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1. HAUMEHOBAHME U LHEJIb OCBOEHUA JUCHUIIJINHBI

VYuebHas aucuumiuHa «J{okyMeHTannoHHoe oOecriedeHne FpUANYECKON NESTETbHOCTHY H3y4aeTcs
00yYaroIMMUCS, OCBAaHBAIOIIUMHI 00pa30BaTEIbHYIO MPOTPaMMY BBICIIErO OOpa30BaHUS IO HalpaBJICHUIO
noarotoBku 40.03.01 HOpucnpynenuus (ypoBeHb OakamaBpuata) B cooTrBercTBuUUM ¢ DenepaibHbIM
rOCYJJapCTBEHHBIM 00pa30BaTEIbHBIM CTAHAAPTOM BBICHIETO O0Opa30BaHUs, YTBEPKICHHBIM IPHKA30M
MunucrepcTBa o0pa3zoBanus U Hayku P® ot 13.08.2020 Ne 1011.

OcHOBHAast 1eNb W3yYeHHUs JUCHHMIUIMHBI COCTOMT B TOM, 4YTOOBI JaTh  OOYyYarOIIUMCS
CHCTEMaTH3MPOBAHHBIC 3HAHUS O TEOPETHUECKUX U OPTaHU3AIMOHHO-TIPAaBOBBIX OCHOBAaX JOKYMEHTAIIMOHHBIX
MPOIIECCOB B OOIIECTBE, B cepe HOPMOTBOPYECTBA M IPABOBOTO PETYIUPOBAHUS PA3IMYHBIX OOJacTen
JEATeIbHOCTH, CPOPMHUPOBATH MPAKTHYECKHE HABBIKH MO CO3JIAHHUIO U 00ECIEYEHUI0 000pOTa IOPHINIECKUX
JOKYMEHTOB.

W3ydenune yueOHON MUCHMIUIMHBI HANpPABJICHO Ha TOJTOTOBKY OOYYaIOMIMXCS K  OCYIIECTBIICHHIO
MIPaBOIPUMEHHUTEITBHOM NEeSITeITbHOCTH, npeayCMOTPEHHOU denepanbHBIM rOCyIapCTBEHHBIM
o0Opa3oBaTeNbHbIM CTaHJIAPTOM BbIclIero odOpazoBaHus no crneuuanbHocTu 40.03.01 «¥OpucnpyaeHus,
YTBEPKJIEHHBIM ITpHKa30oM MuHucrepcTBa oopazoBanus U Hayku ot 13.08.2020 Ne 1011.

2. MECTO JUCHHUILJIMHBI B CTPYKTYPE OBPA3OBATEJIBHOM
INPOI'PAMMBI

VYyebnast qucrumnianHa JJOKyMEHTalMOHHOE O0ECTICYeHHE FOPUTUIECKON NIeITeThHOCTH OTHOCUTCS K
00s13aTeIPHONM YacTH y4eOHOTO MIaHa ¥ U3yvaeTcs Ha 3 Kypce.

2.1. TpeboBaHus K IPEeABAPUTEIHLHON OATOTOBKE 00yYarOIIerocs:

VYueOnas aucuuiuHa «JokymMeHTannoHHoe obecneueHrne IpUuInuecKoil AesTeTbHOCTH» OTHOCUTCS K
BapUaTHUBHOW YacTH y4eOHOro I1aHa, GOpMUPYEMOIl ydaCTHUKaMH 00pa30BaTeIbHBIX OTHOLICHUH, H3y4YaeTCsl
10 OYHO-3209HOU (popme oOydeHus B 5 cemecTpe Ha 3 Kypce.

N3yuenuro maHHOW ydeOHOW TUCIUIUIMHBI MO OYHOW (opme OOydeHHS MPEAlIecCTBYeT OCBOCHHE
CIEeNYIOMUX Y4eOHBIX auciuIuinH: KoHCTHTYyIMOHHOE mpaBo, AIMUHHUCTPATHUBHBIN Tporecc, Puropuka
topucta, OCHOBBI yIIpaBIICHUS,

Hcropus rocynapcTBa u nmpasa 3apyOeKHBIX CTpaH,

NudopmaninoHHble TEXHOJIOTUU B IOPUANYECKON IS TEIBHOCTH,

AJIMUHUCTPATUBHOE MPaBO.

2.2. lucuurinHbl (MOAYJIM) U MPAKTUKH, ISl KOTOPBIX OCBOCHUE JAHHOM AUCHUIUIMHBI (MOIYJIS)
HE00X0MMO KaK MpeIIecTBYIOIIee:

PesynpTatel  ocBOoeHHss — AMCUMIUIMHBL  "J[OKyMeHTanmoHHOE  o0ecreueHue  IOpPUANYECKOM
nesitensHOCTH", copMUpoBaHHas NPOGECCHOHANbHAS KOMIIETEHIIUS «BJAJCHHWE HABBIKAMU IOATOTOBKH
IOPUAMYECKUX JOKYMEHTOBY» SIBJISIFOTCS 0a30i AJs MPOXOXKICHHS] Yy4eOHON MPaKTHUKU: O3HAKOMHUTEIbHAS
MPaKTHKa, TMPOM3BOACTBEHHON MpPAaKTHUKU: MpaBONPUMEHHUTENbHAs TMpakThka, KomMepueckoe mpaso,
MexayHaponHoe yacTHoe mpaBo, HamoroBoe mpaBo, Ilpennpunumarensckoe mpaBo, CTpaxoBoe IMpaso,
TpynoBoe npaBo, ApOuTpaxHsiii npouecc, McnonaurensHoe npou3BoacTBo, Hotapuat, [IpaBo cormanbsHOro
obecnieuenusi, [IpaBoBoe perymupoBaHue 3alUTHl MpaB noTpeduteneii, CemeitHOe MpaBoO, DKOIOTHUECKOE
npaBo, AnBokarypa, Kpumunanuctuka, Bonpocsl TpymoycTpoiicTBa W ympaBieHHE Kapbepoil, 3eMenbHOe
mpaBo, TpyaoBoe mpaBo, PuHAHCOBOE MpaBo, Bompockl TpyAoycTpolicTBa U YIpaBJi€HHE Kapbepoil,
Mex1yHapoaHOE MpaBo,

MexyHapoaHoe yacTHoe mpaBo, Hanorosoe npaso,

[IpaBo comuansHoro obecneuenus, [IpeanpuaumMarensckoe npaBo, AIBOKaTypa.

Pa3BuTHe y 00y4aromuxcsi HABHIKOB KOMAaHIHOUW pabOThl, MEKTMYHOCTHON KOMMYHUKAIIUW, TPUHSITUS
pElIeHN, TUIEPCKUX KaueCTB OOECTEeUMBACTCS YTCHHEM JICKIMA, MPOBEACHHEM CEeMHHAPCKUX 3aHATUU C
MPUMEHEHHEM aKTHBHBIX METOJOB OOydYeHHs, COJAEpKAHUE KOTOPHIX pa3paboTaHO HAa OCHOBE PE3YJIbTaTOB
HAy4YHBIX HCCJIENOBAHUM, MPOBOJAUMBIX YHHMBEPCHUTETOM, B TOM 4YHCIE€ C YYETOM PErHOHAIbHBIX
0COOEHHOCTEH MpodecCuOHANIBHON IeATeIbHOCTH BBITYCKHUKOB U OTpeOHOCTEl paboToaareneii.



3. INIAHUPYEMBIE PE3YJIbTATHI OBYUEHUS 11O JUCIUMIIVIMHE, COOTHECEHHBIE C
IJIAHUPYEMBIMU PE3YJbTATAMU OCBOEHUSA OGPA3OBATEJBLHOM IMPOI'PAMMBI

B pesynbpTare OCBOCHWS JMCHIUILIMHBI OOYYArOMIMICS IO IMporpaMMe OakalaBpuara JOJDKCH

OBJIaACTD:

- Cnocoben yuacmeoeambs 6 noozomoeke RNPOEKMO6 HOPMAMUBHDBIX NPABOBBIX AKNMO6 U

uHbIX 1Opuduueckux 0oKymenmos (OINK-6)

HJ'laHl/lpyeMble pe3yJabTaThbl 06yqe}ma o AMCIUIIJINHE

dopmupyemas
KOMIIETEHIIUS

[Inanupyemsbie pe3yabTaThl 00ydeHUs

Kox pesynbrara
0o0y4eHus

Cnocoben
y4acTBOBAThH B
MO/JAr0TOBKE NMPOEKTOB
HOPMATHBHBIX
MPABOBLIX AKTOB H
HHBIX IOPUIHYECKHX
noxymenTos (OITK-6)

3HATh:

- TIOHSATHS ¥ TEPMUHBI B 00JIACTH JOKYMEHTAIITHOHHOTO
obecrieueHns OPUINIECKON JeATETHHOCTH

OIIK-6-31

- HOPMaTHUBHO-TIPABOBBIE aKThI B chepe
JIOKYMEHTAITMOHHOTO 00ECIIeYEHUs FOPUTUIECKOMN

JACATCIbHOCTH

OIIK-6-32

- BUJbl 1 HA3HAYCHNEC IOPUANYCCKUX TOKYMCHTOB

OIIK-6-33

- MpaBWJIa COCTaBJICHUS U O(OPMIICHHUS FOPUINIECKUX
JIOKyMEHTOB

OIIK-6-34

Ymern:

- OIIEpUPOBATh MOHATUSAMH U TEPMHHOJIOTHEN B 00JacTH
JIOKYMEHTAIlMOHHOT'0 00eCTeueHus IOPUANYECKOM

JACATCIbHOCTH

OIIK-6-Y1

- OPUCHTUPOBATHECA B HOPMATHUBHO-IIPABOBLIX aKTaxX B cc’pepe
JOKYMEHTAIITMOHHOT' O obOecrieueHus IOpH,HH‘ICCKOﬁ
ACATCIIBHOCTH U IIPUMCHATD UX ITOJOXCHHA I pEIICHUA

IMPAKTHUYCCKUX 3aJa4

OIIK-6-Y2

- OIIPCACIIATb BUAbI U HABHAYCHUC IOPUINICCKHUX
JOKYMCHTOB

OIIK-6-Y3

- IPUMCHATDH Ha IIPAKTHUKE ITpaBUJjia COCTABJICHUA U
O(l)OpMJ'IeHI/ISI HOPUINYCCKUX JOKYMCHTOB, BBIABIIATH ClIydan

ux HeCO6J'IIOI[eHI/I$[ " YCTPAHATD BbISIBJIICHHBIC OIIIMOKH

OIIK-6-Y4

Biaajgernb:

- HaBBIKAMM aHaJIM3a U TOJKOBAHMS MOJIOKESHUM HOpPMAaTUBHO
-[IPaBOBBLIX aKTOB B ccbepe JAOKYMCHTAIUOHHOT'O

obecrnieueHUs IOpH,HquCKOﬁ JACATCIIBHOCTH

OIIK-6-B1

- HaBbIKaMH OIICPATHBHOI'O ITOUCKA U IPUMCHCHUSA
MOJIOKEHU I HOPMATUBHO-IIPABOBBLIX aKTOB B cq)epe
JAOKYMCHTAIIMOHHOT O obOecricueHuUs IOpPII[H‘-ICCKOfI
JACATCIIBHOCTH, HCO6XO,Z[I/IMBIX AJI pCHICHUS MMPAKTHUYICCKUX

