4YMM CTOJIOM, Ha KOTOPOM
pacroaratoTcsi pa3JIndHble OOBEKTHI.

PenaktupoBaHre — U3MEHEHHE COJIEP’KUMOTO JIaHHBIX.



Penaktrop MS Word — npunoxenue Windows, mpenHazHaue€HHOE IS CO3JAHUS, PEIaKTHPOBAHUS,
MIPOCMOTpa M TMevaTu Jo0KyMeHToB. Bxonut B maketr MS Office.

Penaxrop Paint (Paintbrush) — mpoctoii Toueunslii rpaguueckuii perakTop, BXOAS-IIHNA B CTAHIAPTHYIO
nocTaBky cucreMbl Windows.

PenaxTop rpaduueckuii — mporpamMma Jjisl BBOJa U peJaKTHPOBaHUA IpaduuecKoil nHpopMaluu.

Penakrop hopmyn — cepBUCHas mporpamMma, ¢ IOMOIIBI0 KOTOPOH B TEKCT JOKYMEHTA BCTABIISIOTCS
MaTeMaTH4eCKue GOpPMYIIbI U CUMBOJIBI.

CepBuCHbBIE TIPOTPaMMBI, WM OOOJOYKH, - MPEJHA3HAUYEHBI Ul 00ecredeHns KOM(POPTHBIX YCIOBHI
HOJI30BATEIIO.

Cerp rnoOaspHas — UWHTErpanusi BCEX KOMITBIOTEPHBIX CETEH, CBS3BIBAIOIIUX I[OJb30BaTEICH
NEPCOHAIBHBIX KOMITBIOTEPOB HE3ABHCUMO OT I'pa)MueCKOro pactoIoKeHusl.

Cetp 5OKanmbHAs — BBIYUCIUTEIbHAS CETh, Y3JIbI KOTOPOH PACIIOIIOKEHBI Ha HEOOJBIIOM PacCTOSHUH
JpyT OT Apyra, HE UCIOJB3YIOIasi CPEICTBA CBSI3U OOILEro Ha3HAYCHHUS.

Cucrema (aitnnoBast — COBOKYITHOCTh IMEHOBAaHHBIX HA0OOPOB JAHHBIX U IIPOrPaMM.

CkaHep — YCTPOHCTBO BBOJA TEKCTOBOM M Tpaduyeckoid HHGPOPMAUH B KOMIIBIOTED IIyTeM
ONITUYECKOTO CYMTHIBAaHUS HH(POPMALINH.

Cormporieccop — cHenUalIn3upPOBAHHBIA MPOLECCOP, AOTONHSIOMUN (YHKIMOHAIBHBIE BO3MOYXXHOCTH
OCHOBHOT'O TIPOLIECCOpa.

CopTupOBKa IaHHBIX — pacIpe/esieHHe SJIEMEHTOB MHOXKECTBA IO TpPyNIaM B COOTBETCTBUH C
OTIpeIeICHHBIMHU TIPABUIIAMHU.

Cnmcky — cTaHJApTHBIN JIEMEHT TUAIOTOBBIX OKOH, KOTOPBII MO3BOJISIET BBIOMPATH U3 MPHBEICHHOTO
NepevHs OJTUH MM HECKOJIBKO BAPHAHTOB.

CnpaBka — OTKPBIBaET CIPABOYHYIO CUCTEMY IPOTPAMMBI, COACPKUT UCUSPIBIBAIOIILYI0 HHPOPMAIHIO
10 BCEM BO3MOKHOCTSIM IPOTPAMMBI U METOAAaM MX HCIOJIb30BAHHMS.

Ctpumep — yCTpOHCTBO ISl XpaHEHHUs IaHHBIX Ha MArHUTHOH JIeHTe (KOMITBIOTEPHBIH MarHuTo(oH).

Crtpoka 3aronoBka — COAEPKUT UM IPUKIIAAHON IPOrpaMMBbl WIH JOKYMEHTa

Ctpoka MeHI0O — BTOpasi CTpOKa IKpaHa, B KOTOPOU MepeunciIeHbl pa3ieabl MEHIO.

Crpoxka cooOuieHnit — CTpoka, B KOTOPOH COAepKUTCA MHPOPMALIUSA O KOMaH 1aX, JOCTYIHBIX B JJAaHHBIHI
MOMEHT.

Crpoka craTyca (CTpOKa COCTOSHHUSI) — CTPOKA, PACMOJIOKEHHAs B HMD)KHEH 4acTH SKpaHa, B KOTOPOH
npeJcTaBieHa HH(OpMalKs O TEKYLIEM cTaTyce (COCTOSTHUM) TPOTPAMMBI.

Tekct — 310 Habop MOOBIX CHMBOJIOB; MH(OPMAIIMOHHOE COJEp)KaHUE JIOKYMEHTa, MpPOTrpaMMbl,
COOOILIEHMS.

@ails1 - JOTMYECKH CBSI3aHHAs COBOKYIHOCTb JAHHBIX WJIM IIPOrpamMM, JUIs pa3MELIEHUs KOTOPOH BO
BHEIIHEH MaMsTH BbLIEAETCs olpenenaeHHas oonacte. Ha si3pike roprcTa 3T0O HOpMaTUBHBIE aKThl, TOKYMEHTHI,
KapTOTEKH, KHUTH.

®daiin apXUBHBIA — HA0OP U3 OJHOTO MJIM HECKOJIBKUX (haiiIoB, TOMEIICHHBIX B C)KaTOM BHJI€ B €IMHBIN
daiin.

Qaiin BpeMeHHBIH — @ailn, ¢ pacmmpenueM * TMP, koTopwlii MOANEKUT YJATCHUIO

NOCJIE3aBEPLICHUS CO3aBLICH €T0 3a1a4H.

daiibl HcrioHsAeMble — (ailiibl ¢ paclIupeHus M *.coT, *.exe, *.bat, *.pif.

OunbTp — NporpaMma, MpeaoTBpalaroias IPOHUKHOBEHHE B 0a3y JTaHHBIX, IPOrpaMMy HIIA CUCTEMY
HEKOPPEKTHBIX JaHHBIX; IpU paboTe ¢ TabnunaMu B 6a3e JaHHBIX (PUIBTP MCHOIB3YETCS AJIS TOTO, YTOOBI
BHJIETH TOJIBKO 3HAYEHUS, ONPEAEISIEMBbIE 3aJaHHBIM KPUTEPHUEM.

