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1. HAUMEHOBAHMUME U LIEJIb OCBOEHUA JNCHUIIJIMHBI

VYyeOnass  guciuruinHa — «MHpopmaTuka» — m3ydaercs  0OyYalOIIMMHUCSA,  OCBAaUBAIOLIUMH
00pa3oBaTEeNbHYIO IPOrPaMMY .

OcHoOBHast 1eNb W3y4YeHHUs Y4eOHOW IUCHUHUIUIMHBI COCTOMT B TOM, YTOOBI JaTh OOYYarOIIUMCS
CUCTeMAaTU3HpOBaHHbIE 3HAaHUS OO0 OCHOBaX KOMIBIOTEPHOM TpPaMOTHOCTH; O 0a30BOl CTPYKType U
Ha3Ha4YeHHH ycTpoilcTB OBM; 0 cucremax cumciienus; o mporpaMMHoM obecrieuenuu MS Office.

N3yyenne y4yeOHON IUCHMIUIMHBI HAMpPaBICHO HA IOATOTOBKY OOYYarOIIMXCS K OCYIIECTBIICHUIO
NesITeIbHOCTH B OOJIACTH.

2. MECTO JUCHHUILIMHBLI B CTPYKTYPE OBPA3OBATEJBHOM
IMPOI'PAMMBbI

VYyeOnas qucnuminaa Mudopmatuka OTHOCUTCS K 0053aTelbHON YacTH y4eOHOTro TUIaHa U U3ydaeTcs
Ha | kypce.

2.1. TpeboBaHus K MPEABAPUTEIHHOMN MTOATOTOBKE 00YYArOIIETOCS:

[MapannensHo ¢ ydeOHOM aucuuniauHon «WHbopMaTuka» W3y4yaroTCs IJUCHHUILTUHBL: "MeTomabl
Hay4YHOT'O MCCIIeIOBaHuUsA",

"Maremaruueckuii aHanus".

2.2. IucuunianHbl (MOAYIIN) U MPAKTUKH, I KOTOPBIX OCBOCHUE JAHHOUN NUCIMIUIUHBI (MOJTYJIS)
HE00X0IUMO KaK MPEe/IIeCTBYIOIIEe:

PesynbTarel ocBoeHus qucuuiuInabl « THGOpMaTHKay SBISIOTCS 0a30 ISl M3ydeHUsT 00yJaIONTUMUCS
muciuiinH:  "MareMardueckas JIOTMKa W JIMHEHHas anrebpa’, "Maremarndeckuii ananus", "Teopwus
BEPOSITHOCTEH M MaTemarnyeckas cratuctuka, "MHbopMaIoHHbIe CUCTEMBI B 9KOHOMUKE".

Pa3Butne y oOyuaromuxcs HaBbIKOB KOMaHAHON pabOThl, MEKIMUYHOCTHON KOMMYHUKAIIUH, IPUHSITUS
pemeHHﬁ, JUACPCKUX KAa4YCCTB o0ecIieunBaeTcs YTEHHUEM HHTCPAKTUBHBIX HeKHHﬁ, MMPOBCACHHUEM
MPAKTUYECKHUX 3aHATHI B (hOpMe BBIMOJIHEHUS 33J]aHUll Ha KOMIIBIOTEpE, COACPKaHUEe KOTOPBIX pa3paboTaHO
Ha OCHOBE PE3yJIbTATOB HAyUYHBIX HWCCICIOBAHHMU, MPOBOJUMBIX YHHUBEPCHUTETOM, B TOM YHCIIEC C Y4YETOM
PETHOHAIBHBIX  OCOOCHHOCTEH TPOPECCHOHATIBHON JICATEIILHOCTH  BBIYCKHHUKOB M MOTpeOHOCTEH
paboToaTene.

3. INTAHUPYEMBIE PE3YJIbTATBI OBYUYEHUS 1O JUCHUIIJIMHE, COOTHECEHHBIE C
IIJIAHUPYEMBIMU PE3YJIbTATAMHA OCBOEHUS OBPA3OBATEJIBHOM ITPOT'PAMMBI

B pesynbrare ocBOeHHS NUCUUIUIMHBI OOydYaromMiics MO Iporpamme OakajaBpHuara J0JKEH
OBJIA/IETh!

- Cnocoben ocyuecmenams NOUCK, KpUMUYeCcKUil aHanu3 u cunme3s ungopmayuu,
HPUMEHAMb CUCEMHBLI NOOX00 013 peuwteHusa nocmaeaennsvix 3aoay (YK-1)

Ili1anupyembie pe3yibTaThl 00y4eHUs M0 JUCHHUILIHHE

dopmupyemas Kon pesynbraTa
[Tnanupyembie pe3yabTaThl 00yIeHUS
KOMITETEHITUS oOydeHust
Crnioco6eH 3nath:
OCYLIECTBJIATH MOUCK, |OCHOBHBIC TPUHIIUIIEI paboTel B MS Word YK-1-31
KPUTHYECKMH aHAJIM3 |CIIOCOOBI co3aanus npe3enrtanui B MS PowerPoint YK-1-32
U CHHTE3
tbopva MeTOJIbI opMATUPOBAHUS U PEAAKTHPOBAHUS TaOIHIl B MS VYK-1-33
undopmanuu, .
npHMeHsTH Excel u Beruncnenuii B Hux
CHCTEeMHBIH Moaxox |pacmpeHHbie Bo3moxkHnoctu MS Excel VK-1-34
JJIS1 peleHust YMeThb:

NMOCTaBJIEHHBIX 3a/1a4 | co3aBaTh TeKcThl B MS Word u paboTtats ¢ HUMHU YK-1-V1




co3siaBaTh npeseHranun B MS PowerPoint YK-1-YV2
npuMeHITh hopMyiiel 1uist BerurcaeHnii B MS Excel YK-1-V3
MCI0JIb30BATh paclIupeHHbIe Bo3MoxHOocTH MS Excel YK-1-V4
Baanern:

(YK-1) HaBbIKaMU paboThI ¢ TekctamMu B MS Word YK-1-B1
HaBBIKaMU co3/ianus npe3erranuii B MS PowerPoint YK-1-B2
HaBBIKaMU MCTOJIb30BaHuUs hopmys B MS Excel YK-1-B3
HaBBbIKaMHU TPUMEHEHUS PACIIMPEHHBIX BO3MOXKHOCTEH MS VK-1-B4
Excel

4. OFBEM JUCLMILIAHBI B 3AUYETHBIX EJUHHAIAX C YKAZAHUEM
KOJMYECTBA AKAJIEMUYECKHNX YACOB, BBIIEJTEHHBIX HA KOHTAKTHYIO PABOTY
OBYYAIOIMXCS C MPENOJABATEJIEM (IIO BUJAM YYEBHBIX 3AHSATHIN) U HA
CAMOCTOSTEJILHYIO PABOTY OBYYAIOIMXCS

CemecTp
OGmas B Tom uncne konTakTHas paboTa ¢
TPy I0EMKOCTB|IpEnogaBaTesieM
®dopma
dopma B B Jlexiy Kontp | Cam. | mpomMexyTodHO
No | oOyueHus B.c. uacax | Bcero | um | Cem | KoP [Konc| O oib | pabora | i aTrTecTranuu
1 |3a0yHas 1 4 144 16 4 8 1,6 2| 04| 6,6 1214
OYHO- 1
2 BaoyHas 4 144 40 20 16 1,6 2| 04| 33,6 70,4
Pacnpenesienne yueOHOIro BpeMeHH 10 TeMaM ¥ BUIAM y4eOHbIX 3aHATHI
3a04Has popMa 00y4eHHs
Ne | HaumeHnoBanue Bcero KonTakTHas paboTta ¢ mpenogaBarenem KouTp Cam. dopmupyemble
paszienoB, TeM 0JIb
y4eOHBIX 3aHITHH | 4acoB pao. PE3YNbTATHI
o0yueHus
Bceero | Jlekn | Cem | KoP | Kone | O

Co3nanue 13 1 1 13 VK-1-31, YK-1-V1,
MHOT'OYpPOBHEBOI'O YK-1-Bl
cmucka B MS
Word.
IIpocteie u 12 12 VK-1-31, YK-1-V1,
CJIOKHBIC VK-1-B1
TabJmIEl B MS
Word.
TexHomorus 14 2 1 1 12 VK-1-31, YK-1-V1,
PacChLIKU VK-1-Bl
MacCOBOH
KOPPECITOHIEHITH
u B MS Word.
DneKTpoHHAs 12 12 VK-1-31, YK-1-V1,
dbopma VYK-1-Bl
JIOKyMeHTa B MS
Word.
PabGora ¢ 14 2 2 12 VK-1-31, YK-1-V1,
OOJIBIITUMH VYK-1-Bl1
JIOKYMEHTaMH B
MS Word.
Co3pnanue, 13 1 1 12 VK-1-33, VK-1-V3,
PEAAKTUPOBAHUE VK-1-B3
u




(opmarupoBanue

Tabaul B MS
Excel.

7 Cas3piBanuenand | 13 1 1 12 VK-1-33, VK-1-V¥3,
BIX, VK-1-B3
HaXOJSIIUXCIHA
pa3HBIX paboumx
mucTax B MS
Excel.

8 13 1 1 12 VK-1-34, YK-1-V4,
JlormueckuedyHk YK-1-B4
unu B MS Excel.

9 | Pabora c 14 2 2 12 VK-1-34, YK-1-V4,
Tabimneit MS VK-1-B4
Excel kak ¢ 6a3oit
JIAHHBIX.

10 | Co3nanue 14,4 2 2 12,4 VK-1-32, YK-1-VY2,
MIpEe3eHTalNN B VK-1-B2
MS 11,4 Power
Point.

11 | IlpomexyTouHas 4
aTTecTalus
(’K3aMeH) 1,6 |2 0,4
Uroro: 144 16 4 8 1,6 |2 04 |6,6 1214

04HO-3204Hasi GopMa 00y4eHHus

Ne | HanumenoBanue Bcero KonTtakTHas paboTa ¢ mpenojaBareneM Kontp | Cam. dopMupyeMble
pazzienos, TeM 0JIb
y4eOHBIX 3aHITHH | 4acoB pao. PE3YNbTATHI

o0y4eHus
Bceero | Jlekn | Cem | KoP | Konc | O
Co3nanue 9 2 2 7 VK-1-31, YK-1-V1,

1 MHOT'OYpPOBHEBOI'O YK-1-Bl
criicka B MS
Word.

2 IIpocteie u 9 2 2 7 VK-1-31, YK-1-V¥1,
CIIOKHEIS VK-1-Bl1
Tabmumel B MS
Word.

3 Texnomorus 11 4 2 2 7 VK-1-31, YK-1-V¥1,
PacCBUIKU VK-1-B1
MacCOBOH
KOPPECITOHIEHITH
u B MS Word.

4 DneKTpOHHAs 11 4 2 2 7 VK-1-31, YK-1-V1,
dbopma VYK-1-Bl
JIOKyMeHTa B MS
Word.

5 | PabGorac 11 4 2 2 7 VK-1-31, YK-1-V1,
OOIBIITUMH VK-1-Bl1
JIOKYMEHTaMH B
MS Word.

6 | Co3nanue, 11 4 2 2 7 VK-1-33, YK-1-V3,
pEIaKTUpOBaHUE VK-1-B3
u
(dhopmaTHpOBaHUE
Tabmun B MS
Excel.

7 Cas3piBannenany | 11 4 2 2 7 VK-1-33, YK-1-V¥3,
BIX, VK-1-B3
HaXOISIIUXCIHA

pa3HbIX pabodnx
nucrax B MS
Excel.




JlornueckuedyHk
unu B MS Excel.

11

VK-1-34, VK-1-V4,
VK-1-B4

Pa6Gora ¢
Tabimneit MS
Excel xak ¢ 6a3oit
JIAHHBIX.

11

VK-1-34, VK-1-V4,
VYK-1-B4

10

Co3manne
MIpE3EHTALN B
MS 11,4 Power
Point.

11,4

7,4

YK-1-32, YK-1-¥2,
VK-1-B2

11

[IpomesxxyTounast
aTTecTanys
(3x3aMeH)

1,6

[\

0,4

Hroro:

144

40

20

16

1,6

0,4

33,6

70,4




5. CONEP)KAHUE JUCHUILINHBI, CTPYKTYPUPOBAHHOE 10 TEMAM
(PA3IEJIAM)

Tema 1. Co3nanue mHOroyposHesoro cnucka 8 MS Word.
Cozanne MHOTIOYypOBHEBBIX CHHUCKOB. [IpumeHeHue pyuHO Hymepauuu. lcronb3oBaHHe pa3HBIX
ctuiieil B cnuckax. dopmaTupoBaHue CIUCKa 1Mo odpasiy. M3MeHeHne cTpyKTypbl MHOTOYPOBHEBOTO CIIHUCKA.
PacnonoxxeHue cTpoku B CIIHUCKE.