3aaa4

OIIK-6-B2

- HaBbIKaMH I/I,Z[CHTI/I(I)I/IKB.I_[I/II/I, I(J'IaCCI/I(I)I/IKaLII/II/I n
CUCTCMATU3allUU FKOPUANICCKUX NOKYMCHTOB

OIIK-6-B3

- HaBbIKaMH COCTAaBJICHHUA U Od)OpMJIeHI/ISI OTACIBbHBIX BUJOB
OPUINYICCKHUX JOKYMCHTOB, BBISIBJICHU S OIINOOK Inpu ux

MOJITOTOBKE U CIIOCO0AMU UX yCTPaHEHUS

OIIK-6-B4




4. ObPBEM JUCIUIIJIMHBI B 3BAYETHBIX E/IUHULHAX C YKASAHUEM
KOINYECTBA AKAJJEMUYECKHUX YACOB, BBIIEJTEHHBIX HA KOHTAKTHYIO
PABOTY

OBYYAIOIINXCS C MPEMNOJABATEJIEM (IIO BUJAM YUEBHBIX 3AHATHIN) 1

HA
CAMOCTOSATEJIBHYIO PABOTY OBYYAIOIIIUXCA
Cemectp
O61u1as B ToM umciie KOHTaKTHas paboTa ¢
TPy IOEMKOCTB|IPENOIaBaATEIEM
Dopma
dopma B B Jlekiy Kontp | CaMm. | mpoMexyTo4HO
Ne | oOyuenus B.e. |gacax | Bcero | un | Cem | KoP [Konc| 3 ollb | pabota | if aTTecTaiiu
1 |3aounast 3 2 72 8 4 21 1,7 0,3 3,7 60,3 3auer
OYHO- 5
2 [3aounas 2 72 14 8 41 1,7 0,3 58 3auer
Pacnpenesienne yueOHOro BpeMeHH 10 TeMaM U BUIAM Y4eOHbIX 3aHATHH
3a04Has popma o0yueHust
Haumenosanue Bcero | KonraktHas paboTa ¢ mpernojaBareieM Koutp | Cam. dopmupyemble
pa3aesioB, TeM 0Jib
yueOHBIX 3aHATHH | YacoB pab. PE3yIbTATHI
o0y4eHus
Bceero | Jlex | Cem | KoP | Konc | 3
Teoperuueckue 9 9 OIIK-6-31, OIIK-6-32,
OCHOBEI OIIK-6-V1,
JIOKyMEHTAI[HOHH OIIK-6-Y2, OIIK-6-B1,
oro obecreueHus OIIK-6-B2
OpUINYECKON
JCSITeIBHOCTH.
IToustHe 9 1 1 8 OIIK-6-33, OIIK-6-Y3,
IOPHIHYECKOTO OIIK-6-B3
JTOKYMEHTA U €T0
BHUJIBI.
HopmotBopuecka | 9 9 OI1K-6-33, OITK-6-34,
S u OIIK-6-VY3, OIIK-6-Y4,
MPAaBOIPUMEHUTE OIIK-6-B3, OIIK-6-B4
JIbHAS
JICSITEJIbHOCTD.
IOpumueckas 10 1 1 9 OIIK-6-34, OIIK-6-Y4,
TEXHHKA. OIIK-6-B4
OCHOBHBIC
MpaBuiIa
FOPHIYECKOTO
MHChMa.
Ommbku B 9 1 1 8 OIIK-6-32, OTIK-6-34,
JIOKyMEHTAX. OIIK-6-Y2, OIIK-6-V4,
IOpumueckue OIIK-6-B2, OIIK-6-B4
KOJUTU3HUH.
Cynebnpie aktei u | 11 2 1 1 9 OIIK-6-33, OIIK-6-Y3,
TEXHHUKA UX OIIK-6-B3, OIIK-6-B4
COCTaBJICHUSI.
Opraau3zanus 9,3 1 1 8,3 OIIK-6-31, OIIK-6-VY1,
JIEOMPOU3BOJICTB OIIK-6-B1, OIIK-6-B3
a.




IIpomexxyTounas 2 1,7 0,3
aTTecTalus
(9K3aMeH)
Uroro: 72 8 4 2 1,7 0,3 3,7 60,3
04HO-3204Hasi popma oOyueHust
HaumenoBanue Bcero KonTakTHas paboTa ¢ mpernoapareieM Koutp | Cam. dopmupyemble
pa3aeioB, TeM 0Ilb
YYeOHBIX 3aHATHI | YacoB pao. pe3yIBTAaThI
00yueHHs
Bcero | Jlekn | Cem | KoP | Konc | 3
Teopetuyeckue 19 10 1 9 OIIK-6-31, OIIK-6-32,
OCHOBBI OIIK-6-V1,
JIOKYMEHTaIMOHH OIIK-6-Y2, OIIK-6-B1,
oro obecreueHus OIIK-6-B2
IOpUIAYECKON
JCSITeIbHOCTH.
[Toustue 17 9 1 8 OIIK-6-33, OIIK-6-Y3,
IOPUNYECKOTO OIIK-6-B3
JTOKYMEHTA H €T
BUJIBL.
HopmotBopuecka | 17 9 1 8 OI1K-6-33, OITK-6-34,
S u OIIK-6-VY3, OIIK-6-Y4,
MIPAaBOIPUMEHUTE OIIK-6-B3, OIIK-6-B4
JIbHAS
JICSITEJIbHOCTD.
IOpumueckas 18 10 2 1 8 OIIK-6-34, OIIK-6-Y4,
TEeXHHKA. OIIK-6-B4
OcCHOBHBIE
MpaBuIa
FOPHIYECKOTO
MUChMa.
OmubOKH B 17 9 1 1 8 OIIK-6-32, OIIK-6-34,
JIOKyMEHTaX. OIIK-6-Y2, OIIK-6-V4,
IOpumueckue OIIK-6-B2, OIIK-6-B4
KOJUTU3HUH.
CyneOubie aktel 1 | 19 10 1 1 9 OIIK-6-33, OIIK-6-Y3,
TEXHUKA UX OIIK-6-B3, OIIK-6-B4
COCTAaBJICHUSL.
Opranusanus 17 9 1 1 8 OIIK-6-31, OIIK-6-VY1,
JICTIONIPOU3BOJICTB OIIK-6-B1, OIIK-6-B3
a.
IIpomexyTouHast 2
aTTeCTaIus
(9K3ameH) 1,7 0,3
Uroro: 72 14 8 4 1,7 0,3 58

5. COJAEP’KAHUE JUCHMUILIMHBL, CTPYKTYPUPOBAHHOE I10
TEMAM (PA3JEJIAM)




Tema 1. TeopeTuyeckue 0CHOBBI JOKYMEHTALIMOHHOI0 00ecreYeHHs
IOPUIHYECKOH 1eATEeJbHOCTH. .

IIpenmer, conep:kanue U 3a0a4y JUCLUIIIINHBL.

[lonsTe nOKyMEHTa M €ro HcTopuuyeckoe pas3BuTHe. CBOMCTBAa M NPU3HAKU JIOKYMEHTOB.
@OyHKIUU JOKYMEHTOB. Polb TOKYMEHTOB B pa3ziM4YHBIX OOJNACTSIX JKU3HM 00miecTBa. /IOKyMEHTHI B
cdepe mpasa u ynpasieHus. JJOKyMEHTHI B yIpaBICHUU MPOU3BOJACTBEHHBIMU MpolieccaMy (Hay4dHO-
TEXHUYECKask JOKYMEHTaIus).

HopmaruBHO-MeTOmMueckass  0a3a  JOKYMEHTAI[MOHHOTO  OOECHeuYeHHs]  IOPUIHYECKOU
JeATeNbHOCTA. 3aKoHonmaTenbHble akThl Poccuiickoit ®epepaumu B cdepe uHbOpManuum u
JOKyMEHTaluuu; yKasel U pacnopsbkeHus lIpesunenta Poccuiickoit @enepanuu, MOCTAHOBIEHUS U
pacnopsbkenuss  IIpaBurensctBa  Poccniickoit  denepanuu, — perjgaMEHTUPYIOIMIME — BOIPOCHI
JOKyMEHTAIIMOHHOTO oOecrieueHus: Ha (enepansHoM ypoBHE. [IpaBoBbIe akThI (heepaaIbHBIX OPTaHOB
WCTIOTHUTEBHONW BJIACTH (MUHUCTEPCTB, KOMHUTETOB, CIY>KO, areHTCTB M Jp.) OOIIEOTPACICBOTO U
BEJIOMCTBEHHOI'0 XapakTepa. IIpaBoBele akThl OPraHOB IPEICTABUTEIBHON U UCIIOJHUTEIBHON BIACTH
cyobexToB Poccuiickoit @enepauyu U UX TEPPUTOpUATBHBIX oOOpa3oBaHuid. IIpaBoBble aKThI
HOPMAaTUBHOTO W HMHCTPYKTHMBHOT'O XapakTepa, METOIWYECKHE JOKYMEHTHI IO JAEIONPOU3BOACTBY
YUPEKICHUN, OpraHu3alMii W npeanpusaThii. ['ocygapcTBeHHBIE CTaHIAPTBI HAa JOKYMEHTALUIO;
YHU(UIUPOBAHHBIE CUCTEMBI JOKYMEHTALUH;
olmiepoccuiickie  KJIacCU(UKATOPbl TEXHUKO-DKOHOMUYECKOW U  COLMalIbHONM  HMHGOpMaIu;
lNocynapctBennast cucrema JoKyMeHTalMoHHOro obdecnieuenus ynpasinenus (I'CAOY). HopmartusHbie
JOKYMEHTBI MO OpraHu3alM M OXPaHE YIPAaBIEHYECKOTO TpyZAa, MO OPraHM3alMH TEKYIIEro H
aApXMBHOT'O XpaHEHUs JOKYMEHTOB.

Tema 2. IloHsATHE IOPUAUYECKOTO JOKYMEHTA M €r0 BU/BbL..

[lonsTHe rOpUIMYECKOTO JOKyMEHTa. BHIbBl IOpUAMYECKHUX JOKYMEHTOB: HOpPMAaTHBHbBIE
JOKYMEHTBI, HEHOPMAaTUBHbIC JOKYMEHTHI (pElIeHUs HHIMBUIYaJbHOTO XapakTepa), ITOKYMEHTHI,
¢dukcupyromue ropuandeckue  (HakThl, JOKYMEHTHI, (ukcupyroomue (HaKThl-I0Ka3aTeIbCTBA.
HopMmatuBHbIe akThl: MOHATHE U BUABL. AKT IPUMEHEHUS MpaBa: MOHATHE, 0COOCHHOCTH. TpeboBaHus,
MpeIbsBIsIEMbIC
K aKTaM NpUMEHEeHHs mpaBa: TpeOoBaHHME OOOCHOBAHHOCTH, TpeOOBaHHE 3aKOHHOCTH, TpeOOBaHHE
uenecoodpasHoctu  CTpykTypa  NpaBONPUMEHUTENBHOIO  aKTa:  BBOJHAs,  OMUCaTeNbHas,
MOTHBUPOBOYHAS YACTH.