QunbTpansi — TOpPOBEpKa MPHUHAMICKHOCTH (AKTUUYECKOTO 3HAUEHHUS JIAHHBIX MHOMKECTBY
JONYCTUMBIX 3HAUYEHUH.

dopma — 3TO HarIAgHOE 0TOOpaXKeHne HHPOPMALIUH, CoJIepKaIleiicst B OTHOM 3aIucH.

dopmar yucen — BUJ, IPEICTABICHUS YUCE.

[IlabnoH — mpeaBapUTENbHO pa3pabOTaHHBIA OKYMEHT, B KOTOpPBIH HEOOXOAMMO JIHMILIb BBECTH
HEZOCTAIOUINE JaHHBIE.



OnektponHasnoura — electronic mail (E—mail) — 1. Cuctema nepechbUlKH COOOIIEHUN MEXKIY
nmosib30BaresiMu, B Kotopoit [I9BM Oepet Ha cebst Bce (QYHKIMHM MO XpaHEHUIO U TEPECHUIKE COOOIICHHIA.
DJNEeKTpOHHAsT T104YTa SIBJISETCS BAXXHBIM KOMIIOHEHTOM CHCTEMBI aBTO-MAaTH3alUU  YUYPEXKIECHUECKOM
nesTenbHOCTH; 2. OOMEH MOYTOBBIMU COOOIIEHUAMH € JH00bIM aboHeHTOM ceTH Internet; 3. CpencTBo CBsI3U C
m00bIM a0OHEHTOM Yepe3 Tene(OHHbIE JIMHUM C IMOMOIIbI0 KommbioTepHoil cetd; 4. CereBas ciyxo0a,
M03BOJISIIOIIAs OOMEHMBATHCS TEKCTOBBIMHU 3JIEKTPOHHBIMM cooOumeHussMu depe3 MurepHer. CoBpeMeHHbIE
BO3MOKHOCTH 3JIEKTPOHHOH MOYTHI MO3BOJISIOT TaKke MochutaTth JokyMeHTsl HTML u BrnoskeHHBIE (hailiibl
CaMbIX pa3JIM4YHBIX TUIOB. B HacToslIee BpeMs 3JEKTPOHHAs MOYTa MpeAcTaBiseT coboil oauH U3 Haubosee
OBICTPBIX U HAJIC)KHBIX BU/IOB CBSI3U.

ONEeKTPOHHBIE KHONKU (MMKTOrpaMMbl) — 3TO 3HAYKU B BHJIE OT/ENbHBIX KHONOK C M300pa’keHHEM
PUCYHKOB MJI CUMBOJIOB, HO’KaTHE KOTOPBIX PABHOCHIBLHO BBIIMOJIHEHHIO COOTBETCTBYIOIINX KOMaH T (hail.

SIpAbIK MO3BOJISIET MOCPEACTBOM JIBOMHOIO IIEJKYA IO HEM, JTUCTAHLMOHHO 3arpy’karh MPOrpamMMbl,
OTKPBIBATH MAIKU U MOJIYyYaTh TOCTYI K 00BEKTaM, TAKMM KaK MPUHTEP WIK yAIEHHBIN JOCTYI K CETH.

6.1.2. 3aganus U1 TOBTOPEHNUS U YIITyOJICHUSI TPHOOPETAEMBIX 3HAHHH.

Kop pesynbrara
Ne 3anaHus
o0yJeHus

[lepeuncanTh OCHOBHBIE ITPAaBUJIA CO3AAHUS MHOIOYPOBHEBOIO criucka B MS

! VK-1-31 Word. [IpyHLIMIIBI CO3/1aHUS] TPOCTBIX U CJIOKHBIX TAOJIUIL.
OnucaTe TEXHOJIOTHIO PAcChUIKM MaccoBOW KoppecnonaeHuud B MS Word.

2 YK-1-31 Onucarb aaropuTM CO3JaHHs SJEKTPOHHOU (opmbl moxymenTta. Pabora c
OOJIBITMH JOKYMEHTaMHU.

3 YK-1-32 Ilepeuncnure ocHoBHbIe pyHKIIMU MS PowerPoint.
Omnwmcate aNropuT™M CO3JIAHUS MPE3CHTAIlH C WCIOJIh30BAaHUEM OOBEKTOB

4 VK-1-32 CMapT-apT ¥ aHMMHPOBAHHBIX MIEPEXOJIOB.
Jlate ompeneneHne OTHOCHUTEIBRHOW H  aOCONIOTHOW ajipecaliym. Cdepal

> VK-1-33 NpYMEHEHHUS A[PECAMU sTUeeK B hopMmyiax.

6 YK-1-33 OnucaTrh CHHTAKCHUC U IpUMeHeHue Jorndeckux pynkuuit MS Excel.
[lepeunciuth U omucaTh  anTOPUTMBbI  BhIMOJHeHUs Gyukuuii MS  Excel,

7 VK-1-34 WCTIONB3YEMBIX JUIs 00paboTKK 6a3bl TaHHbIX B MS Excel.

8 YK-1-34 Jlatb onpenienenye u onrucaTh NPUHLIUI pabOThI CO3/IaHUSI CBOIHOM TaOJINIIbI.

6.2. 3aaHus, HanpaBJieHHbIE HAa GOpMUPOBaHKE NPO(HECCHOHATBLHBIX YMEHUH.

Kon pesynbraTa

No 3ananus
o0y4eHus

Co3math MHOTOYPOBHEBBIM CIHMCOK B TEKCTOBOM  pemaktope MS  Word,

0 YK-1-V1 COIepKAIMI MUHUMYM 5 yPOBHEIA.
Co3gate B MS Word mpocTyio u CIIOKHYIO TaOJIMIy B OCYIIECTBUTH B 00X

10 YK-1-V1 Ta0IUIAX NOJICYET UTOTOBBIX 3HAYEHMIL.
CospaitTe mpe3eHTalHI0 Ha TPOU3BOJIBHYIO TEMY, COASpkKalyto He MmeHee 10

11 [VK-1-V2 CJIAMI0B, C WCIOJb30BAHUEM IHMArpaMM, AHUMALUU IIPU IMEPEXOHe MEXKIY

ClIaiaMu.