Tema 2. IIpocThie U ciaoxHbIe TA0MIBI B MS Word.
Co3manue mpocThIX W CHOXHBIX Tabmuy, B MS Word. PaspeiB Tabmuubel. CoeaunHenue TaOuiuim.
[IpumeHeHne pa3nuyHBIX HHCTPYMEHTOB JUISl CO3JJaHUS MTPOCTHIX M CIOXKHBIX Tabmui. BripaBHUBaHHE TEKCTa B
Tabiuuax. 3aKperieHue manku Tadbauiel. JlodaBieHne CTPOK U CTOJOIOB B TAOIHUITY.

Tema 3. TexHoJI0THsI pacChIIKH MaccoBOil koppecnnonaenunu B MS Word.

Accucrent ciausiaus B MS Word. Co3ganue mabnoHa qokymenTta. Co3jgaHue CIUCKA aapecaToB.
[IpocMoTp aapecaToB B crienaIbHOM MIPOrPAMMHOM 00OECTICUYECHUH.

Tema 4. JnexkTponnas popma noxkymenta B MS Word.
Co3nanue mabnoHa jokymMeHTa. [IpuMeHeHrne B TOKYMEHTE MOJIEH CO CIUCKOM H TOJICH -(IIaXKKOB.
VYcraHoBka 3ammThl  Ha (QopMy JOKyMEHTa. 3alojHEHUWE JOKyMEHTa B DPEXUME IPOCMOTPA.
PenakTupoBanue GopMbI JOKYMEHTA.

Tema 5. PaGora ¢ 6osbmumu jokymenramu B MS Word.
Coznanue aBTOMaTHYECKOro oryiaBieHus. Pabora ¢ TOKyMEHTOM B pekuMe pelieH3upoBaHus. BeraBka
HpHMeanHﬁ, CCBIIIOK, KOJ'IOHTI/ITYJIOB. P8,36I/IBKa TCKCTAa HA KOJOHKH U pa60Ta C IIOKYMGHTOM B I'a3€THOM
CTHIIE.

Tema 6. Co3nanne, pegakrupoBanue u popmaruposanue tadaun B MS Excel.
Coznanue Ttabmuu. PenaktupoBanue sueexk TaOnuipl. Beuucnenus B Tabmunax. [lpumenenue
OTHOCUTEINIbHOM U a0COTIOTHOM ajpecaliuu AJsl aBTO3anoIHeHHs PopMyII.

Tema 7. CBsi3bIBaHHe JAHHBIX, HAXOASIINXCHA Ha pa3HbIX padouunx aucrax B MS Excel.
Coznanue Tabnuil Ha pa3HbIX padouyux jaucrtax. CBsA3bIBAaHUE JAaHHBIX, HAXOASIIUMXCS Ha pPa3HBIX
pabounx nucrax. BeruncineHus B sueiikax, MCHOJB3YS JAHHBIX C ApPYrux pabouux juc-ToB. Mcmonb3zoBaHue
a0COJIIOTHOM a/ipecaliuyl JUIsl 3aKpEeIUICHUs CChUIOK Ha aJipeca siueeK, HaXOAIIMXCs Ha APYTUX padodnux
JUCTAX.

Tema 8. Jlormueckue pynkuuu B MS Excel..
Cunrakcuc noruueckux ¢pynkuuit: ECJIN, MJINU, U, HE. Ucnons3oBanue nornueckoit pyunxmuu ECJINU
Ui npoBepku ycioBuil. IIpumenenue nornuyeckux Qynkuuit MJIM, M B kauecTBe BCIOMOTaTENbHBIX IS
IIPOBEPKHU HECKOJIBKHUX YCIIOBUM.

Tema 9. PadoTa ¢ Tadauueidr MS Excel kak ¢ 0230l JaHHBIX.

OO6paboTka 0a3bl JaHHBIX OCHOBHBIMH (DYHKIIMSIMH, TIPEIHA3HAYCHHBIMU I pabOThI ¢ 6a3aMU TaHHBIX.
Hcnonb3oBanue copTupoBKH, pumpTpanuu Ais oroopa 3HadeHui. [Ipumenenune pacmmpeHHoro GpuibTpa s
GUIBTpAIUM JTAHHBIX HECKOJBKHUX CTONONOB. [lojgcyueT MaHHBIX C TMOMOIIBI0 KOMaHJBI IPOMEKYTOTHBIX
nroros. Co3maHue CBOIHOM TaOJIHUIILL.

Tema 10. Co3nanne npesenranuii B MS Power Point.

Co3naHue mpes3eHTalMii Ha mpodeccHoHanbHble TeMbl. VIcronb30BaHME B crlaijax Npe3eHTalun
anuManuu. [IpuMeHeHHe CcMapT-OOBEKTOB JUISI CXEMAaTHYHOTO MPEJCTAaBICHUS TEKCTOBOM HH(pOpMAaIUH.
Hcnonp3oBaHne TEXHOJIOIUH BHEAPEHUS U CBSI3bIBAHUS OOBEKTOB JJIs1 BCTABKH B CIIal bl TpaHUECKUX JaHHBIX
(pucyHKOB, (hoTorpaduii u zp.)

Tema 11. IlpomeskyTouHas arTecTanms (IK3aMeH).

1) Nudopmanus u napopmatuka. OCHOBHBIC TTOHSATHS.

2) [Tporpammuoe obecnieuenre MS Office.

3) ba3oBbie BO3MOXKHOCTH TEKCTOBBIX ITPOIIECCOPOB.

4) TumnoBas cTpykTypa uHTepderica TEKCTOBBIX IPOIIECCOPOB.

5) VYrpasieHue KypcopoM, MPOCMOTP TEKCTa, PEKUMBI «BCTaBKa» U «3aMEHa», MHOTOOKOHHBIH
PEXUM.

6) TexkcroBbrit mporieccop MS Word. @opmatupoBanue ab3aries.



7)

TexkcroBbrii mporieccop MS Word. OcHOBHBIE 33124 M CIIOCOOBI pean3aliuu

dbopmaTupoBaHus ab3aIes.

8)
9)
10)
11)
JIOKYMEHTE.
12)
13)
BEPCTKH TEKCTA.
14)
15)
00BEKTOB.
16)
17)
18)
19)
20)
21)
22)
23)
24)
25)
26)
27)
28)
29)

TexkcroBbrit mporieccop MS Word. @opmatupoBanue Ta0IuIl.

TexcroBeiii porieccop MS Word. OcHOBHBIE 3a/1a4i M CITIOCOOBI peaTu3aiui TabJIuIl
TexkcroBbrii mporieccop MS Word. Pa3zmenienue rpaduku B JTOKyMEHTE.

TexcroBriit npoueccop MS Word. OcHOBHBIE 321241 U CIIOCOOBI pean3anuu rpaguku B

TexcroBsiii iporieccop MS Word. DnekTpoHHAas BEpCTKA TEKCTA.
TexkcroBbiii iporieccop MS Word. OcHOBHBIE 33/1a4u ¥ CIIOCOOBI peaTn3aluy dJICKTPOHHOM

TexkcroBbrii mporieccop MS Word. BeraBka 00beKTOB.
TexcroBeiii mporieccop MS Word. OcHoBHBIE 3a7aud W CIOCOOBI peanu3allii BCTABKU

TexcroBsiii pouieccop MS Word. L11a6moHBbI.

TexkcroBbiii iporieccop MS Word. OcHOBHBIE 33a/1a4 M CIIOCOOBI peaTi3aliiy MadJIOHOB.
TexcroBsiii iporieccop MS Word. PaboTa ¢ 60ipmmmu JOKyMEHTaMU.

Tekcrosbiit porieccop MS Word. PeniensupoBanue u co3gaHue mpruMedaHuil.
OO0paboTka JaHHBIX CPEACTBAMHE JJICKTPOHHBIX TAOJIHII.

Haznauenue u 0061acTu IpUMEHEHUSI SJICKTPOHHBIX TaOJIHII.

HcTopus pa3BUTHS 3JIEKTPOHHBIX TaOIUL.

Tabnuunblie nporeccopbl. OCHOBHBIE TOHATHS

Tabmuunble npouieccopsl. BBog, penaktupoBanue U GopMaTUPOBAHKE JAHHBIX.
Tabnuunblie nporeccopsl. KonupoaHue coaep>kKUMOro syeex.

Tabmuunbie porieccopbl. OTHOCUTENIbHAS U aOCOTFOTHAS apecartus

Tabnuunslie nponeccopsl. Konuposanue popmy:n. [IpuBectu npumepsl.

Ta6munsie npoueccopsl. [lepememenue Gpopmyi. [lpuBectu mpumepsl.

Tabnuunslie nporeccopsl. [IpuBecTu mpruMepsl UCHIOIB30BaHUS TAOIUYHBIX MIPOLIECCOB B

MOBCEIHEBHON KU3HU.

30) TabGnuunble npoueccopsl. Mcnonab3oBaHue CTaHAAPTHBIX (QYHKIMHA.
31) Tabnuunsle nponeccops! IlocTpoenne nuarpamMm u rpauKoB.
32) Tab6muunslit npoueccop Excel. OcHOBHBIE 3a/1a4M U CIIOCOOBI MX pean3aliy.
33) Jlornueckue ¢pynkunu MS Excel.
34) Pabota c Tabnuneit MS Excel kak ¢ 6a30ii JaHHBIX.
35) Pacmmpennsie Bo3moxHocT MS Excel.
36) Coznanwne npesentanuii B MS PowerPoint.
37) AHuManus npy CO3AaHUN IPE3CHTALUH.
38) BcraBka TeKCTOBBIX U IrpaduyecKuX 0ObEKTOB B IPE3EHTALINH.
39) BcraBka Buieo 1 ayJiuo 0ObEKTOB B IPE3EHTALINH.
40) Ucnons3zoBanne cMapT 00bEKTOB B MPE3EHTAIUH.
41) Kakumu crmocobamMu MOXXKHO CO34aTh HOBBIN Claig?
42) Kaxkne pe:xumbl pacnioyIoKeHUs ClIaiioB Bbl 3HaeTeE?
43) CriocoObl cMeHBI peXXKMMOB PEAAKTUPOBAHUS M MTOKa3a CIai10B.
44) [Tanenu nnctpymento B MS PowerPoint. Hactpoiika okHa nmporpaMMsl.
45) H3menenue macirradba BUIUMON YacTH ClIaiiaa.
46) ®dopmarupoBanue Tekcta B MS PowerPoint.
47) Cozanne HyMEpPOBaHHOIO U MapKUPOBAHHOTO CIIHCKA.
48) Kaxk ynanute HeHyXHBIN crnaia?
49) Pa3zmerka cnaiia B mpe3eHTauuu.
50) Kak usmennts nuszaiin ciaiina?
51) Kak u3MeHuTh IBETOBYIO CXEMY ciaiija?
52) Kak n3meHuTh Au3aiiH U IBETOBYIO CXEMY HECKOJIBKHX CIIAI0B?
53) Kak m3MeHuTh QoH crnaiina? HECKOIbKUX ClaiioB?
54) Kak caenarh nuaroHaJibHYIO 3aTMBKY TpaJIueHTOM (OHA CIIaii10B?
55) Paznuunsie ciocoOsl coznanus pona B mporpamme PowerPoint.
56) Hcnons3oBanne B kadecTBe hoHA pUCYHKA U3 (haiina.
57) O06paboTka rpaduku A7 MOCIEIYIOIET0 UCIIOIb30BAHUS B IPE3CHTAIIHH.
58) BcTraBka kKapTMHOK B IPE3CHTAIUIO.
59) CwMmeHa ciaiijoB B IpE3EHTALUH.



60)
61)
62)
63)
64)

Co3naHue runepcchbuiox.

Co3zanue npocTeiIero Tecta B Npe3eHTaIlUU.
Hactpolika anumanuu B mpe3eHTalIuu.
[Tanens pucoBaHus.

I'pynmupoBka rpagudeckux 0ObEKTOB.

Ils1aHbI IPAKTHYECKUX 3AHATHH

Tema 2. IIpocThie U ciaoxubie TA0 MBI B MS Word.

Bpewms - 1 yac.

OCHOBHBIC BOIIPOCHL:

Co3anue MPOCThIX U CIOXHBIX Tabwmi B MS Word.

Pa3peiB TabauIIBI.

CoenuHeHne TaOIHII.

[TpuMeHeHne pa3IMYHBIX HHCTPYMEHTOB JJIsI CO3aHUS MIPOCTHIX U CIIOKHBIX Ta0-THII.
BripaBHUBaHME TEKCTa B TAOJIMIIAX.

3aKperuieHue manky TabIuIIbI.

JloGaBieHue CTPOK U CTOJOIIOB B TAOIUILY.

TeMa 3. TexHoJI0THsI PacChIJIKHA MAaccOBOi Koppecnionaenuuu B MS Word.
Bpewms - 1 yac.