JloroBopsl: nmoHsTHE, BUIbL. DenepaTuBHbIe, TPaKIaHCKO-TIPABOBbIC, TPYAOBLIE, OpayHbIE,
aJIMUHHUCTPATUBHBIN U JIp.

WHble BUIBI FOPUIMYECKUX JOKYMEHTOB: HCKOBOE 3asiBJICHUE, OT3bIB HA HCKOBOE 3asBJICHHE,

IpETCH3Us, 3adBJICHUC, XOI[&T&IZCTBO, JKano0a.

Tema 3. HopMoTBOpUecKkasi U NPaBONPUMEHUTEIbHASA 1€ TeJIbHOCTD. .

[TonsiTue, BUABI, U CTagUM HOPMOTBOPYECKOW mesTenbHOCTH. [loHsATHE, BUABI U CTaauu
MIPABONPUMEHEHHS] U COOTBETCTBYIOIINE BU/bI IOPUCIUKIIMOHHBIX JOKyMEHTOB. CTaauu MpUMEHEHHUS
mpaBa. Kpyr ¢akTnyeckux oOCTOSTENbCTB, C YCTAHOBIIEHUSI KOTOPHIX HAYMHAETCS IPUMEHEHHE MpPaBa.
TpebGoBanusi, TmpeabsBIsieMble K JoKa3zaTenbcTBaM. IOpuandeckas  oneHKa  (haKTHUYECKUX
o0cToaTenbCTB. [IpuHsATHE pelIeH s 10 IOPUINIECKOMY JIeTy.

Tema 4. IOpuanveckas rexuuka. OCHOBHbIC PAaBUJIA OPHANYECKOI0 MHCHMA..

IlonsTHEe, MPUHLMUIBI U CPEACTBA IOPUANYECKOW TEXHUKH. BUIBl HOPUINYECKON TEXHUKH.
3akoHOAATENbHAs U MPAaBOIPUMEHNTENbHAS IOPUANUECKAsl TEXHUKA. [loroBOpHas TEXHUKA, TEXHUKA
MPETEH3MOHHO-UCKOBOU paboThl. TpeGoBaHus, MpeabsBlIsieMble K IOPUIMUECKON TEXHHKE.
HopmaTtusHbIE
MIPAaBOBBIE AaKThI, 3aKpeIUIIONIME TPeOOBaHUS IOpUIAMYECKONW TeXHUKH. IOpuandeckas TexXHHMKa
JOKYMEHTAJIbHOTO BBIPQKEHHUS COAEpkKaHMsl IpaBoBOro akrta. OCHOBHBIE NpaBWJA FOPUAMUYECKOTO
nucbMma. Ilpuembl U cpenctBa (GOpMyIHMpPOBaHHS HOpPM IpaBa. Vcronb3oBaHHWE HOPUANYECKUX



KOHCTPYKLHUH, MpaBOBbIe NePUHULINH, KIacCU(UKAIIMHN, OTOBOPKH, IPUMEYAHUs], OTCHUIKH, TIPAaBOBbIC
CHMBOJIBI, IPABOBbIE AKCHOMBI U TIPE3yMIILUH, IOpUAnYecKre GUKINU U TPEIOAULIUU. BUIbI TEKCTOB 1
o0Immiasi XapakTepUCTHKA CTPYKTYpbl TEKCTa MPAaBOBOTO aKTa: |)MOVIMHHUK TPaBOBOTO akta 2)
ouIranTEHO OMYOJMKOBAHHBI TEKCT MPABOBOTO aKTa; 3) 3aBEPEHHAs KOMHS IMPaBOBOrO akra; 4)
Heo(UIUaAEHO OIyOIMKOBAaHHBIN TEKCT MPABOBOTO aKTa; 5) HE3aBEPEHHAs! KOMHS MPAaBOBOTO aKTa; 6)
TEKCT IIPAaBOBOI'0 aKTa HAa MAIIMHHOM HOCHUTEJE (IEKTPOHHBINA TEKCT).

PekBU3UT Kak CTPYKTYpHBIH 3JIEMEHT MpaBoBoro akra. CTPyKTypHbIE 3JIE€MEHTHI
COJIEpKATEIbHOM YaCTU TEKCTa MPAaBOBOIO akTa. TeXHUKAa M JIOTMKA W3JI0XKEHHs MPaBOBOIO aKTa.
JIuHrBUCTHYECKass CTPYKTypa TEKCTa IPAaBOBOrO akTa. 3aKOHOAATEIbHBIM CTUIb. YNOTpeOieHue
TEPMUHOB B ITPaBOBOM akte. [IpaBoBbie JeUHUIINM KaK IPHEM IOPHINIECKON TEXHUKH.

Tema 5. Omuodku B 1okymentax. FOpuanueckue KOUIU3UM..

Ommbku B nokyMmeHTax. lIpaBoTBopueckue WM 3aKOHOTBOpUeckHe owmuOku. Jlornmueckue
OLIMOKH. OObeKkTUBHBIE U CYOBEKTHBHbIE  IPHYMHBI  3aKOHOTBOPUECKHUX  OIIHMOOK.
[IpaBonpuMeHuUTENbHBIE OIIMOKU: MOHATHE, BUAbL. [IpHUMHBI TPaBONPUMEHUTENBHBIX OLIUOOK.
Crioco6s! ycTpaneHus omnbok. Komnusuu: noHstie, IpuyuHbI, CIOCOObI pa3peiieHns KOJUTU3HHI.

Tema 6. CyneOHble aKThI M TEXHMKA UX COCTABJICHHUSI. .

CynebHast 1eITeTbHOCTh KaK Pa3HOBHIHOCTH MPABONMPUMEHEHHS: SBOJIONHS TPABOCYIHS, €T0
3amaun. PakTopsl, BausAtoLMe Ha paBocyaue. CyneOHbIN MPOLEece U ero Tambl.

Bunapsr cyneOubix aktoB. CyneOHOe pelieHre W MPUTOBOP KaK OCHOBHBIC aKTHlI MPABOCYIUS:
o011ast XapakTepPUCTHKA. 3HAYEHHE OCHOBHBIX CyI€OHBIX aKTOB.

TpeGoBanusi K COAEPXKAHWUIO OCHOBHBIX CYACOHBIX aKTOB (3aKOHHOCTh, OOOCHOBAHHOCTb,
MOTHBHPOBAHHOCTH, CITPABENTMBOCTD, TTOJTHOTA).

[IpaBuna oGecrnieueHUs! JOTUKU OCHOBHBIX CyJE€OHBIX aKTOB. 3Hau€HUE JIOTUKH B CyAeOHOU
nesiTenbHOCTH. Jlornueckue mpreMbl, UCIOIb3yeMble NMPU YCTaHOBJIEHUU (PaKTUUECKONW OCHOBBI JIEla,
JIOTUYECKHE MPUEMBI IIPH YCTAaHOBJICHUH IOPUIMUECKON OCHOBBI JIENa.

CrpyKTypa OCHOBHBIX Cy/eOHbIX akToB. OOmIas xapakTepuCTHKa UX CTPYKTyphl. CTpyKTypa
cynebHoro pemenus. CTpyKTypa Cy1e0HOro puroBopa.

SI3pIKOBBIE TpaBHJIAa COCTaBJICHHUSI CyAE€OHBIX AaKTOB: JIEKCUYECKHE, CHHTaKCUYeCKHe,

CTUJIMCTUYCCKHUC ITpaBUJIa. CHGHI/I(l)I/IKa A3bIKa Cy,[[e6HBIX aKTOB.

Tema 7. Opranu3anus 1eJ10NpPOU3BOACTBA. .

[Tonsatue nemompousBoacTBa. DoOpMBI OpraHu3aIu ACTONPOU3BOACTBA: IIEHTPATHN30BaHHAS,
JEIEHTPpAIM30BaHHAss U cMemiaHHas. [loHATHE «I0KyMEHTOOOOpoT» W ero pa3Butue. OCHOBHBIC
MpaBWjia OpraHu3aluu  JOKYMEHTOOOOpOoTa B oOpranuszauuud (yupexaeHuw). Yder oObeMma
JIoKyMeHTooOopoTa. Ob1ue npaBuiia perucTpaliuy J0OKyMEHTOB.

[Tonsitue dhopmupoBanus aeiaa. OCHOBHBIMH HOPMAaTUBHBIE JOKYMEHTHI, periaMeHTHPYIOIINe
opraHu3amuilo padboTel 1Mo (HOPMUPOBAHHIO, OPOPMIICHUIO U XpaHCHHIO 1eil: «OCHOBHBIE IpaBHIIA
paboThl BEIOMCTBEHHBIX apXHUBOBY», «['ocylmapcTBeHHass cUCTeMa JTOKYMEHTAllMOHHOTO oOecredeHus
ynpaBieHus», « TUmoBas HHCTPYKIUS MO JEIONPOU3BOCTBY B (beepaibHbIX OpraHax UCIIOIHUTEIBHO
BJACTH.

[Mopsmox ¢popmupoBanus, xpaneHus u odopmieHus naen. OpraHuzanus ONEPaTUBHOTO

XpaHEeHUs
Jeq.

HOpuanueckas OTBETCTBEHHOCTh 32 HapyIICHHE TPAaBUI JOKYMEHTO0O0POTA.

Tema 8. IIpomexyTouHas aTrecTanus (3a4er).
Bormpocs! 17151 TOATOTOBKH K 3a4eTy.
1. PackpwITh IpeAMeT, CoepKaHUE U 3a/1a4H IOKYMEHTAIIMOHHOTO 00eCreYeHUs
IOPUINYECKOH AESITENIbHOCTH.
2. PackpbITh MOHATHE «AOKYMEHT), IOKa3aTh €r0 HICTOPUUECKOE pa3BUTHE.



3. PackpsITh cBOMCTBA U IPU3HAKU JOKYMEHTA.
4. OxapakTepu30BaTh POJIb JOKYMEHTA B Pa3IMYHBIX 00IACTIX JAEATEIBHOCTH O0IIECTBA.
o. Oxapakrepu30BaTh IPaBOBbIE U HOPMATUBHBIE AKThI, 3aKPEILISIOLINE paBUiIa
odopMIIeHUS TOKYMEHTOB.
PackppITh NOHATHE FOPUAMUYECKOTO JOKyMEHTA. BUIBI FOpUIMUECKHUX JOKYMEHTOB.