1 VE-1V2 CozpaiiTe mpe3eHTalMI0 HA MPOQPECCHOHANBHYIO TEMY, COJEPKAIYI0 HE

meHee 10 CJIaI‘;I,Z[OB, C UCITIOJIB30BAHMECM aHHMMallui 1 CMapT-O6T>eKTOB.

Co3nate B TabmumuHoM penaktope Excel Tabmuily, comepikaliyio cieayrouue
13 YK-1-V3 nossi: No, cTpaHbl, CTOMMOCTh MPOE€37a, MPOKUBAHUS, MUTAHUS, KOJIUYECTBO




nHer. Paccunrath ctommocTh Typa B pyomsx u gomnapax CLHA. JloGaButh B
tabmuiy ctonber IIpoueHT U paccunTaTh Kakoi MPOLEHT OT O0IIeH CTOMMOCTH
coctaBuT mpoe3n. [lo Bcem cronbram BBYHCIUTH HTOTrOBbIe CyMMEIL. [lo
cronbmy IIpoe3n HaliTM MakcuManabHOE 3HadeHHWe, a Mo crtonoOmy I[luranue
MuHHMaiIbHOE. OhopMuTh TAOIUILY.

14

YK-1-¥3

Coznare B TabmuunoMm pemaktope Excel Tpu tabmuuel. Kaxayro Ha HOBOM
pabouyem mwmcre. IlepBas Tabmuma IOJDKHA COAEPIKATH CIICAYIOIINE CTOJIOLBL:
TUI HOMEpa U [IeHy HOMepa B CYyTKH, BTOpasi — Kypc J10Ju1apa, TpeThs — AaTy,
KOJIMYECTBO MPOKUBAIOIINX B OTHOMECTHOM H JIByXMECTHOM HOMEpax,
KoJIMuecTBO OpoHuposanuil. Ha Tperbem pabodem uCTE paccuuTaTh J0XO[
roCTUHHIIBEI B pyOusix u noyutapax CILIA, ucrions3yst qaHHbIE JPYTUX JIMCTOB.

Odopmuth TabIUITY.

15

YK-1-V4

Co3nare B TabmuuHoM pemakTope Excel Tpu Tabmuipel Ha pasHbIX paboumx
nuctax. [lepBas qomwkHa coep)kaTh CIEAyIOIUE CTOIOIBI: Ha3BaHUE YCIyTH,
THUII YCIIYyTH, CTOUMOCTb pa30BOM yciayru Ha Typ B gojutapax CIIIA. Bropas —
Kypc aosiapa. TpeTbst — YCIyry, THII YCIYyTH, CTOUMOCTb Pa3-BOW YCIYTH,
ycinyru Ha Typ B noimapax CIIA, ycnyru Ha Typ B pyossx. Typ
npojosbkaercss ceMb aHed. Ha Tperbem pabouem InucTe paccyuTaTh
CTOMMOCTh Ka)XJIOW YCIYTH B 3aBUCUMOCTH OT BEIOPAHHOTO THIIA, UCTIONB3YS

dbysakuio ECJIU. Odopmuts Tabnuiy.

16

YK-1-Y4

B tabnmuunom penakrope Excel co3pgarte Tabmuiy — CHHMCOK. 3amloiHUThH €€
naHHbIMHU, HE MeHee 20 cTpok. K tabnuiie IpUMEHUTh COPTHUPOBKY,
GWIbTpaLuIo, paclIMpeHHbI (WIBTP, MPOMEXYTOUYHBIE HUTOTH, CBOJHYIO

rabmuiry. Kaskaplii pe3ysibTaT COXpaHsATh Ha OTJSIFHOM padOyeM JINCTE.

6.3. 3ajanus, HanpaBieHHbIe HAa OpMUPOBaHKE TPO(hHECCHOHATHLHBIX HABBIKOB, BIaICHU.

Kop pesynprara
00y4eHust

3amaaus

17

VK-1-B1

C mnomompo MHOroypoBHeBoro cnucka MS Word  co3maiite uepapxui

OpraHu3alMK Y4eOHOr0 MpoLecca.

18

VK-1-B1

CoznaTh mabyioH T0KyMeHTa B TeKCTOBOM penaktope MS Word u mpuMeHHUTh
K HEMy AaCCHUCTEHT CIUSHUS [JIi TEXHOJOTHU  PACCBUIKM MacCOBOMH

KOPPECIOHICHIIHH.

19

YK-1-B2

C nomomnisio MS PowerPoint co3naiite mpe3eHTaiuio Ha MPOU3BOJIBHYIO TEMY
C UCTOJIb30BaHUEM SmartArt.

20

VYK-1-B2BHenpeH]

11 1 BCTaBKHU Fpa(bI/I‘leCKI/IX N TCKCTOBBIX O6’LCKTOB, MPUMCHCHUC Sq)(l)eKTOB

C mnomompio MS PowerPoint ¢ wucnons3oBanueM TexHosoruii OLE,

aHUMalluu.

21

VK-1-B3

CocraButh Tabmuily B TabmuyHoM pemakTtope Excel, comepxkanryro
cnenyromue oyt <Ner/m>, <Toap>,<KomnuectBo>,<llena>,<CTouUMOCTH B
y.e.>, <CtoumocTts B py0.>, u siueiika <Kypc y.e.>. [lepeBecTr BEIUHCIEHHYIO

CTOMMOCTH TOBapa B y.e. OhopMUTH TaOIUILY TPAHULIAMH.

22

VYK-1-B3

CnpoektupoBats Tabmuibl B MS Excel ¢ unbopmarmeit, cBsi3aHHOW ¢
npo¢ecCHOHATLHOMN 1eATeNbHOCTHI0. Bee TabmuIb! 10 KHBI OBITh Ha pa3HbIX
pabounx nucrax. CBsA3aTh TaOIUIBI MEXKAY COOOM € TOMOIIbIO a0COJIFOTHBIX
CCBLIOK.

23

VYK-1-B4

TaHHBIE
¢unpTpa

CnpoektupoBath 06a3y gnaHHelx B MS Excel. O6paborarh
WCIIONIb30BAaHUEM  COPTHPOBKH, (QIIBTPAIMH, PACIHIMPEHHOTO
Co3/1aTh CBOAHYIO TA0IUIY Ha OTACIHLHOM pabodeM JINCTE.