OCHOBHBIE BOIIPOCHI:

NNk W=

1. Accucrent cnusuus B MS Word.

2. Coznanue mabiioHa T0KyMEHTa.

3. Coznianue crnucka agpecaTos.

4, [IpocMoTp aspecaToB B CIIEHMATILHOM ITPOrPAMMHOM 00ECIICYEHUH.

OOyuaromnmecss MOTYT CaMOCTOSITETTFHO COPMYITHMPOBATH TEMY MPAKTHYECKOTO 3aHATH 0e3
U3MEHEHUS METOAMKH €ro MPOBEICHMUSL.
Tema 4. dnexTponnas popma noxkymenta B MS Word.
Bpewms - 1 gac.
OCHOBHBIE BOTIPOCHI:
Co3nanue mabaoHa J0KyMEHTa.
[TpyuMmeHeHre B JOKYMEHTE MOJIeH cO CIIMCKOM U MOJeH-(IIa’KKOB.
VYcTaHoBKa 3aIUTh Ha (GOpMy TOKYMEHTA.
3anonHeHue JOKYMEHTa B peXUME MPOCMOTpA.
PenaxktupoBanue GpopMbl JOKYMEHTA.
O6yqafomnecsl MOTYT CAMOCTOSITEILHO C(POPMYJIUPOBATH TEMY MPAKTUIECKOTO 3aHIATHS O€3
U3MEHEHHS METOAMKH €T0 TPOBEICHHS.
Tewma 5. PaGora ¢ 6osabmnmu 1okymentamu B MS Word.
Bpewms - 1 gac.
OCHOBHBIE BOIPOCHI:
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1. Co3paHre aBTOMaTUIECKOT'O OTJIaBJIICHHS.

2. Pabota ¢ JOKyMEHTOM B peKHUME PeleH3UPOBAHUSL.

3. BcraBka nmpuMedanuii, CCbUIOK, KOJTOHTUTYJIOB.

4, PazbuBka TekcTa Ha KOJIOHKH U paboTa ¢ JOKYMEHTOM B Ta3€THOM CTHIIC.

Tema 6. Co3nanue, penaktupoBanue u ¢popmaTuposanme tadaun B MS Excel.
Bpewms - 1 gac
OCHOBHBIE BONPOCHI:

1. Coznanue TabiuiI.

2. PenaktupoBaHue sueek TaOIUIIbI.

3. Brruncnenus B Tabnuiax.

4. [IpumMeHneHne OTHOCUTENILHON U a0COIOTHOM aJpecaliiy JIJIsl aBTO3aroTHEHUS (hOpMYII.

OO6yuaronuecss MOTYT CAMOCTOSTEIbHO CHOPMYITHPOBATH TEMY MPAKTUYECKOTO 3aHATHS 0e3

N3MCHCHHUA MCTOAHUKH €T0 ITPOBECACHU.

Tema 7. CBsi3bIBaHNe JAHHBIX, HAXOASIIIMXCH HA pa3sHbIX padounx aucrax B MS Excel.
Bpewms - 1 yac.
OCHOBHBIE BOIIPOCBL:




1. Coznanne TabauIl Ha pa3HBIX PabOYUX JIMCTaX.

2. CBs3bIBaHUE JAaHHBIX, HAXOAAIINUXCS Ha pa3HbIX pa6oq1/1x JJUCTax.

3. Brruucnenus B siueiikax, UCIOJIB3YsI TAHHBIX C IPYTUX paOOYUX JIMCTOB.

4. Hcnonb30Banue abCONMIOTHOM ajpecanuu s 3aKpeIUIeHUs CChUIOK Ha ajipeca sYeeK, Ha-

XOZSIIUXCS Ha IPYTUX pabouux JIHCTax.
Tema 8. Jlormueckue pynkuuu B MS Excel.
Bpewms - 1 yac.
OCHOBHBIE BOIIPOCHI:

1. Cunrakcuc norudeckux ¢pynknuii: ECJIN, NUJIN, U, HE.
2. Hcnonb3zoBanue nornueckor Gpynkiuu ECJIN aiis mpoBepKU yCIIOBHA.
3. [Tpumenenue nornvyeckux Gpynkuit MJIM, U B kauecTBe BCHOMOTATENBHBIX JUISI TPOBEPKH

HECKOJIBKUX YCJIOBHM.
Tema 9. Padora ¢ Tadauueir MS Excel kak ¢ 60a30ii 1aHHBIX.

Bpewms - 1 yac.
OCHOBHBIE BOIIPOCHL:

1. OO6paboTka 6a3pl JAHHBIX OCHOBHBIMH (DYHKUHUSMH, MpEAHA3HAUYEHHBIMHU IJi1 pabo-ThI C
0azaMu JaHHBIX.

2. Vcnonb30BaHre COPTUPOBKH, (DUIBTPALIUMH JJIs 0TOOpa 3HAUCHHUH.

3 [TpruMeHeHne pacuIMpeHHOTO GUIBTPa IS PUIIBTPAINH JAaHHBIX HECKOJIBKHUX CTOJIOIIOB.

4. [ToacueT maHHBIX C IIOMOIIBI0 KOMaH/IbI IIPOMEKYTOYHBIX UTOTOB.

5 Co3nanue CBOJHOM TaOIMIIE.

6. IEPEYEHb YYEBHO-METOJAUYECKOI'O OBECIIEYEHUA 1JIsA
CAMOCTOSTEJBHON PABOTHI OBYYAIOHINXCS IO JUCHUILINHE

6.1.1. OcHOBHBIE KaTeropuu y4eOHON AUCHUILIUHBI 1151 CAMOCTOSITEIbHOIO U3yUCHHUS:

AHTHBHUPYCHI — IPOTPaMMBI, IPEIHA3HAYECHHBIE AJI1 OOHAPYKEHUSI U YHUUTOKEHHS BUPYCOB.

ApXHB — COBOKYITHOCTb JaHHBIX UJIM MPOTPaMM, XPaHHUMBIX B C)KaTOM BUJIE.

ApXuBaTOpbl — MpPOrpamMMbl, MpeIHa3HAYEHHbIE ISl C)KaTUsl BBHIOpAHHBIX (DalIoB, MOMEIIEHUS HUX B
apXuMB M 3allUCH IIOJIyYEHHOTO apxuBa Ha JHUCKETy. ECTECTBEHHO, YTO apXMBAaTOp [OJKEH YMETh U
pa3zapXuBHPOBATh (Pailyibl, TO €CTh BEPHYTh UX B IEPBOHAYAILHOE COCTOSIHUE.

ApxuBanus — rnpouecc cxartus ¢aitna uim rpynns! Gpaisos.

ATpuOyT (ailsia — xapakTepuCTHKa, ONpenestonas (ai.

baza paHHBIX — Tabnuua, B CTpOKax KOTOPOM IMpeacTaBiIeHbl OOBEKThl C MX XapaKTepUCTUKaMH, a B
cToilIax — OJHOPOJHbIE XapakTepucTUKU. IlepBas cTpoka COAEpKUT Ha3BaHUE TMOJEH (XapaKTEpPHCTHUK),
OCTaJIbHbIE CTPOKH SIBIISIOTCS 3aMUCIMU TaOIUIBL.

bazoBast cucrema BBOAa-BbIBOJAa — oauH u3 moxayieit OC MS-DOS, BblnmonHsmomas ciyxeOHbIe
byHKIHU.

baiiT — equHMIa U3MEpEHUs TaMSITH, paBHAETCS 8 OUTaM.

bur — camas manas enuHuUIA U3MEPEHUS HHPOPMALIUH.

brokxupoBka — 3anpeT Ha BBIINOJIHEHHE MOCIEAYIOIUX ONEpaluid 10 3aBEPIIECHUS BBIMOIHEHHS TEKYLIUX
onepauui.

bpaysep — yHHMBepcaibHOE CPEACTBO NEPEABUKEHHS IO CETSAM, C MOMOLIbIO KOTOpOro Bel mosyunre
JIOCTYII KO BceM pecypcam MuTepHeTa, Oynb TO 3JEKTpOHHAs TMouta, XpaHuiuiia (aitios, Web-ctpanndku,
0a3bl JaHHBIX WU JAPYTUE PECYPCHI.

Bypep obmena - obGnacte mamstu, xortopyro WINDOWS 98 mnpenocraBisier B pacnopspkeHue
nporpamM. Kaxnias mporpamMMa MokeT OMelaTh Tya JaHHbIe U OpaTh X OTTY/a.

BuneokapTsl — m1athl, 4epe3 KOTOPbIE MOHUTOP HMOJKIIIOYAETCS K KOMIIBIOTEDY .

Bupyc koMmMIbIOTEpHBIE — MporpaMma, CIOCOOHAas CaMONPOM3BOJIBHO MPHUCOEAUHATHCS K APYTUM
nporpammam (T.€. «3apakaThy UX).

Bupyc cereBoit — BUpyC, pacCIpOCTPAHSIOMUNACA 110 KOMIIBIOTEPHOU CETH.

BHemHsAs namaTe — 3TO AMCKM AJS JUIMTENIBHOIO XpaHEHUs MHGOpMAlMM, a TakKe Ul YTEHHs U
3aIHCH.

I'unepTekcT — 3TO TEKCT, BBIACICHHBIM LIBETOM WIM NofgdepkuBanueM. lllenkHyB Ha 3TOM TekcTe, B
NEPEXOIUIN B IPYTUE CBSI3aHHBIE JOKYMEHTHI.

I'paduueckuii pemakrop Paint - cramgaptaas mporpamma WINDOWS wu mocraBnsiercs BMecTe ¢
HUM.



JIBonuHBI — THN (alIoB, KOTOpPHIE MPEACTABISIIOT COOOW MPOTPaMMHBIA KO, M300pa)KEHHUE WIH
nHpopmaruo GopMaTupoBaHUS JOKYMEHTOB (B OTJIUYHH OT YHUCTO TEKCTOBBIX (halIOB).

Jucneruep neyatu — nporpamma, ypaJsiolas HopsSaKOM paboThl IPUHTEpPA.

Jucneruep nmporpaMm — OCHOBHasl mporpamma cucteMbsl Windows.

Hucneraep daitnoB Windows — nporpamma i paboThl ¢ dailiaMu U KaTaloTaMH.

Jucnelt, ”HaYe€ MOHUTOP, — 3TO YCTPONCTBO, MOJIy4HBIIee HAaHOOIbIIEe pacpOCTpaHEHUE I BHIBOIA
UH(POPMALIUU U3 KOMITBIOTEpA.

HpaiiBepsl — nporpamMmbl, 00ecreyrBaroIle MPaBUIbHYIO PadOTy BHJIEOCHCTEM MU JIPYTUX YCTPOUCTB
KOMIIBIOTEpA.

3anuch — 3T0 CTpoKa Tabuuibl 6a3bl JaHHBIX. CTPOKH COJepKaT ONMKUCAHUE OJTHOPOAHBIX OOBEKTOB HIIN
IIPOLIECCOB.

3amuTta (MHpOpManMM) — a) MperoTBpallleHHE HECAHKIIMOHUPOBAHHOIO [OCTyla K ammaparype,
nporpaMmaM M JIaHHBIM; B) 3alUTa LEJIOCTHOCTH MPOTPaMM U JIaHHBIX (aHTHUBUPYCHAS 3alllUTa); C)3allUTa OT
cO0€B B AJIEKTPONUTAHUY allapaTyphl.

HHTepBa MEXCTPOUHBINA — PACCTOSTHUE MEXKIAY CMEKHBIMU CTPOKaMHU Ha OyMare Wi SKpaHe TUCTLIEs!.

Wntepuer (Internet) — BHeEmHAA ceTh, CETh CeTed. OJTO BO3MOKHOCTH OOMICHHS CO BCEMHU
KOMIIBIOTEpaMH MHUpa, MOAKIIOUYEHHBIME K Internet.

Nudopmaruka — COBOKYMHOCTh TUCIUILIMH, U3Yy4YalOIUX CBOWCTBA MHGOpPMAIMHU, a TAKKe CIOCOOBI
NpeCTaBJICHUs, HAKOTUICHHS, 00pabOTKH U nepeaadr MHPOPMALIUHU C TOMOIIBI0 TEXHUYECKHX cpeacTB. YacTo
B MOHATHE «MH(GOPMATHKA) BKIIOYAIOT HEKOTOPHIE pa3/iesibl MAaTEMAaTUKH U KUOEPHETUKHU (TEOpHs allTOPUTMOB,
JTUCKPETHYIO MaTeMaTUKY U Jip.). Jpy-rumu cinoBamu nHGOpPMATHKA 3TO HAyKa O MPUMEHEHUH KOMIBIOTEPHBIX
TEXHOJIOTHUM.

Nudopmanus — cBefeHus 0 KOM-TO UJIM O 4YeM-TO, TepefaBacMbie B (JOpME 3HAKOB U CUTHAJIOB; B
BBIYMCITUTENIFHON TEXHHUKE — JaHHbBIE MOoJyIeXxaniue BBoay B DBM, xpanumeie B ee maMsatu, oopabaTsiBacMble
Ha OBM u BbI1aBaeMbl€ 110JIb30BATEIIIO.