7. JlaTh XapakTepUCTUKY HOPMATUBHOI'O aKTa, €r0 BHIOB.
8. JlaTh XapaKTepUCTUKY aKTa MPUMEHEHHS IIPpaBa, €ro 0COOEHHOCTEH U BHJIOB.
9. PacckazaTh 0 TpeOOBaHMSX, MPEIBSIBIAEMBIX K aKTaM IPUMEHEHHUS TpaBa.
10. JlaTh XapakTepUCTUKY JIOTOBOPA, €r0 BHJIOB.
11. OxapakTepu30BaTh UHbIE BU/bI FOPUINYECKUX JOKYMEHTOB.
12. OxapakTepu30BaTh HOPMOTBOPYECTBO: MOHATHUE, BU/BI M CTA/IUH.
13. OxapakTepu30BaTh MPaBONPHUMEHEHHUE: TIOHITHE, BUIBI U CTa/INH.
14. PackpbITh MOHATHE U CONlEpIKAHHE IOPHIUICCKON TEXHUKH.
15. PackpbITh KaTeropuu IOPUINIECKON TEXHUKU: TIPABOBBIE MPE3YMIIIIUN M aKCHOMBI,
MIPEIOTUIIHS, FOPHINIECKast (PUKITHSL.
16. OxapakTepu30BaTh BUbl TEKCTOB IIPABOBOI'O aKTa.
17. JlaTh 00111y10 XapaKTEPUCTUKY CTPYKTYpbI TEKCTA IIPABOBOIO aKTa.
18. OxapakTepu30BaTh PEKBU3UT KaK CTPYKTYPHBII 3JIEMEHT IPABOBOTO aKTa.
19. OxapakTepu30BaTh CTPYKTYPHBIE JJIEMEHTHI COACPKATEILHOW YacTH
TEKCTa MPABOBOTO aKTa.
20. OxapakTepu30BaTh TEXHUKY U JIOTUKY U3JIOKEHHS TIPABOBOTO aKTa.
21. OxapakTepu30BaTh JIMHTBUCTHYECKYIO CTPYKTYPY TEKCTa IMTPABOBOTO aKTa.
22. Oxapaktepu30BaTh 0(PUIIHATEHO-IETIOBON CTHIIh FOPHINIECKOTO TOKYMEHTA.
23. PacckazaTh 00 ynmoTpeOieHr TEPMUHOB B IPABOBOM aKTe.
24, OxapakTepu30BaTh NMPABOBbIC ACPUHUIINN KaK TPUEM FOPUIMUCCKON TEXHUKH.
25. OxapakTepu30BaTh OMKMOKH B JOKyMEHTaX: MIOHATHUE, BUJIBI.
26. OxapakTepu30BaTh KOJUTM3UU U CITIOCOOBI MX YCTPaHCHUS.
27. JlaTh XapaKTepUCTUKY CYJICOHON NEATETLHOCTH KaK pa3HOBUIHOCTH
MIpaBONPUMEHEHHUSI.
28. OxapakTepu30BaTh BUBI Cy/1I€OHBIX aKTOB.
29. JlaTh 00111yI0 XapaKTEpPUCTUKY CYJIeOHOTO peleHus] Kak OCHOBHOT'O aKTa MpaBOCY Ul
30. JlaTh 00I1IyI0 XapaKTEPUCTHKY TPUTOBOPA
31. OxapakTepu3oBaTh TPeOOBaHUS K COJIEP’KaHUIO OCHOBHBIX Cy/ICOHBIX aKTOB.
32. Paccka3arb 0 mpaBuiiax obecredeHust JIOTUKH OCHOBHBIX Cy/IeOHBIX aKTOB.
33. OxapakTepu30BaTh CTPYKTYPY OCHOBHBIX CYJICOHBIX aKTOB.
34. OxapakTepu30BaTh SI3bIKOBbIE MPABHUJIA COCTABICHUSI CYACOHBIX aKTOB.
35. PackpeITh MOHSATHE 1€TOMPOU3BOICTBA.
36. Oxapakrepu3oBaTh (OPMBI OpraHU3AIUH JEJIONPOU3BOJICTBA.
37. PackpbITh MOHATHE «JOKYMEHTOOOOPOT.
38. Pacckazarb 00 OCHOBHBIX MpaBUiiaX OpPraHU3alMHU JOKYMEHTOOOOpOoTa B
OpraHHu3aIuH
(yupexaeHun).
39. OxapakTepHu30BaTh NOPSI0K GOPMHUPOBAHUSA U OPOPMIICHHS JElT.
40. OxapakTepHu30BaTh MOPSIOK ONEPATUBHOIO XPaHEHUS JIeI.

ILnanbl ceMUHAPCKHUX 3aHATHH

Tema 1. Teoperudyeckue 0OCHOBBI JOKYMEHTALMOHHOI0 00ecneYeHUsl OPUANYECKOH
AeATe1bHOCTH.

Bpewms - 1 yac.

OCHOBHbBIE BOIPOCHI:

1. Ponp ¥ 3aauu AUCHUIUTMHBI B TOATOTOBKE CIIEHATNCTA IOPUITUECKOTO MPOPHIIS.

2. Tonstue, GyHKIMHU ¥ 3HAYCHUE TOKYMEHTA B PA3JIMUHBIX 00JIACTSX KU3HU OOIIECTBa.




3. HopmartuBHO-TIpaBOBasi  HOpPMaTHBHO-METOIMYECKas 6a3a JOKYMEHTAI[HOHHOTO
o0ecrieYeHus1 FOPUINUECKON eI TeTbHOCTH.

Tema 2. IloHsiTHE IOPUAMYECKOTO JOKYMEHTA U €r0 BUABI.
Bpewms - 0,5 yac.

OCHOBHbIE BOIPOCHI:

1. [onsaTue u QyHKINH IOPUANIECKOTO TOKYMEHTA.

2. Kpurepuu xnaccuduranuy I0pUITIeCKUX JOKYMEHTOB.

3. Bunsl ropuinveckux JOKYMEHTOB U UX Ha3HAYCHUE.

Tema 3. HopmoTBOpUYecKas U NPABONPUMEHUTEIbHASA 1eTeIbHOCTb.

Bpewms - 0,5 yac.

OcCHOBHBIE BOIIPOCHL:

1. HopMoTBOpUecKas AeSITENbHOCTD: TIOHSTHE, BUJIbI, CTAJIUU.

2. [IpaBompuMeHUTENbHAS JEATEIHHOCTD: TIOHITHE, BUJIBI, CTaJIUU.

3. OcobeHHOCTH JOKYMEHTAI[MOHHOTO 00SCTICUeHUSI HOPMOTBOPYECKOH U MPaBOMPUMEHUTEIIEHON

EATEIHHOCTH.

Tema 4. FOpuanyeckas texanka. OCHOBHbIE IPAaBHJIA OPUAMYECKOI0 MMCbMA.

Bpewms - 0,5 gac.

OCHOBHBIE BOIIPOCHI:

1. TloHsATue U BUABI IOPUIUYECKON TEXHUKH: 3aKOHOATEIbHAas, IPaBOIPUMEHUTENbHAS,
JIOTOBOpHAsi, TEXHUKA MPETEH3NOHHO-UCKOBOM pabOTHI.

2. OCHOBHBIE MpaBUjIa IOPUIUIECKOTO TUCHMA.

3. CtpykTypa coaepKaTeabHON YacTH TEKCTa IPaBOBOTO aKTa.

Tema 5. OmuoOku B 1oxkymenrtax. FOpuandeckue KOJMJIU3UN.

Bpewms - 0,5 yac.

OcHOBHbBIE BOIPOCHI:

1. Omubku B JOKYMEHTaX: MPaBOTBOPUECKHE, JOTMUECKUE, IPaBOIIpUMEHUTEIbHbIC. FOpuanyeckue
KOJUTU3HH.

2. IlpuumnHbI OMIMOOK B TOKYMEHTAX M UX XapakTep.

3. CriocoObl yCTpaHEHHS OITHOOK.

Tema 6. CyneOHble aKThI M TEXHMKA UX COCTABJICHHS.

Bpewms - 0,5 4ac.

OcCHOBHBIE BOIIPOCHL:

1. Knaccudukanus cyaeOHbIX aKTOB.

2. CTpyKTypa OCHOBHBIX Cy/I€OHBIX aKTOB: CyZ€OHOTO pEIeHHS U Cy1eOHOT0 TPUTOBOPA.

3. [IpumeHeHHe S3BIKOBBIX MTPABHJI COCTABJICHUS CY/IEOHBIX aKTOB (JIEKCHUECKUX, CHHTAKCUUYECKUX,
CTHUITUCTHYECKUX ).

Tema 7. Opranuzanus 1eJ10NpPOU3BOACTBA.

Bpewms - 0,5 gac.

OCHOBHBIE BOIIPOCHI:

1. IIpaBuna opranu3anuu J0KyMEeHTO000pOTa B OpraHu3au (YUpexJIeHUH).
2. Tlopsinok hopmupoBanust 1 opopMIIeHUS Ae.

3. Opranu3zanus onepaTUBHOTO XpaHEHHs Jell.




6. IEPEYEHb YYEBHO-METOANYECKOI'O OBECIIEYEHUSA 1A
CAMOCTOSTEJBbHOM PABOTBI OBYYAIOIIUXCS IO JUCHUIIINHE
6.1.1. OcHOBHBIE KAaTETOPUH YUYCOHOU JTUCIUTIIMHBI JIJISI CAMOCTOSTEIbHOIO U3YUYCHUS:
JIOKyMeHT (IOKyMEHTHpOBaHHass WH(opMaIlus) - 3aUKCUPOBAHHAS Ha MAaTEPUAIBLHOM HOCHUTEIE
nH(OpMAIIHS ¢ PEKBU3UTAMU, TIO3BOJISIONIUMHE €€ UACHTU(DUIIMPOBATH.
brnank moxkymMeHTa — HabOp PEKBU3HWTOB, UICHTH(DHUIMPYIOMHUX aBTOpa O(UIIMATBHOTO MMCEMEHHOTO
JIOKyMEHTA.

Jleno - COBOKYNHOCTH JOKyMEHTOB, C(HOPMHUpPOBAHHBIX TI0 KaKOMY-THOO TMpH3HAKYy (BHIaM
JOKYMEHTOB, BOIIPOCaM, KOPPECIIOHJEHTAM U T.I1.), [IOMEIIEHHBIX B O0JI0XKKY.
JIoOKyMEeHTalIMOHHOE OO€ecleYeHne YIpaBiIeHUs (JIEJIONPOU3BOACTBO) — OTpPacib JAEATENBbHOCTH,

o0ecrieynBarOmas JOKyMEHTUPOBAHHE W OPTaHU3AIMIO padOThl ¢ OPHUIMAIBHBIMUA JOKYMEHTaMH. JTO BCS
COBOKYITHOCTb pabOT €O CIy>KEOHBIMU JOKYMEHTAMM B YUPEXKJEHHUSAX, OpPraHU3alMIX U HA MPEeINpUSTUSX:
COCTaBJICHHC, pCFI/ICTpaIII/Iﬂ HOJ'IyLIGHHI)IX )IOKYMGHTOB 158 I[perI\/JI KOppCCHOHJICHIII/II/I, OpFaHI/ISaHI/ISI n KOHTpOJ'II)
UCIIOJIHEHUS, POPMUPOBAHNE HOMEHKIIATYpHhI /1] U CIPABOYHBIX (POHJIOB, SIKCIIEPTU3A HAYUHOU

Y TPaKTHYECKOW IIEHHOCTU, XpaHEHHE U TIepeiada B apXuB, 00ecrieueHne CEeKPETHOCTH  COXPAHHOCTH
CITY>KE€OHOM TaiHBI.

HOKYMGHTI/IPOBZLHI/IC — 3aIINCh I/IHCbOpMaI_[I/II/I Ha paSJ'II/I'-IHI)IX HOCUTECIIAIX I10 yCTaHOBJ'IeHHI)IM HpaBI/IJ'IaM.

HOKYMGHTOO6OPOT - IBUXKCHUC HOKYMGHTOB B opraHmauI/m C MOMCHTA CO3JaHUA UIIN HOJ'Iy‘—IeHI/IH o
OTHpaBKI/I NI nepenatm X Ha xpaHeHne.