24

VK-1-B4nornuecy

tyto pyukmuo ECJIN mpoBepuTh yCia0BHS B UTOTOBOM TabJIMIIE HA TTOCIETHEM

Co3marp Tabmuipsl Ha Tpex paboumx mucrax B MS Excel. Hcmonbsyio

paboueM Jimcre.




7. ®OHJ1 ONEHOYHBIX CPEACTB JJISA TIPOBEJIEHUSA TEKYIIEI'O KOHTPOJIA 1
IMPOMEXYTOUYHOM ATTECTAIIMU OBYYAIOUIUXCS IO JUCHUIIJIAHE (MOYJIIO)
7.1. CpencTBa OLIEHUBAHUS B X0J1€ TEKYIIET0 KOHTPOJIS:

- TUMCHhMEHHBIE KPAaTKHE OMPOCHI B X0JI€ ayIUTOPHBIX 3aHIATUI Ha 3HAHUE KAaTErOpuil yueOHOU
JUCHMIUIMHBI, YKa3aHHbIX B 11.6.1.1.;
- 3aJIaHUs ¥ YIIPOKHEHUS, PEKOMEHIOBAHHBIC JIJIsl CAMOCTOSATEIHLHOU PabOTHI;
- MpakTH4Yeckas padoTa;
- 3a/IaHUS ¥ YIIPAXKHEHUS B X0J1€ MPAKTUUECKUX 3aHSATUH.
7.2. DOC 11 TEKYIIEro KOHTPOJIS:

Kon pesynbrara

No oGydcHus ®OC Texy1ero KOHTPOJIs
1 VK-1-31 Pemenue 3aganuii: 1, nyHkT 6.1.2
2 YK-1-31 Pemienue 3aganuii: 2, nyHkT 6.1.2
3 YK-1-32 Pemenue 3ananuii: 3, nyHkT 6.1.2
4 VK-1-32 Pemenue 3aganuii: 4, nyHkT 6.1.2
5 VK-1-33 Pemienue 3aganuii: 5, nyHkT 6.1.2
6 YK-1-33 Pemenue 3ananuii: 6, nyHkT 6.1.2
7 YK-1-34 Pemenue 3ananuii: 7, nyHkT 6.1.2
8 YK-1-34 Pemenue 3ananuii: 8, nyHkT 6.1.2
9 VK-1-V1 Pemenue 3aganuii: 9, nyHKT 6.2.
10 VK-1-V1 Pemienue 3aganuii: 10, nyHkr 6.2.
11 YK-1-¥2 Pemenue 3amanmii: 11, nyHkT 6.2.
12 YK-1-¥2 Pemenue 3amanmii: 12, myHKT 6.2.
13 YK-1-¥3 Pemenue 3amanmii: 13, nyHKT 6.2.
14 YK-1-V3 Pemenue 3ananuii: 14, myHKT 6.2.
15 YK-1-Y4 Pemenue 3anannii: 15, myHKT 6.2.
16 YK-1-V4 Pemenue 3amanmii: 16, myHKT 6.2.
17 YK-1-B1 Pemenue 3amanmii: 17, myHKT 6.3
18 VYK-1-B1 Pemenue 3aganmii: 18, myHKT 6.3
19 YK-1-B2 Pemenue 3apannii: 19, nyHKT 6.3
20 VYK-1-B2 Pemenue 3aganmii: 20, myHKT 6.3
21 YK-1-B3 Pemenue 3amanmii: 21, myHKT 6.3
22 YK-1-B3 Pemenue 3amganmii: 22, myHKT 6.3
23 YK-1-B4 Pemienue 3aganmii: 23, nyHKT 6.3
24 YK-1-B4 Pemenue 3apannii: 24, myHKT 6.3

3amanus 11 OLIEHKU 3HAHMIA.

7.3 ®OC 115 NpOMEXYTOUHOM aTTECTALMHU:

Kon pesynbrara
00y4eHus

3aganus

YK-1-31

Bompocsr k 3x3ameny 1-19




36) Coznanue npezeHtanuii B MS PowerPoint.

37) AHuUMAaILMS IPU CO3IAHUU TTPE3CHTAIUMN.

38)  BcraBka TEKCTOBBIX U rpadMuecKuX OOBEKTOB B MPE3CHTAIHH.
39) BcraBka Buzeo u ayino oObEeKTOB B MPE3CHTAIUH.

40)  Hcnonw3oBaHue cMapT 0OBEKTOB B PE3CHTAIINH.

41) Kakumu criocodaMu MOKHO CO34aTh HOBBIN ciaiin?

42)  Kakue pexuMbl pacioioKEeHUs CI1aiiI0B Bbl 3HaeTe?

43)  CrocoObl CMEHBI PEKUMOB PEIAKTUPOBAHUS U TIOKa3a CIaiI0B.
44) [Tanenu unctpymentoB B MS PowerPoint. Hactpoiika okHa
MIPOTPaMMBI.

45)  H3menenue macmraba BUIUMOM YacTH Cliaiaa.

46)  dopmartupopanue Tekcta B MS PowerPoint.

47)  CoznaHue HyMEpPOBaHHOT'O U MAapKHPOBAHHOI'O CIIMCKA.

48)  Kak ynanuth HEHY)KHBIN cliai?

49)  Pa3merka crnaiina B Ipe3eHTALHUH.

VK-1-32 50) Kak u3sMeHuTh au3aiiH cnaiina?

51)  Kak u3meHuTh IBETOBYIO CXeMy claiaa’?

52) Kak n3mMeHuTh Au3aiiH U BETOBYIO CXEMY HECKOJIBKUX CIIAii10B?

53)  Kaxk usmeHuts (hoH crnaiia? HECKOJIBKUX CIIaiI0B?

54)  Kak caenaTh AMaroHajgbHYIO 3JIMBKY IpagueHTOM (oHa caiinoB?

55)  Pasnmunble ciocoObl coznanus (pona B mporpamme PowerPoint.

56)  Hcnonb3oBaHue B kauecTBe oHA pUCYHKA U3 (aiina.

57) O6paboTka rpaduku 715l TOCIETYIOIIETO UCIIOIH30BAHNUS B

MIpe3eHTAIIH.