Kanpkynstop — cepBucHas mporpamma, o3BoJstoliasi IpOU3BOAUTH BHIYHCICHHUSL.

Karanor (mupexktopuii) — moumMeHOBaHHas o0nacTh Aucka. Mcmonb3yercss MOJb30BaTeNeM s
OpraHM3alyi XpaHEeHUs U o0JerdyeHust moucka ¢Gamnos.

KnaBuatypa — 5J€KTpOHHOE yCTPOMCTBO, MpEAHA3HAUEHHOE /JIsi aBTOMAaTHYECKOro MpeoOpazoBaHUs
HaOupaembIx OYKB, IU(p U CHMBOJIOB B JBOMYHBIC KOJIbI, KOTOPHIE KOMIBIOTEP B COCTOSTHUU MOHATh. Kpome
TOT0, KJIABUATypa MOKET YCIIEITHO BHIMOIHATh U (QYHKIUN yTIPABICHHUS.

KrnaBumia — ayneMeHT KilaBUATyphl, HA)KaTUEM KOTOPOTO I'€HEPUPYETCS KOJ| COOTBETCTBYIOIIETO 3HaKa
WIM UHULMUPYETCs ompeneneHHoe AeiictBue. KiaBuina ymnpaBieHHs Kypco-poM — KJIaBHIIA, BbI3bIBAIOILAsS
NepeMEINIeHUE Kypcopa Ha KpaHe IUCIUIEs B ONPEACIICHHOM HallpaBJIECHUU.

KnaBumm Osictporo nocryna (I'opsiumne knapumim) — coueranue kinasui [Shift], [Ctrl], [Alt ] ¢ apyrumu
KJIaBUIIaMH IS BHITTOJIHEHUS OTIepaliiil B ciyyae, KOora 1o KaKoH-To IpUYMHE He paboTaeT MbIILb.

Komanga — o310 moboe ykazaHHe, KOTOpPOE 3acTaBisIeT KOMIBIOTED BBIOJHATH OMpE/eICeHHbIC
JICUCTBUA.

Komnakt-guck (CD-ROM) — npeana3HadeH Kak AJig BBOJA TPAIUIIMOHHBIX MPOTPAMM H JIaHHBIX, TaK U
JUTSL MyJIbTUMETUA.

KoMmmumsimust — mpeoOpazoBaHue Mpo TrpamMMbl U3 TMPEJCTaBICHHUS] Ha S3bIKE MPOTPaMMHUPOBAHUS B
KOMaH/1bl IPOIeccoOpa WU UCTIONHSIOMIEH CUCTEMBI.

Kouduryparuss — KOMIOHOBKa CHCTEMBl C UETKUM OIpPEACTICHHEM XapakTepa, KOJIWYecTBa,
B3aMMOCBSA3€ M OCHOBHBIX XapaKTEPUCTHK €€ (YHKIUMOHAIBHBIX AJIEMEHTOB; COBOKYITHOCTH ammapaTHBIX
CPEICTB U COEUHEHUN MEXIy HUMH; IEPEUYEHb CPEACTB, BKIIOUAEMbIX B JAHHBIM KOMIUIEKC WM CUCTEMY.

KopHeBoil kaTaior— 0OCHOBHOM KaTaJloT UJIM KaTaJor BEPXHErO YPOBHSI.

KommnbroTepHble BUPYChI — 3TO BPEJOHOCHBIE TPOTrPAMMBIL.

Kop3una — 3T0 MecTo, Ky/1a aBTOMaTUYECKU MTOMEIIAIOTCS yIaleHHbIe (aiinbl. Bel MoXkeTe 1Mo skeTaHuio
1100 BOCCTAaHOBUTH UX OTTYAa, TUOO0 BBIOpOCUTH U3 KOp3HUHEIL.

Kypcop — nepemeriaemast BuiuMas OTMETKa, UCIONIb3yeMast AJIsl yKa3aHus O3UIMH Ha YKpaHe, Hajl
KOTOPOH OyJIeT OCYIIECTBIATHCS ONepalusl.

Kamr-nmamsrts - 6ydep Mexay HEeHTpaIbHBIM MIPOLIECCOPOM U OTIEPATUBHOM MaMATHIO U CITYKUT IS
yBEJIMUYEHUS OBICTPOICHUCTBUS KOMITBIOTEPA.

Jlerenna — 35eMeHT quarpaMMbl, TOKA3bIBAIOIIUMK Ha3BaHUE MAPKEPOB JAHHBIX AHarpaMmsl. JInHeiika

MPOKPYTKHU — 00J1aCTh TPaHULIbI OKHA JJIs yIpaBiIeHHs 00JIacThIO0 TPOCMOTpa T0KyMeHTa. MaTepuHckas

mata (ot anri, motherboard) - Ha He#l ycTaHOBIEHBI MUKPOCXEMBI TIpolieccopa u
MaMSITH, 3/1ECh e HAXOATCS Pa3beMbl, WU CJIOTHI (OT aHr, slot), Ky/1a HOJKII0YaoT T0NOJHUTEIbHbIE
IUTaThI, Ha3bIBAEMBIC TJIATAMH PACIIUPEHHS — 3BYKOBYIO KapTy, MOJIEM U T. TI.



MeH10 KOMaHJHOE — CIMCOK KOMaH/I, ONepaliii WJIK MOJICUCTEM JAHHOW MPUKIAAHON TPOTrpaMMBbl,
KOTOPBI BBI3BIBACTCSI HA DKPaH MOHUTOPA BO BPEMsI €€ pabOTHI.

Mento cucremroe (Windows) — CliCOK KOMaH/I JJ1s1 BHITTOJTHEHUSI OCHOBHBIX JICH-CTBHI C OKHOM.

Muxkpornpoliieccop — UHTErpaibHasi cXema, BHIIOJIHAOMAs (YHKIUU [IEHTPAIILHOTO IIpoIeccopa.

MoneM (MOIyIsTOp—AEMOAYISATOP) — YCTPOKCTBO, Tpeodpasyroiiee Mu(pPOBbIC CUT-HATIBI B
aHAJIOTOBYIO (hOpMy B 0OpATHO IS Mepeiadrl UX TMOJHUIIHSIM CBSI3U aHAJIOTOBOTO THIIA.

MoHHTOp — CTaHIApPTHOE YCTPOMCTBO OTOOpaskeHUs HH(pOpMaluu Ha 3KkpaHe. MoxeT paboraTh B
TEKCTOBOM WJIU TpaduieckoM pexkume. [1o ycTpoiicTBY M MPUHIUITY ASHCTBHSI SKpaH MOX0XK Ha TEIECBU30D.

MBIl — MaHUITYJIATOP, PYYHOE YCTPOMUCTBO JUIsl YKa3aHUSI KOOPAUHAT 3KpaHa U Iepeadun MpoCTeHImx
KOMaH/I, OHa UCIOJIB3YEeTCs ISl YCTAaHOBKH KypCopa, BBIOOpA M3 MEHIO, BBIJCIICHUS O0BEKTOB, N3MEHECHUS HX
pa3MepoB U NepeMenieHHs.

O6mactp Word pabouast — ocHoBHast o6acth Word, B KOTOpOH MOTYT OBITh OJIHO-BPEMEHHO OTKPBITHI
OKHA JIJIs1 HECKOJIbKHUX JIOKYMEHTOB.

O6nactb paboyas — BHyTpeHHEE NPOCTPAHCTBO OKHA.

OmnepatuBHas namath (OIl), wim OnepaTtuBHOe 3amoMuHaroniee ycrpoirctso (O3Y), — obecrneunBaet
MTHOBEHHBIH JTOCTY K JIF000# yacTu nHpopMmanuu. OHAKO CIIeAyeT UMETh B BHJTY, YTO HH()OPMAILIHAS NCUYE3aeT
u3 OII cpasy xe 1o BRIKJIIIOUEHUU TUTAHUS KOMITBIOTEpA.

OnepanvoHHBIE CUCTEMBI — MPOTPAMMbl, NpPEJHA3HAYCHHBIC JUIs yIpaBICHHWS BCeH paboToi
KOMIIBIOTEpA.

[TamsaTe — pyHkunoHaNbHAA YacTh DBM, npeanasHaueHHas A IpueMa, XpaHeHHsI U BbIIauu JaHHBIX.

[Tamsate KOIII — mamsTh, BpeMs oOpaiiieHus: K KOTOPOU 3HAUUTEIHHO MEHbIIIE BPEMEHH 0OpaIeHHUsI
K OIIEPaTHBHOW NaMSITH, HCITOJIb3YETCs B KadecTBe Oydepa MexX Iy IMPOIECCOPOM U ONEPATHBHON MAMSITHIO.

[TamsiTh OnepaTUBHAs — NAMATh AJIS1 XpPaHEHHS UCIIOJIb3yEeMOM B IaHHBIM MOMEHT MPOTPaMM U
OTIepaTUBHO HEOOXOIUMBIX JIJISl ATOTO JAHHBIX.

[TaMsATh OCTOSIHHASL — TAMSITH, COAEPKUMOE KOTOPOI HE MOKET OBITh M3MEHEHO AM-HAMUYECKHU B XOJI€

pabotsr DOBM.
[Tukcenb — HAMMEHBIIHIA JIEMEHT TPapUUECKOT0 N300paKEHUS Ha DKPAHE.
[TouToBBIN SIIMK — HEKOTOPHIH 00BEM NaMATH Ha XOCT-MalldHE, B KOTOPBIM TOMAJaroT Bce

aZipecoBaHHbIe ADOHEHTY COOOIIEHUSI.

[IpunTep — meuatatoiiee ycTpoHCTBO 0€3 KiIaBUATyphl, MpelHAa3HAYEeHHOE Ul BBIBOJA TEKCTOBOW U
rpadudeckoil mHpopmanuu H Oymary, T.e. JJIs MOJIyYeHHUs] JOKYMEHTUPOBAaHHOM Komuu. B 3aBHcHMoOcTH OT
INPUHLINIA JEHCTBUS Pa3IMyaloT MaTpUUHbIE (UM TOUEYHO—MATPUYHbIE), CTPYHHBIE U Ja3epHbIE IPUHTEPHL; 2.
YcrpoiicTBo U1 BbIBoJa MH(OpManuu Ha Oymary MocpeicTBOM Iedaru; 3. YCTPOHCTBO Uil PErMCTpaLuu
(meyaTtn) nH(poOpMaLKK Ha Oy-MaKHOM HOCHTEJIE.

[IpuknanHas nmporpaMma — IOJIb30BATENbCKAs MPOrpaMMa, MPUIIOKEHUE B OTJIMYUE OT MPOTPAMM JUIs
HOJJIEP)KKH KOMITBIOTEPHOM CHUCTEMbI, CUCTEMHBIX yTHIUT. MHornma mnpume-ssercss Oosiee CBOOOTHO MAJist
0003HaueHHs Jr000I MporpamMmsbl, BKIIFOYAst 10JIb30BAaTEILCKUE U CUCTEMHBIE.

[IpoBaiinep — ¢upma, koTopasi nomxkHa obecneunth Bam noctyn B UuTeprHer mo nmporokony TCP/IP,
JIOCTaBKY M XxpaHeHue Barneil snektponHoi moutel. OH ke J0bKeH obecnieunth Bac BceM HEOOXOAMMBIM TSt
HOJKIIOUYEHUS] (KOMMYHHKAIIMOHHBIE IMPOrpaMMBbl, IpaiiBe-phl), JaTh MOJHBIE HWHCTPYKIMM IO HACTpOilke
CUCTEMBI. Y OOJBIIMHCTBA MPOBAIIEPOB €CTh TOPSUUE JTUHHUH, 10 KOTOPHIM BCETJja MOKHO MOJyYUTh OTBET Ha
UHTepecyromui Bac Bompoc.

[IpoBoanuk — nporpamma Windows mno pabote ¢ (ailioBoil CHCTEMOH, ¢ MOMOLIBI0 KOTOPOH MOXKHO
KOMHMPOBATh, MNepeMeliaTh, YAAIATh (ailjibl W KaTalord, yCTaHAaBIMBaTh CBSI3b B KOMIIBIOTEPHOW CETH,
3aIycKaTh MPOrpaMMbl, OCYLIECTBIATh (HOPMATHPOBAHUE JUCKET U T. 1.

Pabounii cron — skpan Windows 4YacTO Ha3bIBalOT 3JEKTPOHHBIM pPa0OYMM CTOJIOM, Ha KOTOPOM
pacIoyaraloTcsi pa3auyHble OObEKTHI.

PenaktupoBanue — U3MEHEHHE CONEP)KMUMOIO JAHHBIX.

Penaktop MS Word — npunoxenne Windows, mpeaHa3HadeHHOE IJIS CO3/IaHUS, PEAAKTHPOBAHMUS,
IPOCMOTpA U MevaTu To0KyMeHToB. Bxoaut B maker MS Office.