Howmenxkiartypa gen — cuicTeMaTu3MpOBaHHbBIN MEPEYEHb HAMMEHOBAHUM JIET1, 3aBOJAMMBIX B
OpraHM3aIiy, ¢ yKa3aHUEM CPOKOB MX XpaHEHUs, 0QOPMIIEHHBIH B YCTAHOBICHHOM HOPSIKE.

Opl"aHI/ISaIII/IOHHO-paCl'Iopf{)II/ITe.]'IBHIJﬁ HOKYMGHT — BHUIO IIHCBMCHHOI'O )IOKYMCHTa, B KOTOpOM
(buKCcUpyeTCs peleHrne aIMUHUCTPATUBHBIX U OPTraHU3AIIMOHHBIX BOIIPOCOB, a TAaK)KE BOMPOCOB YIIPABJICHHUS,
B3aMMOJICHCTBUSA, OOECIICUCHUsI ¥ PETyJUpPOBAHUS JEATEIHLHOCTH OpPraHOB BJACTH, YUYPEKICHUH,
NPEINPUATHI, OpraHU3aLNM, UX MOJIPA3ACICHUI U TOTKHOCTHBIX JIMII.

OdunmanbHbI JOKYMEHT — TOKYMEHT, CO3IaHHBINA IOPUIUICCKAM WIN (PU3UIECKUM JTUIIOM,
0(OpMIIEHHBIN U YIOCTOBEPEHHBIN B YCTAHOBJICHHOM TTOPSIIKE.

PexBU3UT M1OKyMeHTa — 00s13aTeIbHBIN 3JIEMEHT 0POopMIIEHUS OQUIIHATIEHOTO JOKYMEHTA.

YuudunuposanHas cuctema gokymentanuu (Y CJl) — cuctema JOKyMEHTAIMH, CO3/IaHHAS 110
€IMHBIM TPaBHJIaM U TPEOOBAHMAM, CoJieprKaliasi HHPOPMAIIHIO, HEOOXOIUMYIO JUIsl YIIPABIICHUS B
OmpeIeICHHOU cdepe NesATeTLHOCTH.

dopmMupoBaHUE Jiena — TPYINIMPOBAaHUE UCTIOJHEHHBIX JIOKYMEHTOB B JIEJIO B COOTBETCTBUU C
HOMEHKJIATYPOU JIe] ¥ CUCTeMAaTH3allus IOKYMEHTOB BHYTpPH JiejIa.

dopMysp TOKyMEHTa — HA0OP PEKBU3UTOB O(PHUIIMATIBHOTO MUChbMEHHOTO JIOKYMEHTA,
PaCIOJIOKEHHBIX B ONPEACICHHOMN MOCIICIOBATEILHOCTH.

KOpuanueckuii JOKyMEHT — HOCUTEIb IOPUAMYECKU 3HAYUMOM HH(OpMAaILIUY, C KOTOPHIM HOPMBI ITpaBa
CBSI3bIBAIOT BOBHMKHOBEHHE, N3MECHCHHUE WJIM MPEKPAIICHUE NMPAaBOOTHOUIEHUH, B KOTOPBIH B COOTBETCTBHUH C
HOpPMaMH{ I[IpaBa CIy>)KUT OCHOBAaHHWEM WM TOATBEPKACHUEM IpaB U OOS3aHHOCTEH YYaCTHUKOB ATHUX
MPaBOOTHOIIECHUH.

6.1.2. 3amanus U1g HOBTOPEHUS U YIIIyOJaeHUs IpuoOpeTaeMbIX 3HaHUM.

Kon pesynbrara
Ne 3ananus
o0yueHus

1.  PackpoiiTe MOHATHE OPUIAMYECKOTO JOKYMEHTa M €ro pojib B  JKHU3HY

1 OIIK-6-31
00I1IeCTBA.

2 OIIK-6-31 .
2. Ha3oBUTE OCHOBHBIE CBOWCTBA U (DYHKIIMU IOPUINYECKOTO JOKYMEHTA.

3 OIIK-6-32 3. HazoBute  ocCHOBHBIE HOPMATHBHO-TIPABOBbIE€  aKThl B chepe]

o JOKYMEHTAIIMOHHOT0 00ECTIeYeHHU s FOPUINUECKON esITeTbHOCTH.

4 OITK-6-32 4. Tlepeuncnute ['OCTHl, neiicTByomue B chepe JTOKYMEHTAIMOHHOTO
o0ecreyeHus! FOPUINUECKON IeITeIbHOCTH.

S) OI1K-6-33 5. OxapakTepu3yiTe Ha3HAaYeHUE CYACOHBIX AKTOB.

6 OI1K-6-33 6. Ha3oBUTE OCHOBHBIE OPraHU3AIIOHHBIE JOKYMEHTHI.




7 OIIK-6-34 7. OxapaKkTepu3yiTe COCTaB 0053aTEIbHBIX PEKBU3UTOB JIOTOBOPA.
8 OIIK-6-34 8. Oxapakrepu3yiTe cocTaB 00s13aTEIILHBIX PEKBU3UTOB YCTaBA.
6.2. 3aganus, HanpaBJIeHHbIC Ha (hopMupoBaHHe NPOPECCHOHATBHBIX YMEHUH.
Kox pesynbrara
Ne 3ananus
o0ydeHus
9. TloaroroBbTe HOKIAM Ha TeMy «YIOTpeOJIEHHE TEPMUHOB B IPABOBOM
9 OIIK-6-VY1
aKTe».
10. CpaBHuUTE cocTaB 00s3aTEIBHBIX PEKBU3UTOB JIOTOBOPA M YCTaBa, BHISBUTE
10 OIIK-6-VY1
00111e YepThl U OTINYUSL.
11 OIIK-6-Y2 11. OxapakrepusyiTe cTaguu COCTaBIEHMsI HCKOBOI'O 3asBJICHUSI.
12 OITK-6-Y2 12. [IpuBenute npuMepsl yrnoTpeOsIeHHs B 3aKOHOMPOESKTE CChUIKM Ha paHEe
NIPUHATHIN 3aKOHOJATENbHBIA aKT U IPOKOMMEHTHPYWUTE HX.
13 OIIK-6-Y3 13. TloarotoBeTe NMpe3eHTanmiO Ha TeMy «CTPYyKTypa Cy/IeOHOTO PeIICHUSD.
14, Pa3zpscHHTE TpakJaHWHY HA3HAYCHHE U  TOPSJIOK IMOATOTOBKH HCKOBOTO
14 OIIK-6-Y3
3asBJICHUS.
15. TlpencraBpTe B BHJE CXEMBI HMOPSAIOK IOATOTOBKM U COTJIACOBAHHUS]
15 OIIK-6-Y4
MpUKa3a Mo JUYHOMY COCTaRBY.
16 OIIK-6-Y4 16. ITonroToBbTE MPOEKT OTBETA HA MUCHMO-TIPETCH3HIO.
6.3. 3ayianus, HanpaBleHHbIE Ha GOopMUpPOBaHKE IPO(HECCHOHATHLHBIX HABBIKOB, BIIAJICHUM.
Kopg pesynprata
No 3amanus
o0y4eHus
17 OIK-6-B1 17. [ToaroroBbTe TECT HA 3HAHWE OCHOBHBIX MOHATHUN U TEPMHUHOB B 00J1aCTH|
JOKYMEHTAIIMOHHOT0 00eCrieueHus IOPUANYECKON e TEIIbHOCTH.
18. Packpolite coxepkaHue TEPMHUHOB B cdepe ITOKYMEHTAIIHOHHOTO
18 OIIK-6-B1 obecrieueHrs, TPUMEHSEMBIX TP OCYIIECTBICHUH HOPMOTBOPUYECKOU
JIeSITEJIbHOCTH.
19 OIK-6-B2 19. Ha mpumepax m3 6a3bl maHHbIX CIIC  «KOHCYNIhTaHT ILIIOC» ITOKAXKHUTE
COCTaB PEKBU3UTOB M MPAaBUJIa COCTABJICHHSI HOPMATUBHO-TIPABOBHIX AKTOB.
20. IloaroroBbTe NpEe3CHTAlMI0O Ha TEMY "Ilopsimok  paccMOTpPEeHHUS
20 OIIK-6-B2 . o "
oOpameHuit rpaxjan B Poccuiickoit denepanyu.
21. Knaccubunupyiite ropuanyeckue JTOKYMEHTHl moBujaam:l.
®enepanbubiii 3akoH oT 24.07.2007 No 221-®3 «O rocynapcTBEHHOM
kamactpe HempwxkumocTh». 2. Omnpeaenenune BAC P® ot 21.11.2007 «O6
OoTKa3e B mepeaaye nena B mpesuauyM Beicmiero Apbutpaxknoro Cyna
21 OIIK-6-B3 Poccutickoit @enepanuny. 3. Boennbiii Omiier 4. CBUACTEIBCTBO O IpaBe
COOCTBEHHOCTH Ha JIOJII0 B OOIIEM HUMYIIECTBE CYNpPYyTOB, BbIJABAEMOE IO
COBMECTHOMY 3asIBJICHHIO CynpyroB 5. ['eHepaiibHasi JTOBEPEHHOCTH HA MPABO
yIOpaBIEHUS U PACIOPsDKEHUs JIMYHBIM UMYIIECTBOM. 6. BiaHk ToBapHOi
Haks1aHo# 7. IIpoToKoa 0OcMOTpa MecTa MPOUCIHIECTBHS
22. [IpuBeaute mnpuMepbl HAa KaXIbI W3 TEPEUYUCICHHBIX BHUJOB
2 K-6-B3 IOPUINYECKUX TIOKYMEHTOB: - HOPMATHBHbBIE JJOKYMEHTHI; - HHIUBUyaTbHbIC
OIIK-6-B MPaBOBBIE AKTHI; - JOKYMEHTHI, (DMKCHUPYIOIIHUE OpUINYEecKue (aKThl; -
JOKYMEHTHI, pukcupyromire hakThl-10Ka3aTeIbCTBA.
23. BroisBuTE, OOBSICHUTE W YCTpPAaHUTE OMIMOKM B JOBEPEHHOCTH HA MPABO
23 OIIK-6-B4
yIpaBlIeHUs] aBTOTPAHCIIOPTHBIM CPEACTBOM.
24. BrisiBUTe, OOBSICHUTE M YCTPAaHUTE OIIUOKU B IIPUKa3€ [0 OCHOBHOMH
24 OIIK-6-B4

JACATCIIBHOCTH.




7. ®OH/] OLIEHOYHBIX CPEJICTB JJISI MPOBEJAEHMS TEKYIIETO KOHTPOJISI
MPOMEKYTOYHOI ATTECTALIMYA OBYYAIOIIMXCS O JUCLHUATIIMHE (MOYJIIO)

7.1. CpencrBa OLEHMBAHUSA B XOJ€ TEKYIIET0 KOHTPOJIS:
- INHMCbMEHHBIE KPATKUE OIPOCHI B XOJE Ay JUTOPHBIX 3aHATUN HAa 3HAHUE OCHOBHBIX KaTECrOpUI

y4e0HOU JUCIHILTNHBI, YKa3aHHBIX B 11.6.1.;

7.2. ®OC st TEKYLIEro KOHTPOJIA:

- 3aJIaHUS ¥ YIIPAKHEHUS, PEKOMEHIOBAaHHBIE JIJIsl CAMOCTOATEILHON PabOTHI.