58)  BcraBka KapTHUHOK B IPE3EHTAIHUIO.

59) CMeHa craiiJioB B IPE3CHTAIMHU.

60)  Co3gaHue runepcchlIoK.

61)  CosznaHue mpocTeHIero Tecta B pe3eHTalUH.

62)  Hacrpoiika aHMMalUy B IPE3EHTALINH.

63)  Ilanens pucoBaHusl.

64)  I'pynnupoBka rpaduyeckux 0ObEKTOB.
YK-1-33 Bonpocsl k 3x3ameny 20-30

20)  OO6paboTka JaHHBIX CPEACTBAMM DJICKTPOHHBIX TaOJIHII.

21)  HasnaueHue u 00JIaCTH IPUMEHEHMS HIEKTPOHHBIX TAOJIHII.

22)  Hcropus pa3BUTHSA AIEKTPOHHBIX TAOJIHULI.

23)  Tabnuunble npoueccopbl. OCHOBHbIE MOHATUS

24) Tabnuunble npoueccopsl. BBoa, pegaktupoBanue u GpopMaTupoBaHUE

JTAaHHBIX.

25)  Tabmmunbie mporieccopsl. KonmupoBanue conepKuMoro siueek.
YK-1-33 26) Tabnuunele mporieccopbl. OTHOCUTENbHAS U aOCONIOTHAS aapecalus

27)  Tabnuunsie nmpoueccopsl. Konuposanue ¢popmyi. Ilpusectu npumepsi.

28) Tabnuunsle mnpoueccopsl. Ilepememenne ¢opmyn. Ilpusecti

TIPUMEPBHI.

29) Tabnuunsle nponeccopsl. IlpuBecTH NpUMEpPHl HCIOIB30BAHUS

TaOJIMYHBIX MPOLIECCOB B TTOBCETHEBHOM KU3HHU.

30)  Tabauunsle nponeccopsl. Mcnoab3oBanue craHgapTHHIX GYHKIUH.
YK-1-34 Bompocsl k 3k3ameny 31-35

31)  Tabmuunsie nporeccopsl [locTtpoenue auarpamMm u rpauKoB.

32) Tabmuunsiit nponeccop Excel. OcHOBHBIE 3a7aud M CHOCOOBI MX
VK.1.34 pean3aiui.

33)  Jlormueckue ¢pynkuuu MS Excel.
34)  Pabora ¢ tabmureit MS Excel kak ¢ 6a30ii JaHHBIX.

35) Pacuupenusie BozMoxkHoctu MS Excel.




3anaHus 1)1 OLICHKH YMEHUM.

Kon pesynbrara
00y4eHus

3aganus

YK-1-V1

B xaudectBe (hOHIOB OLIEHOYHBIX CPEACTB IS OLICHKH YMEHUM 00y4Jaromerocs
WCIIONB3YEeTCSl  3aJlaHue 9, peKOMEHJOBAaHHOE JIJIsi BBIMOJHEHUSI B Yachl

CaMOCTOSITEIIbHOW PabOTHI.

YK-1-V1

B kauectBe (hOHJIOB OIIEHOUHBIX CPEIICTB LISl OIICHKH YMEHUH 00YyYaromerocs
WCIIONB3YEeTCSl  3aJlaHue 10, pexomMeHAOBaHHOE JUIsl BBIMOJIHEHUS B 4Yachl

CaMOCTOSITEIbHOW PabOTHI.

VK-1-¥2

B kadecTBe ()OH/IOB OLIEHOYHBIX CPEJICTB JJIsI OLICHKU YMEHUH 00ydaronierocs
HCIOJIB3YETCA  3aaHUE 11, pekomMeHIOBaHHOE UIsl BBIIOJIHEHUS B 4YAaCh]

CaMOCTOSITEIILHOM pa6OTBI.

YK-1-¥Y2

B kauecTtBe hOH/I0B OLIEHOYHBIX CPEJICTB AJIsl OLICHKH YMEHUI 00y4aronierocs
HCMOJIB3YETCA  3aJaHUE 12, pexoMeHAOBaHHOE JUIsl BBIMOJIHEHUS B Yachl

CaMOCTOSITEIIbHOW PaOOTHI.

VYK-1-¥3

B kadecTBe (h)OHIOB OLIEHOYHBIX CPEJICTB ISl OIICHKU YMEHUHN 00yJaronierocs
HCIOJIB3YETCA  3aaHUE 13, pekOMEeHJOBAHHOE ISl BBIOJIHEHUS B 4Yachl

CaMOCTOSITEILHOMN pa6OTBI.

VYK-1-¥3

B kadecTBe ()OHJIOB OLIEHOYHBIX CPEJICTB ISl OLICHKU YMEHUHN 00yJaronierocs
HCIOJIB3YETCA  3aJaHUE 14, pekoMeHJOBAHHOE ISl BBIOJIHEHUS B 4YAaChl

CaMOCTOSITEILHOMN pa6OTBI.

YK-1-Y4

B xauectBe (hOHIOB OLICHOYHBIX CPEACTB IS OLICHKH YMEHUM 00y4Yaromerocs
WCIIONB3YEeTCSl  3aJlaHue 15, pekoMeHA0BaHHOE JUIsl BBIMOJIHEHUS B 4Yachl

CaMOCTOSITEIIbHOW PaOOTHI.

VK-1-V4

B kadecTBe ()OHIOB OLIEHOYHBIX CPEJICTB ISl OIICHKU YMEHUHN 00yJaronierocs
HCIOJIB3YETCA  3aJaHUE 16, pekoMEeHIOBAaHHOE ISl BBIOJIHEHUS B 4YAaChl

CaMOCTOSITEILHON pa6OTBI.

321,[[8.HI/I}I, HaIlIpaBJICHHBIC HA (I)OpMI/IpOBaHI/IC HpO(l)eCCI/IOHaJ'H)HBIX HaBBIKOB, BJIAJICHUI.