Penakrop Paint (Paintbrush) — mpoctoii Toueunslit rpaduyeckuil pefakTop, BXOIA-IIHI B CTAaHIaPTHYIO
nocTtaBKy cucteMbl Windows.

Penaktop rpaduueckuii — mporpamma it BBOAA M peAaKTUPOBAHUS rpadudeckoil mHbOopMaIiu.

Penaktop ¢dopmyn — cepBuCHas Mporpamma, ¢ MOMOIIBIO KOTOPOl B TEKCT JOKYMEHTa BCTaBIISIOTCS
MaTemMaTuyeckue (POpMyIbl 1 CHMBOJIBL.

CepBucHbIe IPOrpaMMBbl, WIH OOOJIOYKH, - IpeJHa3HAYEeHbI IJIs oOecrieueHus KOM(POPTHBIX YCIOBUMN
I10JIb30BATENIO.



Cerp rn00anbHasT — UWHTErpalusi BCEX KOMIBIOTEPHBIX CETEW, CBS3BIBAIOUIMX IOJb30BaTeNel
MEPCOHAIBHBIX KOMITBIOTEPOB HE3aBUCUMO OT I'pa)UuecKoro pacnoioKeHusl.

Cetpb nOKanmbHAs — BBIUMCIUTENIbHAS CETh, Y3JIbI KOTOPOH pacrojio’KeHbl HAa HEOOJIBIIOM PacCTOSHUU
JpyT OT JIpyra, He UCIOJIb3YIOLIasi CPEACTBA CBA3U OOIIEr0 Ha3HAYEHUS.

Cucrema ¢aitnoBas — COBOKyIHOCTh MMEHOBAHHBIX HAOOPOB JJAHHBIX U IPOTPAMM.

CkaHep — YCTpOMCTBO BBOJAa TEKCTOBOW M Tpaduueckod HH(POpPMAIMKM B KOMIIBIOTED IIyTeM
ONTUYECKOTO CUYUTHIBAHUS UH(DOPMALIUU.

Comporieccop — CHENUATU3UPOBAHHBIA MPOLECCOP, JOMOITHAIOMMIN (YHKIMOHAIBHBIE BO3MOKHOCTH
OCHOBHOT'O IPOLIECCOPA.

CopTupOBKa [MaHHBIX — paCHpEAeNICHHE 3JIEMEHTOB MHOXKECTBA II0 TIpyNIaM B COOTBETCTBUU C
OIpeeIEHHBIMU ITpaBUJIaMHU.

Crucky — CTaHIAPTHBINA 3JIEMEHT JTUAIOTOBBIX OKOH, KOTOPBIN MO3BOJISIET BHIOUPATh U3 MPUBEICHHOTO
MIEPEYHsI OJJMH WM HECKOJIBKO BApUAHTOB.

CrmpaBka — OTKPBIBACT CIPABOYHYIO CUCTEMY IPOTPAMMBbI, COACPIKUT MCUEPIBIBAIONIYI0 HH(OPMAIIHIO
10 BCEM BO3MOXHOCTSIM IIPOTrpaMMbl U METOAAM UX UCIIOJIb30BAHMUSL.

Ctpumep — yCTPOMCTBO IS XpaHEHUS JAHHBIX HA MArHUTHOW JIHTE (KOMIIBIOTEPHBIA MarHuTO(OH).

Ctpoxka 3arosoBka — COAEP>KUT UMl IPUKIIAAHON IPOrpaMMbl WM JOKYMEHTa

Crpoka MeHIO — BTOpasi CTpOKa 3KpaHa, B KOTOPOU MepeYnCiIeHbl pa3ieibl MEHIO.

Ctpoka cooOuIeHui — CTpoKa, B KOTOPOU coAepKUTCs HHPOpMAIIUs O KOMaHAaX, JOCTYIIHBIX B JaHHBIN
MOMEHT.

Crtpoka craTyca (CTpOKa COCTOSIHHS) — CTPOKa, PAcIONOXKEHHasl B HIDKHEH 4acTH JKpaHa, B KOTOPOi
npeJcTaBieHa HH(OpMaLKs O TEKYLIEM CTaTyce (COCTOSTHUM) TPOTrPAMMBI.

Tekct — 310 HabOp MIOOBIX CHMBOJIOB; MH(OPMAIMOHHOE COJEpKAHHE JOKYMEHTA, MPOrPaMMBI,
Cco001IeHUS.

@ails1 - TOTMYECKU CBSI3aHHAs COBOKYIHOCTb JIAHHBIX WJIM IPOrpaMM, JJsl pa3MELIEHUs: KOTOPOW BO
BHEIIIHEH MaMATy BhIIESETCS OolpeieieHHast o0nacts. Ha si3pike roprcTa 3TO HOpMaTUBHBIE aKThl, JOKYMEHTHI,
KapTOTEKU, KHUTH.

@aiin apXuUBHBIN — HAOOP W3 OJJHOTO MIIM HECKOJIBKHUX (PaiiioB, MOMEIICHHBIX B CKaTOM BUJE B €AMHBIN
daiin.

daiin BpeMeHHbIH — ¢ail, ¢ pacmupenuem * " TMP, KOoTOpbIi MOANEKUT yAATCHUIO ITOCIIE 3aBEPLICHUS
CO3JaBIIel ero 3aIa4H.

@aiinbl UcTIONHsAEMbIE — (alliibl ¢ paclIUpeHusIMHU *.coT, *.exe, *.bat, *.pif.

OubTp — nNporpamma, MpeaoTBpalaroias NPOHUKHOBEHHE B 0a3y NaHHBIX, IPOTPAMMY WJIM CUCTEMY
HEKOPPEKTHBIX JTaHHBIX; NMpU padoTe ¢ TabmuiamMu B 0aze NaHHBIX (PHIBTP UCIHOJIB3YETCS JJIsi TOTO, YTOOBI
BUJIETh TOJIBKO 3HAYEHUS, OTIPEAEIISIEMbIE 3aJaHHBIM KPUTEPUEM.

OunbTpanus — IpoBepKa MPUHAJICKHOCTH (aKTUYECKOTO 3HAYSHHS JAHHBIX MHOXECTBY JOMYCTUMBIX
3HA4YCHU.

dopma — 3TO HaryIgIHOE OTOOpaKeHHe UHPOPMALIMH, CoJIeprKalleiicst B OTHOM 3aIucH.

®dopmar yuceln — BUJI, IPEICTaBICHUS YUCEI.

[IlabmoH — mpenBapUTENbHO pa3pabOTaHHBIA JOKYMEHT, B KOTOPBIM HEOOXOAMMO IHUIIb BBECTH
HEJOCTAIOINe JaHHBIE.

OnektpoHHasnoura — electronic mail (E-mail) — 1. Cucrema mnepechlIKd COOOIICHUNA MEXKIY
noyib30BatTesiMu, B KoTopoit [I9BM Geper Ha cebst Bce GyHKIMH MO XpaHEHHUIO U MEPECHUIKE COOOIIECHUH.
ONEKTpOHHAsl TMOoYTa SBJISETCS BaXXHbIM KOMIIOHEHTOM CHUCTEMbl aBTO-MAaTH3allMU  yUpekKJACHUECKOU
nesTenbHOCTH; 2. OOMEH OYTOBBIMHU COOOIIEHUSIMH ¢ JIF0ObIM aboHeHTOM cetu Internet; 3. CpeacTBo CBS3M C
JTI00bIM a0OHEHTOM uyepe3 TeleOHHBbIE JIMHUM C TIOMOIIbI0 KoMIbloTepHOH cetH; 4. CereBast ciyxOa,
MO3BOJIAIOIIAss OOMEHHBATHCS TEKCTOBBIMU JJIEKTPOHHBIMU cooOmeHusMu depe3 Wurepuer. CoBpeMeHHbIE
BO3MOXXHOCTH 3JIEKTPOHHOM TOYTHI MO3BOJIIOT TaKKe MOChUIaTh JHOKyMeHThl HTML u BIoXeHHBIE (ailiibl
CaMbIX Pa3IMYHBIX TUIOB. B HacTosiee Bpems 3J1EKTpOHHAs MouTa MpeJCTaBisieT co0oi OuH U3 Haubosee
OBICTPBIX U HAJICKHBIX BUOB CBSI3U.

ONEeKTPOHHBIE KHOMKH (TUKTOTPaMMbl) — 3TO 3HAYKU B BUJIE OT/JEJIbHBIX KHOIOK C U300pa’KeHUEM

PUCYHKOB WUJIU CUMBOJIOB, HA’KaTHE KOTOPBIX PABHOCUJIBHO BHITTOJIHEHUIO COOTBETCTBYIOIIMX KOMAH/T

SIpABIK — 3TO 3HAUOK, 32 KOTOPBIM CKPBIBAETCS MAJICHbKUH (paiii, ABISIOMIMIACS CCBIIKOM Ha IPYToi
daiin. SApabik MO3BOJSET TOCPEACTBOM JBOMHOIO IETYKA 1a HEM TUCTAHIIMOHHO 3arpy>KaTh MPOTrPaMMBbl,

OTKpBIBATh MAlKH U MOJIYy4aTh JOCTYI K 00bEKTaM, TAKUM KaK MPUHTEP WIH YAAJIEHHBIH JOCTYM K CETH.

6.1.2. 3aganus U1 HOBTOPEHHS U YITyOJIeHNs: IpuoOpeTaeMbIX 3HAaHUH.



Kon pesynbrara
Ne 3amanus
00y4eHus
IlepeuncauTh OCHOBHBIC MPaBUJIa CO3IaHUSI MHOIOYPOBHEBOI'O CIIMCKA B MS
! YK-1-31 Word. [TpuHuune! co3ianust IPOCTBIX U CIOXKHBIX TAOJIHII.
Onurcarh TEXHOJOTHIO PAaCChUIKM MacCOBOM KoppecmoHacHiuu B MS Word.

2 YK-1-31 Onucarh aaropuTM CO3JaHHs SJEKTPOHHOU (opmbl moxymeHTa. Pabora c
0O0JIBIIMMHU JJOKYMEHTaMHU.

3 YK-1-32 Ilepeuncaure ocHoBHbIE pyHKIMKE MS PowerPoint.

Onucarb  aaroput™m CO3/IaHUS MPE3CHTALIMU C HCIOJIb30BAHUEM OOBEKTOB

4 VK-1-32 CMapT-apT ¥ AHUMHPOBAHHBIX MEPEXOJIOB.

JlaTb  ompedeneHWe OTHOCHTENIBHOM W aOcomroTHOM anpecanmu. Cdepal
> YK-1-33 MIPUMEHEHHUSI ajpecaliuy siueek B popmyax.

6 YK-1-33 OmnwucaTh CHHTaKCUC U IpuMeHeHue Jornueckux pyuxmmii MS Excel.
[lepeunciute ¥ ommcaTh  aarOpUTMbl  BhINOJNHEeHUs (GyHkumii MS Excel,

7 YK-1-34 HCIIOJIB3YEMBIX JUIsl 00paboTku 6a3bl maHHbIX B MS Excel.

8 YK-1-34 Jlatb onpenenenye u onyucaTh NPUHLUI padOThI CO3/1aHUsI CBOIHOM TaOIMIIbI.

6.2. 3aganus, HanpaBieHHbIE HA HOpMUPOBaHUE TPO(HECCHOHATLHBIX YMEHUH.
Kopg pesynprara
Ne 3ananus
00y4eHust

Co31ath MHOTOYPOBHEBBIM  CIIMCOK B TEKCTOBOM  peaakTope MS Word,

0 YK-1-V1 CoJepKaIUI MUHUMYM 5 YPOBHEH.
Coznatk B MS Word npocTyro ¥ CII0KHYIO TaOJIUIy B OCYIIIECTBUTh B 00€HUX

10 YK-1-¥1 TaOJMIIAX MMOICYET UTOTOBBIX 3HAUCHHIA.
CozpaiiTe npe3eHTaIMI0 Ha MPOU3BOJIbHYIO TEMY, COAepKallyio He MmeHee 10

11 [VK-1-V2 CJIAlJIOB, C WCIOJB30BAaHUEM JIHMArpaMM, AHMMALUU IIPU HEPEXOIE MEXKIY

ClanjaMu.
Cozmaiite mpe3eHTAlMi0 HAa MPOPECCHOHAIBHYID TEMY,  COJIEpPKallyl HE

12 YK-1-Y2 menee 10 c1aiiIoB, ¢ HCIONL30BAHMEM aHUMAIUH M CMapT-00BEKTOB.

Co3nate B TabimmuaoM penaktope Excel Tabmuiy, comepkamiyro ciaeayronume
nossi: Ne, CTpaHbl, CTOUMOCTb ITpo€3/a, MPOKUBAHUS, MUTAHUS, KOJIMYECTBO
nHeil. Paccuntarh crouMocTs Typa B pyOssx u gomtapax CIIA. Jlo6aButs B

13 YK-1-V3 Tabmuiy crondeny IIpoueHT M paccuMTaTh KakoW MpPOLEHT OT 0OmIei
CTOMMOCTH COCTaBUT Tpoe3a. [lo Bcem cTonOIaM BBIUMCIUTH UTOTOBBIE
cymmel. [To cronbuy IIpoe3n HaiiTh MakcMManbHOE 3HaYEHHE, a 10 CTOJIOIyY
[Tutanue muanMansHOe. OhOPMUTH TAOIHUITY.