Kon pesynbrara
No oGyucHus ®OC Tekymero KOHTPOJIS
[IuceMeHHBIN KpaTKUM ONpOC Ha 3HAHUE OCHOBHBIX KaTeropuii y4eOHOU
1 OITK-6-31 IACHUIUIMHEL I10 TeMaM 1-7.
2 OIIK-6-31 3anaHus U1l CAMOCTOSITENIbHOW padoThI 1-2.
[IucbMeHHBIN KpaTKUK ONpOC Ha 3HAHUE OCHOBHBIX KaTeropuii y4eOHOU
3 OITK-6-32 IUACHUILIMHEL I10 TeMaM 1-7.
4 OIIK-6-32 3amanust 1711 CaMOCTOSITENNHbHOM paboThl 3-4.
[TuceMeHHBIN KpaTKUK ONpOC Ha 3HAHUE OCHOBHBIX KaTeropuii y4eOHOU
5 OIK-6-33 IACHUILUIMHEL [10 TeMaM 1-7.
6 OI1K-6-33 3ataHus I CAaMOCTOSITEIILHOM paboThI 5-6.
IIucebMeHHBINM KpaTKUW ONPOC Ha 3HAHHUE OCHOBHBIX KaTeTOpUH y4eOHOM
7 OIIK-6-34
JUACIUTUIMHEI IO TeMaM 1-7.
8 OI1IK-6-34 3amanust 1711 CaMOCTOSITEIbHOM paboThl 7-8.
9 OIIK-6-VY1 3amanue ISl CaMOCTOATEIbHON paboThI 9.
10 OIIK-6-VY1 3amanue s caMoCTOoATeNIbHON paboTsl 10.
11 OIIK-6-Y2 3amanue U1 CaMOCTOATENIbHON paboThl 11.
12 OIIK-6-Y2 3amanue Uil CaMOCTOATEIIbHON paboThl 12.
13 OIIK-6-Y3 3amanue Ui cCaMOCTOATENIbHON paboThl 13.
14 OIIK-6-Y3 3amanue Ui CaMOCTOATEIIbHON paboThl 14.
15 OIIK-6-Y4 3amanue Uil CaMOCTOSTEIIbHON paboThI 15.
16 OIIK-6-Y4 3amanue Ui CaMOCTOATEIIbHON paboThl 16.
17 OIIK-6-B1 3amanue Ui cCaMOCTOATENIbHON paboThl 17.
18 OIIK-6-B1 3amanue U1 cCaMOCTOATENIbHON paboThl 18.
19 OIIK-6-B2 3aanue U1 CaMOCTOATENIbHON paboThI 19.
20 OIIK-6-B2 3amanue U1 caMoCTOoATeNIbHON paboThl 20.
21 OIIK-6-B3 3aanue U1 CaMOCTOATENIbHON paboThl 21.
22 OIIK-6-B3 3aanue U1 CaMOCTOATEIIbHON paboThI 22.
23 OIIK-6-B4 3aaHue A1 CaMOCTOSITETIbHON paboTh 23.
24 OIIK-6-B4 3aaHue A7 cCaMOCTOSITEIbHON paboThl 24.

7.3 ®OC a5 IpOMEKYTOUHOM aTTECTAIUU:

3a,Z[aHI/I$I JIJIS OLIEHKHU 3HAHUIA.

Kon pesynbrara
o0yueHust

3aganus

OIIK-6-31

Bomnpocs! k 3auery 1,2,3,4,5,6,7,16




1. PackpblTh mnpeaMer, coaepKaHME€ U 3aJaud JOKyMEHTALlMOHHOTO
o0ecriedeHus IOPUINUECKON AeITeIbHOCTH.

2. PackpbITh NOHATHE «JOKYMEHT», [I0KA3aTh €r0 UICTOPUUECKOE PAa3BUTHE.

3. PackpbITh CBOICTBA M MPU3HAKH JOKYMEHTA.

4. OxapakTepu30BaTh poJib JOKYMEHTA B PA3JINYHBIX 00JIACTAX NEATEIbHOCTH
o0mecTna.

OIIK-6-31 5. OxapakTepu3oBaTh MPAaBOBbIE M HOPMATHUBHBIC AKTHI, 3aKPEIUISIOIINE
npaBuia 0pOpPMIICHHS JOKYMEHTOB.
6. PackpbITh MOHATHE  IOPHIUYECKOTO JOKyMEHTa. BHIBI  IOpUIAMYECKHX
JIOKYMEHTOB.
7. JlaTb XapakTepUCTHKYy HOPMAaTHBHOI'OaKTa, €ro BHUJOB. 16.
OxapakTepu30BaTh BUIbl TEKCTOB IPABOBOI'O AKTa.
OIIK-6-32 Bomnpocs! k 3agery 8,9,10,11,12,13,14, 15, 17, 18
8. JlaTp xapakTepHCTHKY aKTa NMPUMEHCHHUS IIpaBa, €ro OCOOEHHOCTEH H
BUIOB. 9. PacckazaTh 0 TpeOOBaHUSIX, IPEIBSIBISEMBIX K aKTaM IIPUMEHEHUS
npasa.
10. JlaTh XapakTepUCTHKY JOTOBOPA, €T0 BUIOB.
11. Oxapakrepu3oBaTh UHbIE BUbI FOPUINYECKUX JTOKYMEHTOB.
12. OxapakTepru30BaTh HOPMOTBOPUYECTBO: TIOHSTHE, BUJIBI U CTA THH.
OTIK-6-32 13. OxapakTepr3oBaTh MPaBONPUMEHEHHE: TTOHATHE, BUIbI M CTaTUH.
14. PackpbITh IOHATHE U COJCPKAHNE FOPUIMIECKON TEXHHUKH.
15. PackpbITh KaTeropuH IOPUIMYECKONW TEXHHWKH: MPABOBBIC NMPE3YMITIIUH |
AKCHOMBI, TIPCIONIINS, FOPUIIUECKas (PUKIIHS.
17. laTh 0011yt0 XapakTepUCTUKY CTPYKTYPhI TEKCTA IPABOBOI'O aKTa.
18. Oxapakrepr30BaTh PEKBU3UT KAaK CTPYKTYPHBIH JIEMEHT IPABOBOIO aKTa.
OIIK-6-33 Bomnpocs! k 3auery 19, 20, 21, 22, 23, 24, 25, 26
19. OxapakTepu30BaTh CTPYKTYPHBIE BJIEMEHTBI COAEPIKATEIBHOM YacTy|
TEKCTa IIPABOBOr0 aKTa.
20. OxapakTepu30BaTh TEXHUKY U JIOTUKY M3JI0’KEHHSI IPABOBOTO aKTa.
21. OxapakTepu30BaTh JIUHIBUCTUYECKYIO CTPYKTYPY TEKCTa IIPABOBOTO aKTa.
22.  OxapakrepHu30oBaTh o(uLnanbHO-1ET0BONCTUIIL IOPUMYECKOTO
OIIK-6-33 nokyMeHTa. 23. Paccka3aTth 00 ynoTpebieHuH TEpPMUHOB B IPAaBOBOM aKTe.
24, OxapakTepu30BaTh MPaBOBbIE NEPUHUIMM KaK MPUEM IOPHIUYECKOM
TEXHUKHU.
25. OxapakTepu30BaTh OIIMOKU B JOKYMEHTaX: IOHATUE, BUTIBI.
26. OxapaKkTepu30BaTh KOJUIM3UH U CIIOCOObI UX YCTPAHEHHUS.
OIIK-6-34 Bomnpocs! k 3auery 27, 28, 29, 30, 31,32, 33, 34,35,36,37,38,39,40
27. JlaTb XapaKTepUCTUKY CyIeOHOW AEATENbHOCTH KaK Pa3sHOBUIHOCTH
IPaBONPUMEHEHHUS.
28. OxapaKkTepu30BaTh BUJIbI CyICOHBIX AKTOB.
29. JlaTh o0I1yI0 XapaKTEPUCTUKY CyA€OHOTO PeIIeHUs] KaK OCHOBHOTO aKTa
HpaBOCYAHUS.
30. atp o011yt0 XapakTepUCTHKY MTPUTOBOPA
31. OxapakTepu3oBaTh TpeOOBaHMS K COAEP)KAHUIO OCHOBHBIX CYJIEOHBIX
aKTOB.
OIK-6-34 32. Paccka3zaThb 0 mpaBuiiax 00ecreyeHHs JOTMKH OCHOBHBIX CyJIEOHBIX aKTOB.

33. OxapakTepHu30BaTh CTPYKTYPY OCHOBHBIX CYZ€OHBIX aKTOB.

34. OxapakTepH30BaTh S3bIKOBBIC IPABHIIA COCTABICHUS Cy/IEOHBIX aKTOB.

35. PackpbITh MOHATHE AETONPOU3BOJICTBA.

36. OxapakTepu3oBaTh (GOPMBI OpPraHU3aINHU JETONPOU3BOICTBA.

37. PacKpbITh MOHATHE «JJOKYMEHTOO0OPOT».

38. Pacckazate 00 OCHOBHBIX MpaBWJIAX OpPraHU3ALUHM JOKYMEHTOOOOpOTa B
OpraHu3anuy (yUpexJIeHUN).

39. Oxapakrepu30BaTh NOPSAA0K GOPMHUPOBAHUSA U ODOPMIICHHS JEIT.

40. OxapakTepu30BaTh MOPSJOK ONEPATUBHOTO XPAHEHHUs ATl




3ajaHus 1Jis OLICHKH YMEHUM.

Kon pesynbrara
o0ydeHus

3amanus

OIIK-6-Y1

B kagectBe (hOHJIOB OIIEHOUHBIX CPEJICTB IS OLICHKH YMEHUN 00y4aroierocs
HCII0JIb3YETCS 3aJJaHue 9 CaMOCTOSITEILHON pabOTBhI.

OIIK-6-Y1

B kaudecTBe (hOHJIOB OIIEHOYHBIX CPEJICTB JJIsI OIICHKH YMEHUH 00yUaronerocs
ycnojb3yercs 3aganue 10 caMocTosTeIbHON paboThI.

OIIK-6-Y2

B kadecTBe (hOHJIOB OIIEHOYHBIX CPEJICTB JJIsI OIICHKH YMEHUH 00y4aronerocs
UCHoJb3yeTcs 3aganue 11 camocTosITenbHOM paboThl.

OIIK-6-Y2

B kadecTBe (hOHIOB OIIEHOYHBIX CPEJICTB IS OIICHKH YMEHUN 00y4Jaromerocs
MCIIOJIb3YETCs 3aaHue 12 caMoCTOSITEIbHOU pabOThl.

OIIK-6-Y3

B xagectBe (hOHIOB OLIEHOYHBIX CPEICTB JJIsl OIICHKH YMEHUN 00yJaroIierocs
HCIO0JIb3YeTCs 3ajjaHne 13 caMoCTOsTeNbHON pabOThI.

OIIK-6-Y3

B xagectBe (hOHIOB OLIEHOYHBIX CPEICTB JJIsl OIICHKH YMEHUN 00yJaroierocs
HCIO0JIb3YyeTCs 3ajaHne 14 caMocTOsTENbHON pabOTHI.

OIIK-6-Y4

B xadectBe (hOHIOB OLIEHOYHBIX CPEICTB JJIsl OIICHKH YMEHUN 00yJaroierocs
WCIIOJIb3YEeTCs 3ajaHue 15 caMocTosTenbHON padoThI.