Kog pesynprara
00y4eHust

3amaHus

VYK-1-Bl

B xadectBe (hOHIOB OIEHOUHBIX CPEJCTB IS OIEHKH HABBIKOB, BIIAJICHUH,
OIBIT/IEATENLHOCTHOOYYaIOIEr OCANCII0Nb3YIOTCsI3a1anue ] 7,

PEKOMEHJOBAaHHOE IS BBIMIOJIHEHUSI B Yachl CaMOCTOSITENIbHOW pPaboTH]
(pazgen 6.3), a Takke MpakTHUecKas paboTa: MOMCK MH(OPMAIMM B CETH
WHTEPHET, CO3/1aHKe TeKCTOBBIX (haioB B MS Word, co3nanne smeKTpOHHBIX
tabmuy B MS Excel, coznanue npeszentauuit B PowerPoint, paGora B

00JIAYHBIX TEXHOJIOTHSX.

VYK-1-Bl

B xadectBe (DOHIOB OIIEHOUHBIX CPEICTB IJIsI OIEHKH HABBIKOB, BIIAJICHUH,
OIBITA/IEATEILHOCTHOOYYaIOIEr 0CANCIIONb3YIOTCsI3a1aHne 1 8,

PEKOMEHZOBAaHHOE IS BEIMIOJIHEHUSI B Yachl CaMOCTOSITENILHOW pPaboTH]
(pazgen 6.3), a TakkKe MpakTHYecKass padoTa: MOUCK MH(pOpPMAIMU B CETH
WHTEPHET, CO3/IaHKe TeKCTOBBIX (aioB B MS Word, co3manne 3meKTpOHHBIX
tabmuy B MS Excel, coznanune npeszentauuii B PowerPoint, paGora B

00JIAUHBIX TEXHOJIOTHSX.

VK-1-B2

B kadectBe (OHIOB OIICHOYHBIX CPEACTB IS OICHKH HAaBBIKOB, BIIQJCHUM,
OTIBITAICSITEILHOCTHOOYYAIOIET OCANCIIONBb3YIOTCsI3aanme 1 9,

PEKOMEHIOBAaHHOE  JJIA BBITIOTHEHUSI B Yachl CaMOCTOSITENFHOW pPabOoThI
(pazmen 6.3), a Takxke TpaKTUYeCKass padoTa: MOMCK WH(OpPMAIUU B CETH
WHTEPHET, CO3/IaHue TeKCTOBLIX (haiiiioB B MS Word, co3manue 3J1eKTpOHHBIX
tabmui; B MS Excel, co3manmne npesenranuii B PowerPoint, paGora B

00JIaYHBIX TEXHOJIOTUSIX.




B kauectBe (POHIOB OIICHOYHBIX CPENCTB JJSi OLIEHKH HABBIKOB, BIIAJCHUM,
OTBITAJEATENLHOCTHOOYYAIOIETOCANCIIONb3YI0TC3aAanne20,
PEKOMEH/IOBAaHHOE IS  BBITIOJHEHUS B Yachl CAMOCTOSTEIBHOW  paboTH]
4 |YK-1-B2 (pazmen 6.3), a Takke IpaKTHYecKas padoTa: MOMCK HMH(OpMAIUKU B CETH
MHTEPHET, CO3/IaH1e TEKCTOBBIX (aiiioB B MS Word, coznanue 31eKTpoHHbBIX
tabmuiy, B MS Excel, co3ganue npesenranuii B8 PowerPoint, pabota B
00JIa4YHBIX TEXHOJIOTHSIX.
B kauectBe (POHIOB OIICHOYHBIX CPEICTB /IS OLICHKH HABHIKOB, BIIAJCHHIA,
OIBITAJIEATENLHOCTHOOYYAIOIETOCANCIIONb3YIOTCI3aanue2 1,
PEKOMEH/IOBAaHHOE IS  BBITIOJIHEHUS B Yachl CAMOCTOSTEIBHOW  paboTH]
5 [YK-1-B3 (pazmen 6.3), a Takke IpaKTHYecKas padoTa: MOMCK HMH(OpMAIUU B CETH
MHTEPHET, CO3JIaHHEe TEKCTOBBIX (aiiioB B MS Word, coznanue 351eKTpOHHBIX
tabmuiy B MS Excel, co3ganue npesenranuii B8 PowerPoint, pabota B
00JIa4YHBIX TEXHOJIOTHSIX.
B kauectBe (POHIOB OIICHOYHBIX CPENICTB JJIsi OLIEHKH HABBIKOB, BIIAJCHUIA,
OIIBITAJEATENLHOCTUOOYYAIOIETOCANCIIONB3YIOTC3a1aHne22,
PEKOMEH/IOBAaHHOE U  BBIMIOJHEHUS B 4Yachl CAMOCTOSATEIbHOM  paboTh]
6 [YK-1-B3 (pazmen 6.3), a Takke TpaKTHYeCKas pabora: MOMCK MH(OpPMANUUA B CETH
WHTEPHET, CO3/1aHue TeKCTOBbIX (haiinoB B MS Word, co3ganue 31eKTpOHHBIX
tabimr B MS Excel, co3nanue mpesenramuii B PowerPoint, paborta B
00JIAYHBIX TEXHOJIOTHUSIX.
B kauectBe (DOHIOB OIICHOYHBIX CPEICTB I OLCHKH HABHIKOB, BIIAJCHHIA,
OTBITAIEATENLHOCTHOOYYAIOIETOCANCIIONB3YIOTC3a1anne2 3,
PEKOMEH/IOBAHHOE JUISS  BBITIOJIHEHUS B Yachl CAMOCTOSTEIBHOW  paboOTH]
7 |YK-1-B4 (pazmen 6.3), a Taxke IpaKTHUecKas padoTa: MOMCK HH(OpMAIUU B CETH
MHTEPHET, CO3/IaHNEe TEKCTOBBIX (aiiioB B MS Word, cozmanue 351eKTpoHHBIX
tabmuiy, B MS Excel, co3ganue npesenramuii B8 PowerPoint, pabora B
00JIaYHBIX TEXHOJIOTHSIX.
B kauecTBe (POHIOB OIICHOYHBIX CPENICTB JJIsi OLIEHKH HABBIKOB, BIAJCHMHIA,
OIBITAJEATENLHOCTHOOYYAIOIETOCANCIIONB3YIOTC3a1aHne24,
PEKOMEH/IOBAaHHOE IS  BBIMIOJHEHUS B 4Yachl CAMOCTOSTEIbHOM  paboTh]
8 |YK-1-B4 (pazmen 6.3), a Takke TpakTUUecKas padoTa: MOUCK HMH(OpMAIMU B CETH
WHTEPHET, CO3/1aHue TeKCTOBHIX (haiinoB B MS Word, co3ganue 31eKTpOHHBIX
tabmuiy B MS Excel, co3ganue npesenranuit 8 PowerPoint, paborta B

00JIaYHBIX TEXHOJIOTHUAX.