Coznate B TabmuyHoM penaktope Excel Tpu tabmuubl. Kaxayro Ha HOBOM
paboueMm smcte. [lepBas Tabnuia MOJDKHA COACPIKATH CIEAYIONIAE CTOJIOIBI:
THUII HOMEpPA U LIEHY HOMEPA B CYTKH, BTOpasi — Kypc JoJi1apa, TpeThs — arty,

14 VK-1-V3 KOJIMYECTBO MPOKUBAIINX B OJJTHOMECTHOM M JBYXMECTHOM HOMEpAX,
KOJM4ecTBO OpoHupoBaHuid. Ha Tperbem paboueM IMCTE paccuuTaTh JTOXOM
roCTUHHUIIBI B pyOssix u gosutapax CIIA, ucrons3ys qaHHbIE IPYTUX JIUCTOB.
OdopmuTts TabsHITY.
Coznate B TabmuyHOM penaktope Excel Tpu Tabmuubl Ha pa3HBIX paboumx
nucrax. [lepBast HoO/mKHA COMEPKATH CIEAYIOIINE CTOIOIBI: HA3BaHNUE YCITYTH,
THUII YCIIYTH, CTOUMOCTh Pa30BoOil yciayru Ha Typ B noyapax CHIA. Bropas —

{5 VE.1.V4 Kypc nmomiapa. TpeTes — yCiIyry, THUI YCIyTH, CTOUMOCTh pa3-BOW YCIYTH,

ycayrd Ha Typ B gomnapax CIHA, ycmyrm Ha Typ B pyomsx. Typ
npojoikaercs cemb AHe. Ha TperbemM pabouem nHcTe paccuuTarh
CTOMMOCTb Ka)KJIOW YCIIyTH B 3aBUCIMOCTH OT BBIOPAHHOTO THIIA, UCTIOJIB3YS

¢ysakuuo ECJIN. Odopmuts Tabnmity.




16

YK-1-V4

B Tabamunom penakrope Excel cozmarh Tabmuily — cHUCOK. 3amoyiHUTH €€
naHHbiMH, He MeHee 20 cTtpok. K Tabmmile TPUMEHUTH COPTHPOBKY,
GUIbTpaLUIO, PpACIIUPEHHBIH (QHUIBTP, NPOMEXKYTOUHBIE HWTOTH, CBOJHYIO
tabnuiy. Kakaplid pe3ysibTaT cCOXpaHsATh Ha OTAEILHOM pabodyeM JIUCTE.

6.3. 3aanus, HanpaBleHHBIC HA (OPMUPOBAHKE TTPO(HECCUOHATHLHBIX HABBIKOB, BIIA/ICHUN.

Kon pesynbraTa
o0y4eHus

3amauus

17

VYK-1-Bl

C nomommp MHOroypoBHeBoro crmcka MS Word

OpraHu3alK y4eOHOro MpoLecca.

co3JalTe HepapXuIa

18

VYK-1-Bl

Co3pgath mabI0H JOKYMEHTA B TEKCTOBOM penakrtope MS Word u nmpuMeHUTH
K HEMYy aCCHUCTEHT CIHSHUS JUIE  TEXHOJIOTUH PacChUIKM  MacCOBOM

KOpPECIIOHICHIIUH.

19

VYK-1-B2

C momomisio MS PowerPoint coznaiiTe npe3eHTaIiio Ha MPOU3BOJILHYIO TEMY
C UCIOJIb30BaHUEM SmartArt.

20

VYK-1-B2BHenpeni

C mnomompio MS PowerPoint ¢ wucnons3oBanueM TtexHosoruii OLE,
151 M BCTaBKHU rpa)MueCKMX U TEKCTOBBIX 00BEKTOB, MpuMeHeHHE (D PEeKTOB
AHUMAaLIHH.

21

YK-1-B3

CocraButh Tabmuiy B TabauyHoMm pemakTope Excel, comepxkarryro
cnenyromue noygs<Nen/m>, <Tosap>,<KomnnuectBo>,<llena>,<CToMMOCTh B
y.e.>, <CtouMocTh B py0.>, u siueitka <Kypc y.e.>. [lepeBecT BHIUUCIECHHYIO

CTOMMOCTH TOBapa B y.e. OhopMUTH TaOIUITY TPAHULIAMH.

22

VK-1-B3

CrpoektupoBaTth TaOymibl B MS Excel ¢ mHpopMmarueit, CBI3aHHON C
npodecCHOHaIbHOM AeATeNbHOCThI0. Bee TabnuIpl TOKHBI OBITH Ha Pa3HBIX
pabounx nucrax. CBsA3aTh TaOIULBI MEXAY COOOMN C IOMOIIbIO a0COJIFOTHBIX

CCBIJIIOK.

23

YK-1-B4

CnpoektupoBath 0a3y pgaHHeix B MS Excel. O6paborath
UCTIOJIb30BAHUEM  COPTHPOBKH, (HIBTPAIUK, PACIIUPEHHOTO
Co3/1aTh CBOAHYIO TA0IUIY Ha OTACIBLHOM pabodeM JINCTE.

TaHHBIE
¢bunbpTpa

24

VK-1-B4nornuecs

Co3gare Tabmuibsl Ha Tpex pabounx mamcrax B MS Excel. Hcnonbssyro
ryto pyskiuo ECJIM npoBepuTh ycia0BUs B UTOTOBOM Tabivlie Ha MOCIEIHEM

paboueM JIucTe.

7. ®OHJ OHEHOYHbIX CPEACTB JIsA IPOBEAEHUSA TEKYIIEI'O KOHTPOJIA U

MPOMEXYTOYHOM ATTECTAIIMA OBYYAIOIIUXCSA MO JUCHUATIJIMHE (MOIY.JIIO)

7.1. Cpencrsa OLEHUBaHUS B X0JI€ TEKYLIETO KOHTPOJIS:
- TNHChMEHHbIE KpaTKHE ONMPOCHI B X0/1€ ayJTUTOPHBIX 3aHATHI Ha 3HAHUE KaTeropuil yueOHO

JTUCIUTITNHBI, YKa3aHHBIX B 11.6.1.1.;

- 3aJIaHUA U YIPaXXHEHUs, PEKOMEHI0BaHHbBIE JIJIsI CAMOCTOATENbHOM paboThI;
- IpaKTH4ecKas padboTa;

- 3aJIaHUS U YIPAXHEHUS B X0J1€ MPAKTUUECKUX 3aHATHH.

7.2. ®OC 151 TEKYHIETO KOHTPOJIS:

Kon pesynbrara

Ne oGyacHus ®OC Teky1ero KOHTPOIst
1 YK-1-31 Pemienue 3aganuii: 1, nyHkr 6.1.2
2 YK-1-31 Pemenue 3anannii: 2, nyHkT 6.1.2
3 YK-1-32 Pemenue 3apannii: 3, nyHKT 6.1.2
4 YK-1-32 Pemenue 3anannii: 4, nyHkT 6.1.2
5 YK-1-33 Pemrenne 3amanmii: 5, nyHkKT 6.1.2
6 VYK-1-33 Pemenue 3aganuii: 6, nyHkT 6.1.2
7 YK-1-34 Pemenue 3ananuii: 7, nyHKT 6.1.2
8 YK-1-34 Pemenue 3anannii: 8, nyHkT 6.1.2
9 YK-1-V1 Pemenue 3amganuii: 9, nyHKT 6.2.
10 VK-1-V1 Pemienue 3aganuii: 10, nyHkr 6.2.




11 YK-1-Y2 Pemenue 3ananuii: 11, myHKT 6.2.
12 VK-1-¥2 Pemienue 3aganuii: 12, nyHkr 6.2.
13 VYK-1-V3 Pemenue 3aganuii: 13, nyHkr 6.2.
14 VK-1-V3 Pemienue 3aganuii: 14, nyHkr 6.2.
15 YK-1-V4 Pemenue 3aganumii: 15, nyHkT 6.2.
16 YK-1-V4 Pemenue 3aganuii: 16, nyHkT 6.2.
17 VK-1-B1 Pemienue 3aganuii: 17, nyHkr 6.3
18 VK-1-B1 Pemienue 3aganuii: 18, nyHkr 6.3
19 YK-1-B2 Pemrenue 3aganuii: 19, nyHkT 6.3
20 YK-1-B2 Pemenue 3aganumii: 20, myHKT 6.3
21 YK-1-B3 Pemrenue 3ampanmii: 21, nyHkT 6.3
22 VK-1-B3 Pemenue 3aganuii: 22, nyHkr 6.3
23 VK-1-B4 Pemienue 3aganuii: 23, nyHkr 6.3
24 YK-1-B4 Pemenue 3aganmii: 24, nyHkT 6.3

3agaHus IS OLICHKU 3HAHUH.

7.3 ®OC 115 NpoMEXyTOUYHOM aTTECTALIUHU:

Kopg pesynprara
Ne 3anaHus
o0ydeHus
1 YK-1-31 Bomnpocsl k 3x3ameny 1-19
1) WNudopmanus u nuapopmaTtrka. OCHOBHBIC TOHATHS.
2) [Tporpammuoe obecnieuenre MS Office.
3) bazoBble BO3MOXKHOCTH TEKCTOBBIX IPOLIECCOPOB.
4) TumoBas cTpykTypa uHTepderica TEKCTOBBIX POIIECCOPOB.
5) VYnpasieHue KypcopoM, IPOCMOTP TEKCTa, PEKUMBI «BCTABKa» U
«3aMEHa», MHOTOOKOHHBIN PEXKUM.
6) Tekcrossiit mporieccop MS Word. @opmatupoBanue ab3ares.
7) TexcToBblit porieccop MS Word. OcHoBHBIE 3a/1a41 U CLTOCOOBI
peanu3zaiuu opMaTUpoBaHuUs ad3aleB.
8) TekcroBbiit porieccop MS Word. @opmatrpoBanue Ta0IuIl.
9) Texcroslit mpoueccop MS Word. OcHOBHBIE 3aJ1a4uu M CITOCOOBI
peanu3anuu TalIuIl
10)  TekcroBsriii mpoueccop MS Word. Pazmenienne rpaguku B JOKyMEHTE.
YK-1-31 11) TexcroBelii npoueccop MS Word. OcHoBHbIE 3a7audl U CIIOCOOBI
peanu3anuu rpaduKku B TOKyMEHTE.
12)  Texcrosblii nporieccop MS Word. DnekTpoHHast BepcTKa TeKCTa.
13) Texcroslit mpoueccop MS Word. OcHOBHBIE 3aJJauu M CITOCOOBI
pean3alnuy MEKTPOHHON BEPCTKHU TEKCTA.
14)  TexkctoBslii mporieccop MS Word. BcraBka 00bEKTOB.
15) TexcTosblit porieccop MS Word. OcHoBHBIE 3a/1a41 U CLIOCOOBI
peanu3aiy BCTaBKU 0ObEKTOB.
16)  Texkcrossrii mporeccop MS Word. I11a6monsI.
17) Texcroslit mpouieccop MS Word. OcHOBHBIE 33]1a4u M CITOCOOBI
peanu3anuu madIoHOB.
18)  TexctoBsrit mporieccop MS Word. Pabora ¢ 6obIuMu TOKyMEHTaMH.
19) Tekcrosbiit mporieccop MS Word. PeniensupoBanuie u co3ganue
MIPUMEYAHUH.
YK-1-32 Bomnpocs! k 5k3ameny 36-64




36)  Cosnanwue npe3enTanuii B MS PowerPoint.

37)  Anumauus npu CO31aHUM NPE3ECHTALUH.

38)  BcraBka TEKCTOBBIX U IpaIECKUX OOBEKTOB B MPE3CHTAIINH.
39)  BcraBka Bueo U ayJuo 0OBEKTOB B IPE3EHTAIINH.

40)  Hcnonb3oBaHuE CMapT OOBEKTOB B NIPE3CHTAIIHH.

41)  Kakumu ciocobaMu MOXHO CO37aTh HOBBIN craiin?

42)  Kakwue pe:xuMbl pacIiojoKeHUs CJIaiiI0B BbI 3HaeTe?

43)  CnocoObl CMEHBI PEKUMOB PEIAKTUPOBAHMSI M TTOKA3a CIIANI0B.
44) [Tanenu unctpymentoB B MS PowerPoint. Hactpoiika okHa
MIPOrPaMMBlI.

45) HN3smenenne macmradba BUIUMON YacTH CiIaiizia.

46)  d@opmarmpoBanue Tekcra B MS PowerPoint.

47)  Coznanue HyMEpOBaHHOTO M MAPKUPOBAHHOTO CIIMCKA.