OIIK-6-Y4

B xadectBe (hOHIOB OLIEHOYHBIX CPEICTB JIJIsl OIICHKHA YMEHUN 00yJaroIerocs
HCIOJIb3YeTCs 3ajjaHne 16 caMOCTOSTENbHON pabOTHI.

3aaHusi, HapaBJeHHbIE HA GOpMUpOBaHuE NPohecCHOHAIBHBIX HABBIKOB, BJIaICHHI.

Kopg pesynprata
o0y4eHus

Samanus

OIIK-6-B1

B xadectBe (DOHIIOB OIIEHOYHBIX CPEICTB IS OIEHKH HABBIKOB, BIIAJICHHM,
OTBITAICATEILHOCTHOOYYAIOMIETOCAUCTIONb3YeTcsA3ananuel 7,
PEKOMEHIOBAaHHOE IS BBITIOJIHEHHS B 4YacChl CaMOCTOSTEIHLHON paboThI, a
TaKKe MpakTHdeckas paboTa: YTCHHE JICKITUH, IPOBEICHUE PA3TUIHBIX BUIOB

CCMHUHAPCKUX 3aHATHH C UCIIOJB30BAaHNEM aKTUBHBIX METOJ0B 06yqu1/151.

OIIK-6-B1

B xadectBe (DOHIIOB OIIEHOYHBIX CPEICTB JIS OICHKHA HABBIKOB, BIIAJACHUM,
OTBITAICATEILHOCTHOOYYAIOIIETOCAUCTIONb3YeTCA3anannel 8,
PEKOMEHIOBAaHHOE IS BBITIOJIHEHHS B 4Yachl CaMOCTOSITEIBHOM paboThI, a
TaKKe MpakThudeckas paboTa: YTCHHE JICKITUH, IPOBEICHUE PA3TUNIHBIX BUIOB

CCMUHAPCKUX 3aHSATHH C UCIOJIL30BAaHNEM aKTUBHBIX METOJ0B O6yLIeHI/I5[.

OIIK-6-B2

B kadectBe (bOHI[OB OLCHOYHBIX CPCACTB AJIs1 OLICHKH HAaBBIKOB, B.]'IaI[eHPIﬁ,
OHLIT&,Z[CHTGIIBHOCTI/IO6y‘laIOH_[6FOC$II/ICHOJH>3yeTCH3a):[aHI/IC 1 9,
PEKOMCHAOBAHHOC [JIsI BBIIIOJIHCHHA B 4YacChbl CaMOCTOSITEIIbHOM pa6OTH, a
TAKIKC IIPAKTUYCCKas pa60Ta: YTCHUC HCKHHﬁ, IMPOBCACHUC PA3JIMYHBIX BUAOB

CCMHHAPCKUX 3aHATHUM C UCIIOJIb30BAaHHEM aKTUBHBLIX METOJIOB o6yquH${.

OIIK-6-B2

B xadectBe (DOHIIOB OLIGHOYHBIX CPEICTB JJIS OLCHKH HABBIKOB, BIIAJICHHIA,
OMBITAICATEILHOCTHOOYYatoerocaucnonb3yercsazaganne20,
PEKOMEHIOBAaHHOE JIs BBIMOJHEHUS B Yachl CaMOCTOSITENILHON paboThI, a
TaKXKe MpaKTHUyecKas padoTa: yTeHHe JEKIUH, TPOBEACHHUE Pa3IMUYHbIX BUIOB

CCMUHAPCKUX 3aHATHH C MCMOJIB30BAaHHEM aKTHBHBIX METOOB O6yquI/IH.

OIIK-6-B3

B kadectBe (I)OHI[OB OLOCHOYHBIX CPCACTB AJII OLICHKH HABBLIKOB, BJ'Ia,Z[eHPIﬁ,
OHLITaI[eHTeJ'IBHOCTI/IO6y‘laIOH16FOC$II/ICHOJ'IB3yeTCH3a):[aHI/Iez 1 ,
PCKOMEHAOBAHHOC JId BBIIIOJIHCHHUA B YaChbl CaMOCTOSITEIbHOM pa6OTH, a
TAKXKC MPpaKTHUYCCKasd pa60Ta: YTCHHUC J'ICKI_[I/II\/'I, MMPOBCACHUC PA3JIMYHBIX BUIOB

CCMUHAPCKUX 3aHSATHH C HCHOJIb30BaHHEM aKTHBHBIX METOIOB 06y‘-IeHI/I}I.

OIIK-6-B3

B kauectBe (bOH,Z[OB OLOCHOYHBIX CPCACTB AJI1 OLICHKH HABBLIKOB, BJ'Ia,Z[eHHﬁ,
OHLITaI[CSITeJ'IBHOCTI/IO6y‘laIOHICFOC5II/ICHOHL3yCTC}I3a,[[aHI/Iezz,
PCKOMCHAOBAHHOC JIs1 BBIIIOJIHCHUS B YacChl CaMOCTOSTEIbHOM pa6OTLI, a
TAKXC MPpAaKTUYCCKasd pa60Ta: YTCHHUC J'ICKI_[I/II\/'I, MMPOBCACHUC PA3JIMYHBIX BUOB

CCMHUHAPCKUX 3aHATHM C UCIIOJIE30BAHNEM aKTUBHBIX MCTOO0B 06yquI/1;1.




B kauecTBe (OHIOB OICHOYHBIX CPEJCTB Ul OLCHKH HAaBBIKOB, BIIAJICHUH,
ONbITa  JIEATETBHOCTH  OOYYaloUmIerocs  HUCIOJNb3YeTCsl  3aJlaHue 23,
7 |OIIK-6-B4 PEKOMEHIOBaHHOE IS BBIIIOJIHEHUSI B 4achbl CAaMOCTOATEIbHOW padoThI,
TaKKe MpaKTuyeckas padoTa: uTeHHe JEKIHA, TPOBEICHUE PA3INYHbBIX BUI0B

CCMUHAPCKUX 3aHATHH C UCIOJIb30BAaHUEM aKTHBHBIX METOJ0B o6yqu1/I$1.

B kadectBe (OHIOB OIEHOYHBIX CPEICTB JUIA OLEHKH HABBIKOB, BIIAQJCHUH,
OMbITa  JEATENIBHOCTH  OOy4arollerocss  MCHOJb3yeTCsl  3aJaHue 24,
8 |OIIK-6-B4 PEKOMEHIOBaHHOE JIs BBIIIOJIHEHUSI B 4achl CAMOCTOSITEJIbHOW paboOThI, 4
TaKKe MpaKThdecKkas padoTa: YTeHHe JCKIHiA, TPOBEICHUE PA3INIHBIX BUI0B

CCMUHAPCKUX 3aHSATHH C NCIHOJIH30BAaHNEM aKTUBHBIX METOJ0B o6yqu1/I$1.

8. MIEPEYEHb OCHOBHOI1 Y JONOJHUTEJIBHON YUEBHON JUTEPATYPHI,
HEOBXOJUMOIi 1J151 OCBOEHUS JUCLUUIIJIMHBI (MOJLYJIS)

a) OCHOBHas JIUTEpaTypa:

1. Kpacuocno6omiesa, H. K. OCHOBBI TEXHUKH FOPUIMYECKOTO NMHUChMa : yueOHoe mocoodue / H. K.
KpacnocnobomeBa. — 2-e uzn. — Capatos : Hayunas kawra, 2019. — 72 ¢. — ISBN 978-5-9758-1761-
7. — TexkcT : 37eKTpoHHBIH // DnekTpoHHO-O0nbnmuoTeunas cucrema [IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/81078.html

2. MarseeBa, B. A. JlokymeHTal[oHHOE OOECIIeUCeHUE YIPABICHUS B TaMOXXEHHBIX OpraHax (c
MIpUMEHEHHEM EeKTpOHHOTro o0ydenus). B 2 gactax. Y.1 : kypc nexuuii / B. A. MaTtBeeBa. — Mocksa :
Poccuiickas Tamoxkernas akagemust, 2020. — 178 ¢. — ISBN 978-5-9590-1131-4 (u.1), 978-5-9590-1130-
7. — Texct : anmekTpoHHBIH // DnekTpoHHO-O0nbmoTeyHas cuctema IPR BOOKS : [caiit]. — URL.:
https://www.iprbookshop.ru/105676.html

3. 3aiinieBa, E. B. Jlemonmpou3BoacTBO M AOKYMEHTOOOOPOT B CHCTEME TOCYAapCTBEHHOTO M
MYHUIIHAITATILHOTO yrpasieHus : yueonoe nmocodue st CI1O / E. B. 3aiinesa, H. B. 'onuapoBa. — 2-¢ uzj.
— Caparos : [Ipodob6pazosanue, 2021. — 176 ¢. — ISBN 978-5-4488-1122-7. — TekcT : 37€KTPOHHBIN //
OnexkTpoHHO-O0nOmoTeyHas cuctema IPR BOOKS : [caiiT]. — URL:

https://www.iprbookshop.ru/104900.html

0) OTIOJTHUTEIbHAS JTUTEpATypa:
1. JImutpuena, JI. W. JlokymeHTanimoHHOE OOeCIeYyeHUE yIpaBICHYECKOW JEITEIBHOCTH : yueOHOe

nocobue / JI. U. JImurpueBa, 1. B. Py3zaeBa. — HoBocubupck : HoBocuOWpCKuii TOCYyAapCTBEHHBIN
TexHuueckui yauepeuteT, 2019. — 100 c. — ISBN 978-5-7782-4029-2. — Texkcrt : 21eKTpOHHBIH //
OnexTpoHHO-0nOIMoTeyHas cucremMa IPR BOOKS : [caiiT]. — URL:

https://www.iprbookshop.ru/98703.html

2. Anexceesa, T. B. JlokymeHTanoHHOE obecnieueHue ynpasieHus : yueOHuk / T. B. Anexceesa, O.
A. CrpaxoB. — Mocksa : YauBepcuret «Cuneprus», 2020. — 132 ¢. — ISBN 978-5-4257-0402-3. —
TexcT : anexTpoHHbIH // DnekTpoHHO-O0nbnuoTeunas cucrema IPR BOOKS : [caiiT]. — URL:
https://www.iprbookshop.ru/101344.html

3. OpraHuszanus ¥ TEXHOJOTHS JOKyMEHTAIMOHHOIO OO0ecleueHUs YIpaBlIeHUs : XpecTomMaTus /
coctautrenu [. WM. banmukoBa. — Cankt-Iletepbypr : Cankr-lIlerepOyprckuii rocyaapcTBEHHBIH
YHHUBEPCHUTET MPOMBILIUIEHHBIX T€XHOJIOTHUI M au3aiiHa, 2019. — 89 ¢. — ISBN 978-5-7937-1780-9. —
Texct : osmekTpoHHBIN // DnextpoHHO-OmMOmMoreyHas cucrema I[IPR BOOKS : [caiit]. — URL:
http://www.iprbookshop.ru/102451.html

9. HEPEYEHb KOMIIJIEKTOB JIMIIEH3UOHHOI'O U CBOBOJHO
PACITPOCTPAHSIEMOI'O ITIPOI'PAMMHOI'O OBECIIEYEHMUSA, UCIIOJIB3YEMOTI'O ITPH
U3YUYEHUU YYEBHOM JUCIIUILIVHBI




[Ipu u3ydenun y4eOHOW IUCUMIUIMHBI (B TOM YHUCIIE B WHTEPAKTHBHON (opMe) MpearnonaraeTcs
MIPUMEHEHHE COBPEMEHHBIX WH(POPMAIIMOHHBIX TeXHONOTUH. KoMIuiekT mporpaMMHOro o0ecriedyeHus st ux
HCII0JIb30BAHUS BKJIIOUAET B CEOs:

naketel o¢ucHOro mporpammuoro obecnedenuss Microsoft Office (Word, Excel, PowerPoint),
OpenOffice;

Be0-0Opay3ep (Google Chrome, Mozilla Firefox, Internet Explorer np.);

ANIEKTPOHHYI0 OMbIoTeunyro cucremy IPRBooks;

cucTeMy pasMmemieHusi B cetn «MHTepHET» M TPOBEPKM HA HAIMYME 3aWMCTBOBAHUI KypCOBBIX,
HAyUYHBIX U BBIITYCKHBIX KBaJU(uKanoHHbIX padoT «BKP-BY3.PDy.