8. IEPEYEHb OCHOBHO 1 JOMOJHUTEJABHOI YYEBHOM JIUTEPATYPHI,
HEOBXOJUMO JJIS1 OCBOEHUSI JUCUMIIIAHBI (MOIY.JIS)

a) OCHOBHas TUTepaTypa:

Anexkcees, A. I1. Coopauk mabopaTopHbIX padoT mo auciuiuinae « Mapopmarukay. Yacts 2 : yaeOHOE
nocobue no aucuumnHe «MHdopmaTikay, 171 CTyIeHTOB MepBoro Kypca crnenuansnocteit 10.03.01 u
10.05.02 / A. I1. AnekceeB. — Mocksa : COJIOH-TTPECC, 2017. — 256 ¢. — ISBN 978-5-91359-220-0. —
Texcr : anexTponsslii // Lludpposoit o6pazoBatensHbiil pecypc IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/65413.html
Bypsxkos, /. B. Madopmartuka : yaebnoe nmocodue / /[. B. bBypskoB. — Poctos-Ha-/{ony, Taraupor :
NznarensctBo KOxHOTO peiepanproro yauBepcurera, 2022. — 215 c¢. — ISBN 978-5-9275-4263-5. — Texkcr
: anexktponHbIH // Lludposoit odbpazosarensusblil pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/131449.html
WBanosa, A. B. Teopernueckue ocCHOBbI HH(GOPMATUKH : yueOHO-MeToquueckoe nocodue. Hanpasienue
noarotroBku 44.03.05 Ilenarorndeckoe o6pasoBanue (¢ AByMsl IpO(UISIMU OATOTOBKH ), HAIIPABJIEHHOCTh
«Matemaruka u Mnpopmaruka», ypoBeHb OakanaBpuara / A. B. FIsanosa, E. B. MuTttomenko. — Cypryr :
CypryTckuii rocy1apCTBEHHBIN Tiefarornaeckuii yausepcuteT, 2020. — 96 ¢. — TekcT : 31eKTpOoHHBIH //
Hudporoii obpazosatenbublil pecypc IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/120635.html



Kucnenko, H. I1. Uadpopmaruka : yaednoe nocodue / H. I1. Kucnenko, Y. H. Myxuna. —
HoBocubupck : HoBocubupckuii rocy1apcTBeHHbIN apXUTEKTYPHO-CTPOUTENIbHBIN YHUBEPCUTET
(Cubcrpun), 9bC ACB, 2022. — 105 c. — ISBN 978-5-7795-0942-8. — TekcT : 2IeKTpOHHBIH //
udposoii obpazoBarenbubiii pecypc IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/129325.html

Jlorynoga, O. C. Uudopmaruka. Kypc nekmuii / O. C. JlorynoBa. — 3-e uzn. — Mocksa, Bonorna : Mugdpa-

WNuxenepus, 2022. — 164 c. — ISBN 978-5-9729-0831-8. — Tekct : anextpounsiii // Ludposoit

obpazoBarenbhbiil pecypc IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/124211.html
Mopenkosa, O. 1. Beenenue B kypc nHpopmatuku : yauedHoe nocobue / O. . Mopenkosa, T. .
[TapnaueBa. — HoBocuOupck : CHOMPCKUIA TOCYTapCTBEHHBIN YHUBEPCUTET TEIEKOMMYHUKAITUN 1
uHpopmaruku, 2020. — 158 c. — Tekcer : anexTponnslii // Lludpposoii o6pazoBaTensHbIil pecypc IPR
SMART : [caiit]. — URL: https://www.iprbookshop.ru/117092.html

Howmb6pe, C. b. Undopmaruka (Pa3nen «Pabota B TekcTroBOoM mporieccope MS Wordy) : mpakTukym aist
CTyJeHTOB HampasieHus noaroroBku 38.03.01 — «Okonomukay / C. b. Hombpe, C. B. Cropoxes, E. B.
Kopose. — MakeeBka : JlonOacckast HaIlMOHAIBHAS aKaIeMHs CTPOUTENLCTBA U apxuTekTypsl, O5C ACB,
2021. — 231 c¢. — Tekcr : anextponusii // Lludposoit o6pazosarensubiii pecype IPR SMART : [caiit]. —
URL: https://www.iprbookshop.ru/120022.html

Cabnuna, I'. B. Undopmatuka : yuebnoe nocodue / I'. B. Cabnuna, /. C. XyaskoB. — HoBocubupck
: HoBocuOMpcKuii Tocy1apCTBEHHBIN TeXHUYeCKHid yHIUBepcHuTeT, 2022, — 86 ¢. — ISBN 978-5-7782-4614-
0. — TexcT : anexTponnslii // Ludposoii oOpazoBarensHbiil pecypc IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/126651.htm

9. IEPEYEHb KOMIVIEKTOB JIMHEH3MOHHOI'O U CBOBOJHO
PACITPOCTPAHAEMOI'O IPOTPAMMHOI'O OBECIIEYEHUSA, UCITOJIB3YEMOTI' O ITPU
W3YYEHUW YUYEBHOM JUCIHUATILIMHBI

[Ipy u3yueHun y4yeOHON AMCUMIUIMHBI (B TOM 4YHCII€ B HMHTEPAKTHUBHOW (opme) mpenmosaraercs
NPUMEHEHNE COBPEMEHHBIX MH(OPMALMOHHBIX TeXHONOTHH. KoMIuiekT mporpaMMHOro odecreyeHus Uit ux
MCIIOJIb30BaHUs BKIIIOUAET B ceO0sl:

nakeTsl o¢pucHoro mnporpammHoro obecnedenus Microsoft Office (Word, Excel, PowerPoint),
OpenOffice;

BeO-0Opaysep (Google Chrome, Mozilla Firefox, Internet Explorer ap.);

ANIEKTPOHHYI0 Onbanoreunyto cucremy IPRBooks;

CUCTEMY pa3MelleHuss B ceTu «VIHTepHeT» M NpOBEpKM Ha HaJIM4YUE€ 3aMMCTBOBAHUN KYPCOBBIX,
HaYYHBIX U BBIIYCKHBIX KBaTH(UKaMOHHBIX paboT «BKP-BY3.PDy.