48) Kak ynanute HeHyX HBII craia?

49)  Pasmerka ciaiijia B Ipe3CHTAIIHH.

YK-1-32 50) Kaxk u3meHuTs Au3aiin cnaiina?

51) Kak n3meHuTs 11BETOBYIO cxemy ciaijaa’?

52)  Kak u3MeHuTh AU3aiiH U LIBETOBYIO CXEMY HECKOJIBKUX CJIaia0B?

53) Kaxk n3menuTs ¢oH ciaiiga? HeCKOJIbKUX CIaiaoB?

54)  Kak caenaTh IMaroHaJbHYIO 3QJIMBKY I'paIueHTOM (hOHA CIaiiIoB?

55)  Paznuunble ciocoOwl co3nanus GponHa B mporpamme PowerPoint.

56)  Hcnonp3oBaHue B kKadecTBe ()OHA PUCYHKA U3 (aiia.

57) O6paboTka rpaduku A MOCIeIyIOIero UCIIOIb30BAHUS B

MIpE3EHTAIIH.

58)  BcTaBka KapTHHOK B IIPE3EHTAIIHIO.

59)  Cwmena cnaiiioB B Ipe3eHTALUH.

60)  Co3gaHue rUMepCChUIOK.

61)  Co3ganue mpocTeHIIero TecTa B MPe3eHTalUH.

62)  Hacrpoiika aHMMalUy B IPE3CHTALINU.

63)  Ilanens pucoBaHus.

64) I'pynmupoBka rpaguueckux 0ObEKTOB.
YK-1-33 Bormpocs k 3x3ameny 20-30

20)  OO6paboTka JaHHBIX CPEACTBAMM JICKTPOHHBIX TaOJIHII.

21)  Haznauenue u 00JIaCTH MPUMEHEHUS DJIEKTPOHHBIX TaOIHII.

22)  Hcropus pa3BUTHSA HIEKTPOHHBIX TAOJIHULI.

23)  Tabnuunsle npoueccopbl. OCHOBHbIE MOHATUS

24) Tabnuunble npoueccopsl. BBoa, pegaktupoBanue u GpopmMaTupoBaHUE

JTAaHHBIX.

25)  Tabnuunsle mpoueccopsl. KonupoBaHnue coaepKumMoro sueex.
YK-1-33 26) Tabnuunelie mporieccopbl. OTHOCUTENbHAS U aOCONIOTHAS aapecalus

27)  Tabnuunsie mpoueccopsl. Konuposanue ¢popmyi. IlpuBectu nmpumepsi.

28) Tabnuunsle mnpoueccopsl. Ilepememenne ¢opmyn. Ilpusecti

MIPUMEPHI.

29) Tabnuunbie mporeccopsl. [IpuBecTH mpUMeEpbl HUCHOIB30BaHUS

TaOJIMYHBIX MPOLIECCOB B TIOBCETHEBHOM KU3HU.

30)  Tabauunsle nponeccopsl. Mcnoab3oBanue cTangapTHHIX QYHKIUH.
YK-1-34 Bomnpocsl k 3x3ameny 31-35

31)  Tabmuunsle nporeccopsl [locTpoerune quarpamMm u rpauKoB.

32) Tabmuunsiit nporeccop Excel. OcHOBHBIE 3a7aud M CHOCOOBI MX
VEK.1.34 pean3aiui.

33)  Jlormueckue ¢pynkuuu MS Excel.
34)  Pabora ¢ tabnureit MS Excel kak ¢ 6a3oii JaHHBIX.

35)  Pacmwmpennble BozMoxHoctd MS Excel.




3anaHus 1)1 OLICHKH YMEHUM.

Kon pesynbrara
00y4eHus

3aganus

YK-1-V1

B xadectBe (hOHIIOB OLICHOYHBIX CPEACTB IS OIICHKH YMEHUM 00yJaromerocs
WCIIONB3YEeTCSl  3aJlaHue 9, peKOMEHJOBAaHHOE JIJIsi BBIMOJHEHUS B Yachl

CaMOCTOSITEIIbHOW PabOTHI.

YK-1-V1

B kauectBe (hOHJIOB OIIEHOUHBIX CPEIICTB LISl OIICHKH YMEHUH 00YyYaromerocs
WCIIONB3YEeTCSl  3aJlaHue 10, pexomMeHAOBaHHOE JUIsl BBIMOJIHEHUS B 4Yachl

CaMOCTOSITEIbHOW PabOTHI.

VK-1-¥2

B kadecTtBe (OHIOB OLIEHOYHBIX CPEJICTB ISl OLICHKU YMEHUHN 00ydaronierocs
HCIOJIB3YETCA  3aaHUE 11, pekomMeHIOBaHHOE UIsl BBIIOJIHEHUS B 4YAaCh]

CaMOCTOSITEIILHOM pa6OTBI.

YK-1-¥Y2

B kauecTtBe hOH/I0B OLIEHOYHBIX CPEJICTB AJIsl OLICHKH YMEHUI 00y4aronierocs
HCMOJIB3YETCA  3aJaHUE 12, pexoMeHAOBaHHOE JUIsl BBIMOJIHEHUS B Yachl

CaMOCTOSITEIIbHOW PaOOTHI.

VYK-1-¥3

B xauecTBe (hOHIOB OLIEHOYHBIX CPEJICTB JIJISl OLICHKU YMEHUN 00y4aromerocs
HCIOJIB3YETCA  3aaHUE 13, pekOMEeHJOBAHHOE ISl BBIOJIHEHUS B 4YAaChl

CaMOCTOSITEILHOMN pa6OTBI.

VYK-1-¥3

B kadecTBe ()OHJIOB OLIEHOYHBIX CPEJICTB ISl OLICHKU YMEHUHN 00yJaronierocs
HCIOJIB3YETCA  3aJaHUE 14, pekoMeHJOBAHHOE ISl BBIOJIHEHUS B 4YAaChl

CaMOCTOSITEILHOMN pa6OTBI.

YK-1-Y4

B xauectBe (hOHIOB OLICHOYHBIX CPEACTB IS OLICHKH YMEHUM 00y4Jaromerocs
WCIIONB3YEeTCSl  3aJlaHue 15, pekoMeHA0BaHHOE JUIsl BBIMOJIHEHUS B 4Yachl

CaMOCTOSITEIIbHOW PaOOTHI.

VK-1-V4

B kadecTBe ()OHIOB OLIEHOYHBIX CPEJICTB ISl OIICHKU YMEHUHN 00yJaronierocs
HCIOJIB3YETCA  3aJaHUE 16, pekoMEeHIOBAaHHOE ISl BBIOJIHEHUS B 4YAaChl

CaMOCTOSITEILHON pa6OTBI.

3anaHusl, HanpaBJeHHbIe Ha hopMupoBaHKe NpohecCHOHAIbHBIX HABBIKOB, BJIAICHUH.

Kog pesynprara
00y4eHust

3amaHus

VYK-1-Bl

B xadectBe (hOHIOB OIEHOUHBIX CPEICTB IJISi OIEHKH HABBIKOB, BIIAJICHUH,
OIBIT/IEATENLHOCTHOOYYaIOIEr OCANCII0Nb3YIOTCsI3a1anue ] 7,

PEKOMEHJOBAaHHOE IS BBIMIOJIHEHUSI B Yachl CaMOCTOSITENIbHOW pPaboTH]
(pazgen 6.3), a Takke MpakTHUecKas paboTa: MOMCK MH(OPMAIMM B CETH
WHTEPHET, CO3/1aHKe TeKCTOBBIX (haiiioB B MS Word, co3panne a1eKTpoOHHBIX
tabmuy B MS Excel, coznanue npeszentauuit B PowerPoint, paGora B

00JIAYHBIX TEXHOJIOTHSX.

VYK-1-Bl

B xadectBe (hOHIOB OIICHOUHBIX CPEICTB IS OIEHKH HABBIKOB, BIIAJICHUH,
OIBITA/IEATEILHOCTHOOYYaIOIEr 0CANCIIONb3YIOTCsI3a1aHne 1 8,

PEKOMEHZOBAaHHOE IS BEIMIOJIHEHUSI B Yachl CaMOCTOSITENILHOW pPaboTH]
(pazgen 6.3), a TakkKe MpakTHUecKas paboTa: MOUCK MH(OPMAIMHU B CETH
WHTEPHET, CO3/IaHMe TeKCTOBBIX (haiiioB B MS Word, co3manne 3meKTpoHHBIX
tabmuy B MS Excel, coznanune npeszentauuii B PowerPoint, paGora B

00JIAUHBIX TEXHOJIOTHSX.

VK-1-B2

B kadectBe (OH/IOB OIICHOYHBIX CPEACTB IS OIICHKM HABBIKOB, BIIAJCHUH,
OTIBITAICSITEILHOCTHOOYYAIOIET OCANCIIONBb3YIOTCsI3aanme 1 9,

PEKOMEHIOBAaHHOE  JJIA BBITIOTHEHUSI B Yachl CaMOCTOSITENFHOW pPabOoThI
(pazmen 6.3), a Takxke TpaKTUYeCKass padoTa: MOMCK WH(OpPMAIUU B CETH
WHTEPHET, CO3/IaHue TeKCTOBLIX (haiinoB B MS Word, co3ganue 3meKTpOHHBIX
tabmui; B MS Excel, co3manmne npesenranuii B PowerPoint, paGora B

00JIaYHBIX TEXHOJIOTUSIX.




B kauectBe (POHIOB OIIEHOYHBIX CPENCTB AJISI OLIEHKH HABBIKOB, BIAJCHUIA,
OTBITAJEATENLHOCTHOOYYAIOIETOCANCIIONb3YI0TC3aAanne20,
PEKOMEH/IOBAaHHOE IS  BBITIOJHEHUS B Yachl CAMOCTOSTEIBHOW  paboTH]
4 |YK-1-B2 (pazmen 6.3), a Takke IpaKTHYecKas padoTa: MOMCK HMH(OpMAIUKU B CETH
MHTEPHET, CO3JIaHHEe TEKCTOBBIX (aiiioB B MS Word, coznanue 351eKTpOHHBIX
tabmuiy, B MS Excel, co3ganue npesenranuii B8 PowerPoint, pabota B
00JIa4YHBIX TEXHOJIOTHSIX.
B kauectBe (POHIOB OIICHOYHBIX CPEICTB /IS OLICHKH HABHIKOB, BIIAJCHHIA,
OIBITAJIEATENLHOCTHOOYYAIOIETOCANCIIONb3YIOTCI3aanue2 1,
PEKOMEH/IOBAaHHOE IS  BBITIOJIHEHUS B Yachl CAMOCTOSTEIBHOW  paboTH]
5 [YK-1-B3 (pazmen 6.3), a Takke IpaKTHYecKas padoTa: MOMCK HMH(OpMAIUU B CETH
MHTEPHET, CO3JIaHHEe TEKCTOBBIX (aiiioB B MS Word, coznanue 351eKTpOHHBIX
tabmuiy B MS Excel, co3ganue npesenranuii B8 PowerPoint, pabota B
00JIa4YHBIX TEXHOJIOTHSIX.
B kauectBe (POHIOB OIICHOYHBIX CPENICTB JJIsi OLIEHKH HABBIKOB, BIIAJCHUIA,
OIIBITAJEATENLHOCTUOOYYAIOIETOCANCIIONB3YIOTC3a1aHne22,
PEKOMEH/IOBAaHHOE U  BBIMIOJHEHUS B 4Yachl CAMOCTOSATEIbHOM  paboTh]
6 [YK-1-B3 (pazmen 6.3), a Takke TpaKTHYeCKas pabora: MOMCK MH(OpPMANUUA B CETH
WHTEPHET, CO3/1aHue TeKCTOBbIX (haiinoB B MS Word, co3ganue 31eKTpOHHBIX
tabimr B MS Excel, co3nanue mpesenramuii B PowerPoint, paborta B
00JIAYHBIX TEXHOJIOTHUSIX.
B kauectBe (DOHIOB OIICHOYHBIX CPEICTB I OLCHKH HABHIKOB, BIIAJCHHIA,
OTBITAIEATENLHOCTHOOYYAIOIETOCANCIIONB3YIOTC3a1anne2 3,
PEKOMEH/IOBAHHOE JUISS  BBITIOJIHEHUS B Yachl CAMOCTOSTEIBHOW  paboOTH]
7 |YK-1-B4 (pazmen 6.3), a Taxke IpaKTHUecKas padoTa: MOMCK HH(OpMAIUU B CETH
MHTEPHET, CO3/IaHNEe TEKCTOBBIX (aiiioB B MS Word, cozmanue 351eKTpoHHBIX
tabmuiy, B MS Excel, co3ganue npesenramuii B8 PowerPoint, pabora B
00JIaYHBIX TEXHOJIOTHSIX.
B kauecTBe (POHIOB OIICHOYHBIX CPENICTB JJIsi OLIEHKH HABBIKOB, BIAJCHMHIA,
OIBITAJEATENLHOCTHOOYYAIOIETOCANCIIONB3YIOTC3a1aHne24,
PEKOMEH/IOBAaHHOE IS  BBIMIOJHEHUS B 4Yachl CAMOCTOSTEIbHOM  paboTh]
8 |YK-1-B4 (pazmen 6.3), a Takke TpakTUUecKas padoTa: MOUCK HMH(OpMAIMU B CETH
WHTEPHET, CO3/1aHue TeKCTOBHIX (haiinoB B MS Word, co3ganue 31eKTpOHHBIX
tabmuiy B MS Excel, co3ganue npesenranuit 8 PowerPoint, paborta B

00JIaYHBIX TEXHOJIOTHUAX.