Jlnst noctymna K y4eOHOMY IUIaHy M pe3yJibTaTaM OCBOSHHSI AUCHUILTNHBI, (hopmupoBanus [loprdonno
oOyuaromierocsi ucnoibdyercss JIluunblii kabuHeT CTyldeHTa (OH-TailH ngoctynm uepe3 ceTb HHTepHer
http://Ik.rosnou.ru).

10. IEPEYEHb PECYPCOB HH®OPMAIITMOHHO-TEJJEKOMMYHUKAIIMOHHOM
CETU «<MHTEPHET», HEOBXOJIUMBIX U151 OCBOEHUSA JUCIHUIIJIIMHBI

http://www.consultant.ru/ CnpaBounast mpaBoBast cuctema «Koucymprant Ilmoc». Comepkut
MOJTHBIE TEKCThI 3aKOHOIATEIBHBIX aKTOB, TOTOBBIC (POPMBI KaJPOBHIX, (PMHAHCOBBIX U JPYTHX JOKYMEHTOB,
OecrutaTHbIC M IJIaTHbIE MHTEPHET-BEPCHHU IMPABOBBIX CHCTEM JUIS PabOThI B PEXXHME PEaTbHOIO BPEMEHH.
[IpuBeneHbl TEKCTHI CTAaTe€l MEPUOJWYECKHX H3JAHUM HOPUANYECKOW, SKOHOMHUYECKON M yIpaBICHYECKOU
TEMaTHKH.

http://www.garant.ru/iv/ CnpaBounast npaBoBast cucrtema «I'apanT». COIEP)KUT MOJHBIC TEKCTHI
3aKOHOJATEIbHBIX aKTOB, TOTOBBIC (POPMBI KaJIpOBBIX, (PMHAHCOBBIX U JPYTHUX JOKYMEHTOB, OCCIUIATHBIC H
TUTATHBIC WHTEPHET-BEPCHUU TIPABOBBIX CHUCTEM Uil pabOThI B PEKUME pPEAbHOTO BpeMeHHW. [IpuBeneHbI
TEKCThI CTaTe MEPUOANYECKUX U3AAHUN FOPUANIECKON, SKOHOMUYECKON U YITPABICHUYECKON TEMAaTHKH.

http://pravo.gov.ru/ OduimansHelii MHTEPHET-MIOPTAT MpaBoBoi uHpopMmamnmu. Mmeer craTyc
UCTOYHHUKA O(PUIMAIBHOTO OIyOJMKOBAHUS TPABOBBIX AKTOB. SIBISETCS CETEBBIM HW3JAaHHEM M BXOIHUT B
TOCYJIApCTBEHHYIO CHCTEMY MpaBOBOW HMHQOpManuu, (QyHKIIMOHUPOBAHHE KOTOPOH obecreunBact
(benepanabHBIN OpraH UCIOJHUTEIBHOM BIIACTH B 00JIACTH TOCYTAPCTBEHHON OXpaHbI.

http://www.vniidad.ru/ Bcepoccuiickuii HaydHO-HUCCICI0BATEIbCKHI HHCTUTYT JOKYMEHTOBEICHHUS
u apxuBHoro aena. Ha odurnmansaom caiite BHUMJIA /] MOXHO TOJIyYUTh CBEICHHSI O HOBBIX M3JaHMSIX IO
TEMaTHKEe JIOKYMEHTAIMOHHOTO  OOeCHeuUeHHsI  YIpPAaBICHHs, NPOBOJUMBIX  HAYYHO-IPAKTUYCCKUX
KOH(epeHIHIX, HHYOPMAIHIO O TAKKX pa3paboTKax JaHHOTO yupexaeHus, kak AC « ApxuB opraHu3aiumy,
b/l «ApxuBHOE 3aKOHOIATEIILCTBO TOCYIAapCTB EBPO-A3MaTCKOTO peruoHay U IPyrux.

http://www.eos.ru/  Kommanust ~ «DiexkTpoHHble  OQHCHbIE cHCTeMb». B pasmene  «O
JOKYMEHTOO0OPOTE» MPEJCTABICHBI MOJHOTEKCTOBBIC AHAIUTHYCCKUE MaTepHalibl, HOPMATHUBHBIC AKTHI,
nyOJIMKAlMU 110 BOMPOCAaM aBTOMATH3AIMK JICJIONPOU3BOJICTBA M JIOKYMEHTOOOOPOTa, aHHOTAI[MM KHUT H
METOJMUYECKMX MAaTEPUAJIOB MO BOIPOCAM JEJIONPOM3BOJICTBA U JOKYMEHTO000poTa. Mcmonmb3ys moapasaen
«HopMaTHBHBIE aKThl», MOXHO OCCIUIATHO CKadaTh TEKCTHl (elepalbHbIX 3aKOHOB, TOCTAaHOBJICHUH
IIpaBurtenscTBa PO, neiicTByOMKE CTAHAPTHI.

11. OBYUYEHHUE UHBAJINJ10B U JIMI{ C OT'PAHUYEHHBIMHU BO3MOXXHOCTSIMU
31I0POBbA

N3ydenne y4eOHON AMCHUIUIMHBI OOYYarOIIMMHCS HMHBAIMIAMH W JIMIAMU C OrPaHUYEHHBIMH
BO3MOKHOCTSIMH 37I0POBbSI OCYIIECTBJISIETCS B COOTBETCTBMM C lIpmkazom MuHucCTepcTBa 00pa3oBaHUs U
Hayku P® ot 9 Hoa6ps 2015 r. Ne 1309 «O06 yrBepxkaenuu [lopsiaka oGecrieueHus ycaoBUiA JOCTYITHOCTH JUIS
MHBAINUJOB OOBEKTOB M IMPEJOCTABIAEMBIX YCIYyT B cdepe oO0pa3oBaHMs, a TAKKe OKa3aHUS MM IPU 3TOM
HEOO0XOUMOW MoMOIIM» (C HM3MEHEHUSIMH M JONOJHEHUSAMH), MeTOANYeCKUMU PEKOMEHIAIMSAMH 10
OpraHu3aiu 00pa3oBaTeNIbHOrO Mpolecca s 00y4eHUs] MHBAJIUIOB U JIHII C OrPaHUYCHHBIMU



BO3MOYKHOCTSIMH 3/I0pPOBbsi B 00Opa30BaTENbHbIX OpPraHU3aLMsIX BBICIIEr0 OOpa3oBaHMS, B TOM HHCIIE
OCHAIEHHOCTH 00pPa30BaTEILHOrO MPOLECCa, YTBEPIKIEHHbIMU MUHHCTEPCTBOM 00pa3oBaHusi U Hayku PD
08.04.2014r. Ne AK-44/058H, ITonoxxenuem 00 opranHusauuu OOy4€HHs] CTYJEHTOB — WHBAJIMAOB M JIUIL C
OrpaHM4YE€HHBIMH BO3MOXKHOCTSIMH 310POBbsI, YTBEPIKAEHHBIM MPUKA30M PEKTOpa YHUBEPCHUTETA OT 6 HOSIOPS
2015 rona Ne60/o, TTonoxeHuem o LieHTpe MHKIIO3UBHOrO 00pa30BaHUs U MCUXONOrHYecKoi nomomu AHO
BO «Poccuiickuit HOBbIN YHUBEPCHTET», YTBEPIKAEHHOIO IPHKa30M pektopa ot 20 mas 2016 roga Ne 187/0.

Jlnna ¢ OorpaHMYEHHBIMH BO3MOXXHOCTSIMU 37I0POBBSI M HHBAJIUJIBI 00ECMIEUUBAIOTCS 3JIEKTPOHHBIMU
oOpa3oBaTeNIbHBIMI PECYPCAMH, aANTUPOBAHHBIMU K COCTOSTHUIO MX 30POBbS.

Ipenocrapnenue cnequanbHbIX TEXHHYECKHX CPEACTB 00yUeH sl KOJUIEKTHBHOIO M HHIMBH/Y aJbHOTO
nosib30BanusA, noadop M paspaboTka yueOHBIX MaTepHaioB Juisi OOYyHarOLIMXCS C OrPaHMYEHHBIMH
BO3MOXKHOCTSIMM ~ 3/10POBbsi ~ NPOM3BOAMTCS  IPENOAABATENSIMA ~ C  yY4eTOM  MHAMBUAYAJIBHBIX
ncuxoU3nHONOruyeckux  ocobeHHocTel  ofydarommxcss ©  crneuuukd  npueMa-riepenadu  y4ebHOl
MH(MOPMALIMK HA OCHOBAHUH NPOCHObI, BBIPAXKEHHOM B IUCHMEHHOI (hopme.

C ofyuaromumucs no MHAMBHAYAILHOMY ILIAHY WM HHANBHIYAILHOMY IpaduKy npoBOasTCS

MHAUBHUAYAJIbHBIC 3aHATUA U KOHCYJIbTALIUH.

12. OIMCAHUE MATEPUAJIbHO-TEXHUYECKON BA3bl, HEOBXOAUMOM
OCYHIECTBJIEHUS OBPA30BATEJIbHOI'O IIPOLECCA IO JUCHUILIMHE (MOZYJIIO)

Jlnst mpoBeneHus NeKIMiT 1 IIPAKTHYECKUX 3aHSTHI UCTIONB3yeTCs ay uTopus Ne29:

- [lepcoHabHBIA KOMITBIOTED
npenoaasarens — | mr.

- MonuTop npenozxasaresst — 1 wir.
- [lepcoHaIbHBIE KOMITBEOTEPHI
CTyAeHTOB: 14 miT.

- MouuTtopsr: 14 mr.

- MesioBast MarHUTHAs 10CKA

- YuebHo-HarsIaHbIe 10CO0Hs
Paboune mMecTa cTy ACHTOB:

- CTOJIbI KOMITBEOTCPHBIC — 14 .

- CTyJibsi — 14 mr.

- CTOJIbI Y4CHUYCCKHUE: 15 mr.

- cryapst. 30 mr.

Pabouee MecTo npemnozasareust:

- CTOJI TUCBMCHHBIN: 1 mIT,

-cTyx 1 mr. o

ABTOp (COCTaBHUTENB): CT.MPENOAABATE b U.A. Opaos