Jlig noctyna K yueOHOMY IUIaHY U pe3ysibTaTaM OCBOEHHMS AUCUHUILUINHBI, (hopmupoBanus [loprdonuno
oOyuyaromierocsi ucnoibdyercst JIuuHblii kaOuHET CTyldeHTa (OH-NAH JocTyn uepe3 ceTb VIHTepHer
http://Ik.rosnou.ru).

10. MEPEYEHb PECYPCOB HH®OPMAIIMOHHO-TEJJEKOMMYHUKAIIMOHHOM
CETU «<MHTEPHET», HEOBXOIUMBbIX /IJIs1 OCBOEHUSA JUCLHUIIJIMHBI

http://office-guru.ru/word ypoku no MS Word
http://office-guru.ru/excel ypoxu no MS Excel
https://msoffice-prowork.com/courses/powerpoint/ppointpro/ypoxuno MS Power-Point

11. OBYYEHWUE WHBAJIMJIOB U JIUI] C OTPAHMYEHHBIMY BO3MOKHOCTSIMH
3JIOPOBbSI


https://www.iprbookshop.ru/129325.html
https://www.iprbookshop.ru/126651.htm

W3ydenne y4eOHOM AMCHUIUIMHBI OOYYalOIIMMKCS WHBAIMIAMH W JIMIAMH C OTPaHUYEHHBIMHU
BO3MOXHOCTSIMM 37I0POBbSl OCYIIECTBIIAETCS B cooTBeTcTBUU ¢ [Ipukazom MuHucrepcrsa oOpa3oBaHus U
Hayku PO ot 9 Hos0ps 2015 1. Ne 1309 «O6 yrBepxkaenuu Ilopsinka obecrieueHust yCIOBHA JOCTYITHOCTH IS
UHBAJINJ0B OOBEKTOB M IPEJOCTABIIAEMBIX YCIYr B cepe oOpa3oBaHus, a TaKKe OKa3aHHWs UM IIPH 3TOM
HEOOX0uMOW ToMOIM» (C W3MEHEHHSMH U JIOTIOJIHEHUSAMH), METOJMYECKUMH PEKOMEHAALUSIMHU TI0
opraHusanu 0o0pa3oBaTelIbHOrO Ipouecca s OOydYyeHMs MHBAIMIOB M JIMIl C OTrPaHUYEHHBIMU
BO3MOXXHOCTSIMH 3JI0pPOBbsi B 00pa3oBaTeNbHBIX OpraHU3alUsAX BbICHIETO O0pa3oBaHUs, B TOM 4YHCIE
OCHAIIIEHHOCTH 00pa30BaTENILHOrO MpoLecca, YTBEPkKASHHBIMU MuHHCTEpCTBOM 00pa3oBaHus M Hayku PD
08.04.2014r. Ne AK-44/058H, IlonoxxeHnem 00 opraHuzanil OOy4eHHUS CTYIEHTOB — MHBAIMIOB U JIUI[ C
OrPaHUYEHHBIMU BO3MOKHOCTSIMH 3/J0POBbS, YTBEP>KICHHBIM IIPUKA30M PEKTOPAa YHUBEPCUTETA OT 6 HOAOps
2015 roga Ne60/o, ITonoxxenuem o LleHTpe MHKIIIO3UBHOTO 00pa3oBaHus U IcUXonorndeckoit momomu AHO
BO «Poccuiickuii HOBBIM YHUBEPCUTET», YTBEPKIACHHOTO TIpUKa3oM pekropa oT 20 mas 2016 roga Ne 187/0.

JIuma ¢ orpaHUYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBbSI U MHBAJIUIBI 00€CIIEUNBAIOTCS SJIEKTPOHHBIMU
00pa3oBaTeNbHBIMH PECYypCamMu, aJalTHPOBAHHBIMU K COCTOSIHUIO UX 3I0POBbSL.

[IpenocraBienue cnenuaibHbIX TEXHUUECKUX CPEACTB 00YUEHHS KOJJIEKTUBHOTO Y MHIMBUYaJIbHOTO
NOJIb30BAaHUsA, TMOAOOP H pa3paboTKa YYEOHBIX MaTEpHUAIOB JUIsI OOYYAIOUIMXCS C OTPAaHWYCHHBIMU
BO3MOXXHOCTSIMU ~ 3[IOpPOBBbSl ~ MPOU3BOJIUTCS  NpENoAaBaTeNsIMU € y4eTOM  HMHAWBHIYaJIbHBIX
NCUXO(U3HOIOTHUECKUX OCOOCHHOCTEH OO0y4arommxcs W CHeHU(PHKK TpueMa-nepenaun  y4eOHOM
UHPOpPMALIUK Ha OCHOBAaHUH NPOCHOBI, BRIPAKEHHON B IMUCbMEHHOH (opme.

C oOyuaromuMucs Mo HHANBUAYAIBHOMY IJIaHy WIH UHIUBUAYATbHOMY IpadUKy MPOBOISTCS

WHIAUBUYAJIBHBIC 3aHATUA U KOHCYJIbTAllUH.

12. OIMCAHUE MATEPUAJIbHO-TEXHUYECKOMN BA3bl, HEOBXOJIUMOM IS
OCYHECTBJIEHUA OBPA30OBATEJIBHOT'O ITPOLUHECCA 110 JUCHUIIVIMHE (MOYJIIO)

Jlyig mpoBeIeHUs JIEKIMH U TPAKTUUECKUX 3aHATUI HcTionb3yercs ayauropus Ne31:
- IlepcoHanbHble KOMIBIOTEPHL: 14 1WIT.
- MonwuTopsl: 14 mr.
- Y4eOHO-HarIsIHbIE ITOCOOUS
Paboune mecra cTyAEeHTOB:
- CTOJIBI KOMITBIOTEpHBIE — 14 mT.
- cTynbs — 14 mrT.
- CTOJIBI yUYEHHYECKHE: 8 IIT.
- cTynbst: 16 mrT.
Pabouee mecTo mpemnogaBaTens:
- CTOJI MMCBMEHHBIH: | mT.
- crym: 1 mT.