8. IEPEYEHb OCHOBHO 1 JOMOJHUTEJABHOI YYEBHOM JIUTEPATYPHI,
HEOBXOJUMO JJIS1 OCBOEHUSI JUCUMIIIAHBI (MOIY.JIS)

a) OCHOBHas TUTepaTypa:

Anexkcees, A. I1. Coopauk mabopaTopHbIX padoT mo auciuiuinae « Mapopmarukay. Yacts 2 : yaeOHOE
nocobue no aucuumnHe «MHdopmaTikay, 171 CTyIeHTOB MepBoro Kypca crnenuansnocteit 10.03.01 u
10.05.02 / A. I1. AnekceeB. — Mocksa : COJIOH-TTPECC, 2017. — 256 ¢. — ISBN 978-5-91359-220-0. —
Texcr : anexTponsslii // Lludpposoit o6pazoBatensHbiil pecypc IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/65413.html
Bbypsxkos, [I. B. Uadopmaruka : yaeObnoe nmocobue / /[. B. bBypskoB. — PoctoB-Ha-/{ony, Taraupor :
WznarensctBo KOxHOTO peiepanproro yauBepcurera, 2022. — 215 c. — ISBN 978-5-9275-4263-5. — Texkcr
: anexktpouHbIi // Lludposoit obpazosarenshsblii pecypc IPR SMART : [caiir]. — URL:
https://www.iprbookshop.ru/131449.html
WBanosa, A. B. Teopernueckue ocCHOBBI HH(OPMATUKH : yueOHO-MeToquueckoe nocodue. Hanpasienue
noarotroBku 44.03.05 Ilenarorndeckoe o6pasoBanue (¢ AByMsl IpO(UISIMU OATOTOBKH ), HAIIPABJIEHHOCTh
«Matemaruka u Mnpopmaruka», ypoBeHb OakanaBpuara / A. B. FIsanosa, E. B. Muttomenko. — Cypryr :
CypryTckuii rocy1apCTBEHHBIN Tiefarornaeckuii yausepcuteT, 2020. — 96 ¢. — TekcT : 31eKTpOoHHBIH //
Hudporoii obpazosatenbublii pecypc IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/120635.html



Kucnenko, H. I1. Uadopmaruka : yaedHoe nocodue / H. I1. Kucnenko, . H. Myxuna. — HoBocubupck :
HoBocubupckuii rocy1apcTBEHHBIM apXUTEKTYPHO-CTpOUTENbHbIN yHHBepcuTeT (Cubcrpun), 96C ACB,
2022. — 105 c. — ISBN 978-5-7795-0942-8. — Texkcr : anexktpoHHbli / LndpoBoii 0Opa3oBaTenbHbIH
pecypce IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/129325.html
Jlorynoga, O. C. Undopmaruka. Kypce nexuuii / O. C. JlorynoBa. — 3-¢ m3a1. — MockBa, Bonorna : Uapa-
Nnxenepus, 2022. — 164 ¢c. — ISBN 978-5-9729-0831-8. — Tekcr : anextponHsii // Lludposoi
obpaszoBarenbHbIi pecypc IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/124211.html
Mopenkoa, O. 1. Benenue B kypc nndopmartuku : yaeonoe nocodue / O. 1. Mopenkosa, T. U.
[TapnaueBa. — HoBocubupck : CuOupckuii rocyJapCcTBEHHBIN YHUBEPCUTET TEJICKOMMYHUKALUHN U
nndopmartuku, 2020. — 158 c. — Tekct : anmekTponnsIii // [ludposoit oOpazoBaTenbHbI pecype IPR
SMART : [caiiT]. — URL: https://www.iprbookshop.ru/117092.html
Homb6pe, C. b. Uadopmartuka (Paznen «Pabora B TekcTtoBoM nporieccope MS Wordy) : mpakTukym aiis
cTyeHToB HanpasieHus noarorosku 38.03.01 — «3Okxonomuka» / C. b. Hombpe, C. B. Cropoxes, E. B.
Kopons. — MakeeBka : JlonOacckast HallmoHaNbHAs aKaJeMUs CTPOUTENILCTBA U apxuTekTypsl, 9bC ACB,
2021. — 231 ¢. — Tekcr : anexTponHbii // LludpoBoit oopazoBarensHbiil pecype IPR SMART : [caiit]. —
URL: https://www.iprbookshop.ru/120022.html
Cabmuna, I'. B. Undopmatuka : yuebnoe nocodbue / I'. B. Cadnuna, JI. C. XynskoB. — HoBocuOupck
: HoBocuOupckuit rocy1apcTBEHHBIN TeXHUYECKHid yHIUBEpcUuTeT, 2022. — 86 ¢. — ISBN 978-5-7782-4614-
0. — Texct : anexTponnslii // Lludposoii obpazoBarensHbii pecypc IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/126651.htm

9. IEPEYEHb KOMIVIEKTOB JIMHEH3MOHHOTI'O U CBOBOJHO
PACITPOCTPAHAEMOI'O IPOTPAMMHOI'O OBECIIEYEHUSA, UCITOJIB3YEMOTI' O ITPU
W3YYEHUH YYEBHOM JUCIHUATLINHBI

[Ipyn w3yuenun y4eOHOW TUCHUIUIMHBI (B TOM YHCIE€ B HHTEPAKTUBHON (opme) mpenronaraercs
PUMEHEHNE COBPEMEHHBIX MH(OPMALMOHHBIX TeXHONOrui. KommiekT nporpaMmHoro odecrnedeHus sl ux
MCIIOJIb30BaHUs BKIIIOUAET B ceO0sl:

nakerol o¢ucHoro mnporpammHoro ooOecneduenus Microsoft Office (Word, Excel, PowerPoint),
OpenOffice;

Be0-Opay3sep (Google Chrome, Mozilla Firefox, Internet Explorer ap.);

3NIEKTPOHHYI0 6ubnuoreunyto cucremy IPRBooks;

cUCTeMy pa3MenleHus B ceTu «VIHTepHeT» M NpOBEpPKUM Ha HaJIMuMe 3alMMCTBOBAHUU KYpCOBBIX,
HAyYHBIX ¥ BBITYCKHBIX KBaTU(PUKaMOHHBIX paboT «BKP-BY3.PDy.

Jlig noctyna K yueOHOMY IUIaHY U pe3yJibTaTaM OCBOECHHMS AUCUUIUIMHBI, (hopMupoBanus [loptdonuo
oOyuaromierocsi ucnoib3zyercs JIn4Hblil kaOuMHET cTyneHTa (OH-JIAallH JOCTyn uepe3 ceThb HWHTepHeT
http://Ik.rosnou.ru).

10. IEPEYEHDb PECYPCOB HH®OPMAIIMOHHO-TEJJEKOMMYHUKAIIMOHHOM
CETU «<MHTEPHET», HEOBXOJIUMBbIX IS OCBOEHUSA JUCHUITJIMHbI

http://office-guru.ru/word ypoxu mo MS Word http://office-guru.ru/excel ypoxu mo MS
Excel https://msoffice-prowork.com/courses/powerpoint/ppointpro/ ypoku no MS
Power-Point

11. OBYYEHUE WHBAJMIOB M JIUI] C OTPAHMYEHHBIMHA BO3MOKHOCTSIMM
3JIOPOBbBS


https://www.iprbookshop.ru/129325.html
https://www.iprbookshop.ru/126651.htm

W3ydenne y4eOHOM AUCHUIUIUHBI OOYYarOIIMMHCS WHBAIMIAMH W JIMLAMH C OTPaHUYCHHBIMU
BO3MOXKHOCTSIMM 37I0POBbsl OCYIIECTBIIETCS B COOTBETCTBMM C IIpmkazom MuHuctepcTBa 00pazoBaHMs U
Hayku P® ot 9 Hos0ps 2015 r. Ne 1309 «O06 ytBepxkaenuu [lopsiaka obecrieueHust yCIOBHA JOCTYITHOCTH JUIS
MHBAJIUJ0B OOBEKTOB M IIPEJOCTABIAEMBIX YCIyT B cepe 0Opa3oBaHus, a TaKKe OKa3aHUS UM IPU 3TOM
HEOOXonuMOW ToMOmM» (C HM3MEHEHUSIMH W JIONOJHEHUSAMH), METOINYeCKUMU DPEKOMEHIAIMSIMU 10
opraHu3anuu 0o0pa3oBaTeIbHOrO Impoluecca A OOy4YeHHMs MHBAIMAOB M JIMI C OrPaHUYCHHBIMU
BO3MOXHOCTSIMH 3/I0pOBbsI B 0Opa30BaTENbHBIX OPraHM3ALUSAX BBICIIETO OOpa3oBaHMs, B TOM YHCIE
OCHAIIIEHHOCTH 00pa30BaTENIbHOIO MPOLEcca, YTBEPkKAEHHbIMU MUHHCTEPCTBOM 00pa3oBaHMs U Hayku Pd
08.04.2014r. Ne AK-44/058H, ITonoxxennem 00 opraHuzanuu oOy4eHHs CTYJIEHTOB — MHBAIMIOB U JIUI[ C
OrpaHUYEHHBIMU BO3MOKHOCTSIMH 3[10POBbsl, YTBEPKJICHHBIM IIPUKA30M peKTopa YHHBepcUTeTa oT 6 HOSIOps
2015 roga Ne60/o, ITonoxenuem o LieHTpe MHKITIO3UBHOTO 00pa3oBaHus U cuxojorudeckoi nomomu AHO
BO «Poccuiickuii HOBBIM YHUBEPCUTET», YTBEPKACHHOTO MpUKa3oM pekropa oT 20 mast 2016 roma Ne 187/o.

JIuna ¢ orpaHMYEHHBIMH BO3MOXHOCTSMHU 3/I0pPOBbS U UHBAIMJIbI 00ECIIEUMBAIOTCS AJIEKTPOHHBIMU
00pa3oBaTeNbHBIMH PECYpCaMHy, aJalTHPOBAHHBIMU K COCTOSIHUIO UX 37I0POBBSL.

[IpenocraBiieHne cnenualbHbIX TEXHUUECKUX CPEACTB 00yUeHUs KOJJIEKTUBHOTO M MH/AMBHIyaJIbHOTO
NOJI30BaHUsA, TOAOOp M pa3paboTka Yy4eOHBIX MaTepHajoB Ui OOYYaroIIUXCS C OrpaHUYCHHBIMHU
BO3MOYKHOCTSIMA ~ 3[I0POBbSl  NPOM3BOJUTCSA  NPENOJABATENsIMU € YYETOM  WHJMBHIYalbHBIX
NCUXO(U3NOIOTHUECKUX OCOOCHHOCTEeM O00ydJarommxcss U CHeHu(pUKHA TpueMa-repenadn  y4eOHOI
UH(POPMALIK Ha OCHOBAaHHUHU TPOCHOBI, BRIPAKEHHOH B MMCbMEHHOH (GopMme.

C oOyuaromuMucs Mo HHANBUAYAIBHOMY IJIaHy WIH UHIUBUAYATbHOMY IpadUKy MPOBOISTCS

WHIAUBUYAJIBHBIC 3aHATUA U KOHCYJIbTAllUH.

12. OIMCAHUE MATEPUAJILHO-TEXHUYECKOMN BA3bl, HEOBXOJIUMOM JIJI51
OCYHECTBJIEHUSA OBPA3OBATEJIBHOI'O TPOUECCA 110 JUCHUIIVIMHE (MO YJIIO)

Jlnist mpoBeieH st JIeKIMH U MPaKTUUECKUX 3aHATUH HCnomb3yroTes ayauropus Ne31:

- IlepconanbHbIe KOMIBIOTEPHI: 14 mmIT.
- MonuTopsl: 14 mit.

- Y4eOHO-HarIgHbIe Tocoous

Paboune mecTa CTy/IeHTOB:

- CTOJIBI KOMITBIOTEpHBIE — 14 1mT.

- cTynbsl — 14 .

- CTOJIBI yYEHHUYECKHE: § IIT.

- cTynbst: 16 mr.

Pabouee mecTo npenonaBaress:

- CTOJI MUCHbMEHHBIH: 1 mT.

- ctyn: 1 .- [Iporpamma "PEITETUTOP English" bazoBas anekTpoHHast Bepcus C 3alacHON aKTHBALNeit



